FAX System (N)

Operation Guide

Please read the Operation Guide before using this machine. Keep it close to the machine for easy reference.
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General Notice

Trademark Information

Microsoft, Windows, Windows NT and Internet Explorer are registered trademarks of
Microsoft Corporation of the US and other countries.

Windows ME and Windows XP are trademarks of Microsoft Corporation.
Ethernet is a registered trademark of Xerox Corporation.
IBM and IBM PC-AT are trademarks of International Business Machines Corporation.

Adobe and Acrobat are registered trademarks Adobe Systems Incorporated.

All other company and product names contained in this Operation Guide are trademarks or
registered trademarks of their respective companies. The designations™ and ® will not be used
in this guide.

FCC PART 68 REQUIREMENTS

1.

This equipment complies with Part 68 of the FCC rules and the requirements adopted by the
ACTA. On the rear side cover of the equipment to install FAX System (N) is a label that
contains, among other information, a product identifier in the format US:AAAEQ##TXXXX. If
requested, this number must be provided to the telephone company.

This equipment connects to the network via USOC RJ11C.

A plug and jack used to connect this equipment to the premises wiring and telephone
network must comply with the applicable FCC Part 68 rules and requirements adopted by
the ACTA. A compliant telephone cord and modular plug is provided with this product. It is
designed to be connected to a compatible modular jack that is also compliant. See
installation instructions for details.

The REN is used to determine the number of devices that may be connected to a telephone
line. Excessive RENs on a telephone line may result in the devices not ringing in response to
an incoming call. In most but not all areas, the sum of RENs should not exceed five (5.0). To
be certain of the number of devices that may be connected to a line, as determined by the
total RENs, contact the local telephone company. For products approved after July 23, 2001,
the REN for this product is part of the product identifier that has the format
US:AAAEQ##TXXXX. The digits represented by ## are the REN without a decimal point
(e.g., 03 is a REN of 0.3). For earlier products, the REN is separately shown on the label.

If this equipment causes harm to the telephone network, the telephone company will notify
you in advance that temporary discontinuance of service may be required. But if advance
notice isn't practical, the telephone company will notify the customer as soon as possible.
Also, you will be advised of your right to file a complaint with the FCC if you believe it is
necessary.

The telephone company may make changes in its facilities, equipment, operations or
procedures that could affect the operation of the equipment. If this happens the telephone
company will provide advance notice in order for you to make necessary modifications to
maintain uninterrupted service.
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7.

If trouble is experienced with this equipment, please contact the following company for repair
and (or) warranty information:

KYOCERA MITA AMERICA, INC.
225 Sand Road,

Fairfield, New Jersey 07004-0008

TEL : (973) 808-8444

If the equipment is causing harm to the telephone network, the telephone company may
request that you disconnect the equipment until the problem is resolved.

. This equipment cannot be used on public coin service provided by the telephone company.

Connection to Party line service is subject to state tariffs. Contact the state public utility
commission, public service commission or corporation commission for information.

If your home has specially wired alarm equipment connected to the telephone line, ensure
the installation of this equipment does not disable your alarm equipment. If you have
questions about what will disable alarm equipment, consult your telephone company or a
qualified installer.

10. The Telephone Consumer Protection Act of 1991 makes it unlawful for any person to use a

computer or other electronic device, including FAX machines, to send any message unless
such message clearly contains in a margin at the top or bottom of each transmitted page or
on the first page of the transmission, the date and time it is sent and an identification of the
business or other entity, or other individual sending the message and the telephone number
of the sending machine or such business, other entity, or individual. (The telephone number
provided may not be a 900 number or any other number for which charges exceed local or
long-distance transmission charges.)

In order to program this information into your FAX machine, you should complete the
following steps:(Insure that it will be transmitted, see Self-station registration on page 7-8,
Setting the date and time on page 71-9, and Transmit Terminal Identifier on page 7-7.)



IMPORTANT SAFETY INSTRUCTIONS

When using your telephone equipment, basic safety precautions should always be followed to
reduce the risk of fire, electric shock and injury to persons, including the following:

CAUTION: To reduce the risk of fire, use only No.26 AWG or larger UL listed or CSA certified
telecommunication line cord.

1. Do not use this product near water, for example, near a bath tub, wash bowl, kitchen sink or
laundry tub, in a wet basement or near a swimming pool.

2. Avoid using a telephone (other than a cordless type) during an electrical storm. There may
be a remote risk of electric shock from lightning.

3. Do not use the telephone to report a gas leak in the vicinity of the leak.

4. Use only the power cord and batteries indicated in this manual. Do not dispose of batteries in
a fire. They may explode. Check with local codes for possible special disposal instructions.

SAVE THESE INSTRUCTIONS

IMPORTANTES MESURES DE SECURITE

Certaines mesures de securite doivent etre prises pendant I'utilisation de materiel telephonique
afin de reduire les risques d'incendie, de choc electrique et de blessures. En voici quelques
unes:

1. Ne pas utiliser I'appareil pres de I'eau, p. ex., pres d'une baignoire, d'un lavabo, d'un evier de
cuisine, d'un bac a laver, dans un sous-sol humide ou pres d'une piscine.

2. Eviter d'utiliser le telephone (sauf s'il s'agit d'un appareil sans fil) pendant un orage
electrique. Ceci peut presenter un risque de choc electrique cause par la foudre.

3. Ne pas utiliser I'appareil telephonique pour signaler une fuite de gaz s'il est situe pres de la
fuite.

4. Utiliser seulement le cordon d'alimentation et le type de piles indiques dans ce manuel. Ne
pas jeter les piles dans le feu: elles peuvent exploser. Se conformer aux reglements
pertinents quant a I'elimination des piles.

CONSERVER CES INSTRUCTIONS

Vii



CANADIAN IC REQUIREMENTS

"This product meets the applicable Industry Canada technical specifications"

"The Ringer Equivalence Number is an indication of the maximum number of devices allowed to
be connected to a telephone interface. The termination on an interface may consist of any
combination of devices subject only to the requirement that the sum of the RENSs of all the
devices does not exceed five."

The REN (CANADA) of this product is 0.3.

CONDITIONS DE L'IC CANADIENNE

viii

"Le present materiel est conforme aux specifications techniques applicables d'Industrie
Canada."

"L'indice d'equivalence de la sonnerie (IES) sert a indiquer le nombre maximal de terminaux qui
peuvent etre raccordes a une interface telephonique. La terminaison d'une interface peut
consister en une combinaison quelconque de dispositifs, a la seule condition que la somme
d'indices d'equivalence de la sonnerie de tous les dispositifs n‘excede pas 5."

Le IES (CANADA) pour ce produit est 0.3.



Legal and Safety Information

Legal Notice

WE SHALL HAVE NO LIABILITY FOR LOSS, WHETHER OR PARTIAL, OF RECEIVED
DOCUMENTS WHEN SUCH LOSS IS CAUSED BY DAMAGES TO THE FAX SYSTEM,
MALFUNCTIONS, MISUSE, OR EXTERNAL FACTORS SUCH AS POWER OUTAGES; OR
FOR PURELY ECONOMIC LOSSES OR LOST PROFITS RESULTING FROM MISSED
OPPORTUNITIES ATTRIBUTABLE TO MISSED CALLS OR RECORDED MESSAGES
RESULTING THEREFROM.

Safety Conventions in This Guide

Please read the Operation Guide before using the facsimile. Keep it close to the facsimile for
easy reference.

The sections of this handbook and parts of the facsimile marked with symbols are safety
warnings meant to protect the user, other individuals and surrounding objects, and ensure

correct and safe usage of the facsimile. The symbols and their meanings are indicated below.

attention to or incorrect compliance with the related points.

CAUTION: Indicates that personal injury or mechanical damage may result from

g WARNING: Indicates that serious injury or even death may result from insufficient
A insufficient attention to or incorrect compliance with the related points.



Symbols

The A symbol indicates that the related section includes safety warnings. Specific points of
attention are indicated inside the symbol.

A .... [General warning]

A ... [Warning of danger of electrical shock]

& ... [Warning of high temperature]

The © symbol indicates that the related section includes information on prohibited actions.
Specifics of the prohibited action are indicated inside the symbol.

® ... [Warning of prohibited action]

® .... [Disassembly prohibited]

The ® symbol indicates that the related section includes information on actions which must be
performed. Specifics of the required action are indicated inside the symbol.

0 ... [Alert of required action]

% ... [Remove the power plug from the outlet]

9 ....  [Always connect the machine to an outlet with a ground connection]

Please contact your service representative to order a replacement if the safety warnings in this
Operation Guide are illegible or if the guide itself is missing. (fee required)

<Note>

Due to performance updating, information in this Operation Guide is subject to change without
notice.



Important! Please read it first.

This Operation Guide contains information on using the facsimile functions of this machine. be
sure to read the Operation Guide for your machine as well and maintain both guides in good
condition in a location close to the machine.

During use, refer to the Operation Guide for your machine for information regarding the sections

listed below.

»  Caution Labels * Replacing the toner cartridge and waste toner tank
. A Installation Precautions *  When paper misfeeds

. A Precautions for Use *  Troubleshooting

* How to load paper *  Cleaning the copier

A Installation Precautions

Environment

Avoid installing this product in locations where the top or upper rear portion of the unit will be
exposed to direct sunlight. Such conditions might adversely effect the unit’s ability to detect the
correct size of originals and documents. When such a location cannot be avoided, change the
direction the unit is facing in order to eliminate exposure to direct sunlight.

Power supply/Grounding the product

Do not connect this product to the same outlet as an air conditioner or copier, etc.
A Precautions for Use

A\ Caution

Do not leave the Document Processor open as there is a danger of personal injury. ®

Other precautions

Do not open the front cover or left cover, turn off the power switch, or pull out the power plug
while transmitting, receiving, or copying.

This product may only be used within the country of purchase due to the different safety and
communication standards in each country. (International communication standards, however,
make the communication between countries possible.)

This product may be inoperable in areas with poor telephone lines or communication conditions.

“CALL WAITING” or other telephone company optional services that produce audible tones or
clicks on the line can disrupt or cause termination of facsimile communications.

No matter what the status of the unit, if the sound of the motor within the unit is audible, never
open either the front cover or the left cover, nor turn off the power switch.

Return used battery to point of sales.

Other precautions (for users in California, the United States)

This product contains a CR Coin Lithium Battery which contains Perchlorate Material - special
handling may apply. See www.dtsc.ca.gov/hazardouswaste/perchlorate.

xi



Introduction

Xii

The explanations contained in this Operation Guide have been separated into different sections
in order to allow those using a fax for the first time, as well as those well familiar with such

operation, to use this machine efficiently, properly and with relative ease. A basic introduction to
each section can be found below for reference. Refer to the related section when using this fax.

Important! Please read it first.

This section contains notes and cautions on installation and operation that should be read prior
to using this fax machine for the first time and then strictly obeyed in order to ensure its safe and
proper operation. BE SURE to read the notes and cautions contained in the Operation Guide for
your machine as well.

1 Fax Operation (Names of Parts / Preparations / Features and Functions of this Fax)

This section contains explanations on the names of the various parts of this fax and their
functions, as well as certain settings and preparations required before you actually use the fax
for the first time.

Reading the explanations regarding the various features and functions of this fax as well will
assist you in its overall use.

2 Fax Operation (Basic Use)

This section contains explanations on such basic fax operations as “Sending Documents” and
“Receiving Documents Automatically”. Reading this section will make it possible for you to
perform the basic procedures required to operate this fax machine.

3 Fax Operation (Various Functions)

This section contains explanations on attempting procedures that will enable more effective use
of this fax by those individuals who have already become somewhat familiar with its basic
operation. It includes such instructions as setting the time for a transmission to begin,
transmitting the same documents automatically to multiple destinations and for transmitting both
sides of duplex (2-sided) documents.

4 Troubleshooting

This section contains explanations on handling problems that may occur during operation of this
fax. It includes information on responding to error messages that are displayed as well as check
points regarding the various settings made.

BE SURE to read this section carefully and follow all procedures and cautions precisely.

5 Other Features of this Fax

This section contains explanations on using the more specialized functions of this fax for those
individuals who have become knowledgeable about and quite comfortable with its operation. It
includes such special instructions as how to limit who can transmit and receive documents with
this machine as well as on the procedures for receiving confidential documents that should not
be seen by third parties.

In addition, this fax contains F-Code Based Communication capabilities that enable more
functional compatibility with other companies’ fax machines and a Restricted Access function
that enables the convenient control of fax communication performed with this machine.

6 Managing Information About Your Fax Communications

This section contains explanations on checking the message display for information on the
conditions surrounding recent fax transmissions and reception.

In addition, it includes explanations on how to print out the management reports and lists that
contain information about the result of fax communications and other settings made in this fax.



7 Various Settings and Registration

This section contains explanations on certain settings and registration such as adjusting the
volume of the alarm that sounds in the event of some sort of error.

Use this section to perform the settings and registration most appropriate to how you use this
fax.

8 Optional Equipment

This section contains an explanation on the addition of Optional Memory, something which
enables the use of the Ultra fine resolution mode and thus allows even clearer fax transmission
and reception of documents.

9 Network FAX Settings

This section contains explanations on the setup procedure and settings to be performed on the
machine in order to use the Network FAX functions. Be sure to read the Network FAX Operation
Guide on the included CD-ROM as well.

10 Reference Information

This section contains information on the specifications for this fax machine, a flowchart of the
menus that are shown in the message display and tables with explanations related to various
error codes. Use this section as reference when using this fax.

NOTE: This Operation Guide contains information that corresponds to using both the inch and
metric versions of these machines.

The inch versions of these machines are shown in the screens in this guide. If you are using the
metric version, use the messages provided for the inch version as reference only. In the body
text, only the inch messages are given if these versions differ only in capitalization. When there
is even a slight difference in the message, we have listed the information for the inch version
followed, in brackets, by the corresponding information for the metric version.
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Fax Operation (Names of Parts / Preparations /
Features and Functions of this Fax)

This section contains the names of parts and explanations on the general features and functions of
this fax.

Names of Parts...1-2
Preparations...1-6

Features and Functions of this Fax...1-11
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Names of Parts

Main Body Parts

The following contains information on the names when this machine is used as a facsimile.

Refer to the Operation Guide for your machine for information on other parts of this machine.

Operation panel
Line jack (L)
Telephone jack (T)

A WO DN =

Power switch

IMPORTANT: Be aware that fax transmission/reception will not be available if the power switch is
turned OFF (O). To continue to allow fax communication, turn the power off by pressing the Power
key on the operation panel.

Document Processor

This unit is a duplex document feeder from which you can fax both 1-sided and 2-sided originals.
Document tray

Document insert guides

Document Processor cover

Document eject table

Document Processor open/close lever

= O 00 N O O

0 Document set indicator
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Operation Panel

9 8 10 1"

o O O o O ® W e
W@ k-l g
ooo@( 7
OO £
ooo@3

@ <* 8wmlngenu/> O@ [ D it gement > RepeatCopy 1 Job Build & Auto Selaction> <Joh Accounting | Interrupt  Energy Saver

Touch panel

Numeric keys

Start key

Fax key/Fax indicator
Fax lamp

Reset key

Stop/Clear key

Print Management key

© 00 N O g A WODN -

System Menu/Counter key

-
o

Interrupt key/indicator lamp

-—
-

Power key
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Fax Screens

1-4

The initial screen that appears in the touch panel when you press the [Fax] key in the Copy
Operation mode, etc., in order to change to the Fax Operation mode is called the ‘basic fax screen’.
Press (A), (B), (C) or (D) to switch between the various fax screens as follows:

(A) Basic fax screen

R [ Ready for fex ransmission. T |
2 [
3
S T NETT . A [ ..
‘ Application ‘ Register ‘ Print Report 5
(A) (B) (C) (D)
1 Message display Current status, the next step in a procedure and error messages
are shown in the message display.
2  Number of destinations The number of destinations that you have chosen to dial to is
display shown in this area.
3  Speed-dial keys Keys that you have registered to function as either a one-touch
key, a group dial key (G), a program key (P) or a chain dial key
(C) are displayed here.
4  Memory bar Indicates the amount of data stored in memory. As documents

are being stored, the bar will move towards 100% indicating that
the data stored in memory is increasing. Once it reaches 7100%,
no more documents can be stored in memory.

5 Reception mode select key Press this key when you want to select a different reception
mode. The display will change to the reception mode selection
screen where you can select the desired reception mode by
pressing the [Auto RX], [Manual RX] or [Answering Machine] key,
as appropriate.

(B) Application screen Memory usage: 0%

Option screen [ —

; Sub.conf. Reserved
[TXPollmg A boxinput A {TXstatus

K Sub.conf. TXresult
[ RX Polling '! box output I! { onLch

Print encr RX result
data box on LCD

Application Register

(C) Register screen

Registering item option screen.
@ Select item for register.

. Fax Encryption
[ Dial A { Forwarding 4 l key J
Location Remote SW Network
Info. ict. dial FAX

Date Remote
& Time A Test ID :-
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(D) Print Report screen

Report printing option screen.
Selectitem.

] [Subadconf ] [One-touch ] Telephone

report box list key list direc.list

Confirm. ] Subad. rel ] Group dial ] Encryption

report box list List key list

User set. Encryption Program NW-FAX
list box list dial list set. list

Basic
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Preparations

When using the fax functions of this machine for the first time after purchasing your Fax System,
perform the procedures as explained in Designating the Type of Phone Line Being Used (Line Type
setting) (Inch version only) through Setting the Current Date and Time (Date & Time setting).

NOTE: If your service representative performs these settings during set-up of your Fax System,
there is no further need for you to perform these procedures.

Designating the Type of Phone Line Being Used (Line Type setting) (Inch version only)

1-6

2

Set the type of phone line here to correspond to the type of telephone service that you are using. BE
SURE the type of phone line you select here is correct because, if the setting is incorrect, fax
communication will be impossible.

NOTE: Prior to operation, check the message display to make sure that the touch panel is in the
initial mode for fax operation. (Refer to What is the Initial Mode? on page 7-11.)

If you want to cancel the procedure part way through, press the Reset key. The touch panel will
return to the initial mode screen.

Press the System Menu/Counter key. The System :
Menu / Counter screen will appear. Cregumghens) | (& R5Shon > fdmagomo
) CJ

Press the [FAX Default] key. System Menu / Counter

Copy
Default

FAX Job
() J

Scanner Printer MP tray BOX
Default Default | Setting Management by

Machine Document Register Print
Management Orig. Size Report A

Default

Make sure that Line Type is highlighted and press the [Change #] key.

Press either the [Tone Line (DTMF)] key
or the [Pulse Line (10PPS)] key, as
appropriate.

System Menu / Counter

AL
L |_1oPps)

Press the [Close] key. The message display will return to the same screen as was displayed in step
3.

If you are finished making settings, press the Reset key to return to the initial mode.
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Turning TTI Transmission ON/OFF (TTI setting)

The TTI (Transmit Terminal Identifier) refers to information — such as the time of the transmission,
the number of pages, your station name and fax number, etc. — that is automatically sent to the
receiving party's fax and printed out on the received documents. With this fax, you can select here
whether or not that TTI information will be sent to the receiving party's fax, and — if it is — whether it
will be printed inside or outside the border of the transmitted page.

NOTE: Prior to operation, check the message display to make sure that the touch panel is in the
initial mode for fax operation. (Refer to What is the Initial Mode? on page 1-11.)

If you want to cancel the procedure part way through, press the Reset key. The touch panel will
return to the initial mode screen.

1 Press the System Menu/Counter key. The System 7~

Menu / Counter screen will appear. @ l WDI © Retgenon* Hanegome

2 Press the [FAX Default] key.

tem Menu / Counter

Copy FAX Job

[ Default A Default l; ) { Language 4 Accounting g
Scanner Printer MP tray BOX
Default Default ¥ Setting Management by
Machine Document Register Print
Default Management Orig. Size Report :-

3 Press the [¥] cursor key until TT/ is highlighted and then press the [Change #] key.

4 If you want your TTI information to be
sent to the other party, press the desired
location where you want it to be
printed.If you do NOT want it to be sent,
press the [Not Printed] key.

System Menu / Counter

Inside
i | page

Not
Printed

5 Press the [Close] key. The message display will return to the same screen as was displayed in step
3.

6 If you are finished making settings, press the Reset key to return to the initial mode.
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Registering the Information Identifying Your Facsimile (Location Info. setting)

1-8

If you register information identifying your station (fax number, station name and station ID) here, it
can be sent to the receiving party's fax and printed on the received documents, thereby instantly
notifying that party of the source of the fax transmission.

NOTE: Use the following procedure as well when you want to change information that is already
registered.

Prior to operation, check the message display to make sure that the touch panel is in the initial
mode for fax operation. (Refer to What is the Initial Mode? on page 1-11.)

If you want to cancel the procedure part way through, press the Reset key. The touch panel will
return to the initial mode screen.

Press the [Register] key. The Register
screen will appear.

Ready for fax transmissio

Address
book .! [ Abbrev.

Basic

Press the [Lolcatlon _lnfo'] key The Registering item option screen.
currently registered information will be Selectitem for register.
displayed. 5

TX/RX
Restrict.

=
)

Fax Encryption
Forwarding key

Remote SW Network
dial FAX

Remote
Test ID :.

Application Register Print Report

NOTE: To register your fax number:
Press the [@] key and go to step 3. To
register your station name: Press the
[Own Name] key and go directly to step
5. To register your station ID: Press the
[Own ID] key and proceed directly to

step 7. Own Name

Program Fax Parameter.

Own ID 0000

Registering your fax number

Use the numeric keys to enter your fax
number.

Program Fax Parameter.

wn location tel #

(MAX. 20 digits)

[ e 1 [ — 1 [ Delete 1
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NOTE: The fax number can be up to 20 digits in length.

If you want to clear the currently displayed number from the message display, simply press the
Stop/Clear key.

If you want to revise the entered number, press the [«] or [] cursor key to move the cursor to the
number that you want to change. Then press the [Delete] key to delete that number and enter the
correct number as desired.

4 Press the [OK] key. The message display will return to the same screen as was displayed in step 2.

5 Registering your station name

Enter the desired name for your station. (Refer to Entering Characters on page 2-15.)

NOTE: Your station name can be up to 32 characters in length.

6 In the Character input screen, press the [End] key. The message display will return to the same
screen as was displayed in step 2.
7 Registering your station ID

Use the numeric keys to enter the
desired station ID (4 digits).

Program Fax Parameter.

Enter using # key.

NOTE: If you want to reset the displayed number to 0000, simply press the Stop/Clear key.

If you want to revise the entered number, press the [<] or [—] cursor key to move the cursor to the
number that you want to change. Then enter the correct number as desired.

8 Press the [Confirm] key. The message display will return to the same screen as was displayed in
step 2.

9 If you are finished making settings, press the Reset key to return to the initial mode.

Setting the Current Date and Time (Date & Time setting)

Set the date and the time that will appear in the message display here. BE SURE that the date and
time that you set here are correct since they will serve as a basis for all communications that use the
timer.

IMPORTANT: Be sure to periodically check the time that is shown in the touch panel on the
operation panel, and adjust it to match the current time when necessary.

NOTE: Prior to operation, check the message display to make sure that the operation panel is in the
initial mode for fax operation.(Refer to What is the Initial Mode? on page 1-11.)

If you want to cancel the procedure part way through, press the Reset key. The touch panel will
return to the initial mode screen.

1-9



Fax Operation (Names of Parts / Preparations / Features and Functions of this Fax)

-

Press the [Register] key. The Register
screen will appear.

Press the [Date & Time] key. The
currently registered information will be
displayed.

Use the numeric keys to enter the
present date, in order of the month, day
and year (day, month and year).

Use the [«] or [] cursor keys to move
the cursor as required.

Ready for fax transmission.

Address
book '! [ Abbrev.

"N v LY A

Location TX/RX
Info. ¥ Restrict.

Date Remote
& Time [, Test ID 2

Register

Registering item option screen.
Select item for register.

Fax Encryption
Forwarding key

Remote SW Network
dial FAX

Register date & time.

Enter using # key.

Press the [Time] key and then use the numeric keys to enter the present time.

NOTE: The time should be entered on a 24-hour basis (00:00 - 23:29).

Press the [Confirm] key. The message display will return to the same screen as was displayed in

step 2.

If you are finished making settings, press the Reset key to return to the initial mode.
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Features and Functions of this Fax

The following contains explanations about features and functions that should be understood when
this machine is used as a facsimile.

Switching from the Copy Operation Mode to the Fax Operation Mode

This machine was fundamentally designed for use as a ~
copy machine and the default setting is the Copy
Operation mode. Therefore, if you want to send a fax to
another party it is first necessary to switch to the Fax
Operation mode.

However, in terms of receiving a fax. since the
Automatic Fax Reception mode is the default setting,
fax reception is possible and the documents will be
printed out automatically even when the machine is in
the Copy Operation mode.

When the machine is in the Copy Operation mode, the COPY indicator will be lit. To switch to the
Fax Operation mode, simply press the Fax key. Once the machine is in the Fax Operation mode,
the Fax indicator will light and the touch panel will change to the basic fax screen.

What is the Initial Mode?

The initial screen that appears in the i
touch panel when you press the Fax key Ea?eaﬂg%rzﬁgl gasxsiggrd?s?li\?;:ss'on-
and change to the Fax Operation mode,
or that normally appears in the Fax
Operation mode after a successful fax
transmission or reception, is called the
basic fax screen. The accompanying

default settings and related operational R Y 2 Ca]
status is known as the “initial mode”. .

Register rint Report

When the fax machine is in the initial

mode for fax operation, Ready for fax transmission will be shown in the message display. Always
check the touch panel to make sure that is it is in the initial mode and displaying this basic fax
screen PRIOR to performing any facsimile operation.

The fax machine will also return to the initial mode when the Auto Clear function engages.

Message display when Restricted Access is turned ON...

Even if the fax machine is in the initial
mode for fax operation, the message
display will differ if Restricted Access is
turned ON.

ID-code is set.

Enter ID-code.
In this case, it is necessary to enter your
ID-code or the registered administrator
number in order to use the fax.

If a viable ID-code or the registered
administrator number is entered, the
touch panel will change to the standard initial mode for fax operation.

Register

NOTE: When Restricted Access is turned ON, it is necessary to enter the registered administrator
number in the Restricted Access Login Screen in order to access the various setting and
registration procedures of this fax. Even if a viable ID-code that enables fax operation is entered,
the menus that correspond to the various management-related setting and registration procedures
of this fax will not be available. (Refer to Managing Fax Use by Each Department (Restricted
Access) on page 5-68, and the Advanced Operation Guide for your machine.)
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What is the Administrator Number Used For?

In order to manage each individual's or each department's use of this fax in the Fax Operation mode
— and enhance security during Encrypted Communication as well — it is necessary to enter the
registered administrator number in those cases noted in 1 and 2 below.

As you can only register one administrator number, it is recommended that the person-in-charge of
managing use of this fax be the one to register that number.

NOTE: The factory default administrator number is either 2500 (25/25 ppm model), 3200 (32/25
ppm and 32/32 ppm models) or 4000 (40/35 ppm model). For more detailed information on the
administrator number, refer to the Advanced Operation Guide for your machine.

1  You must enter the administrator number when...

e turning Restricted Access ON and OFF.

e registering ID-codes.

e registering Encryption Keys.

e printing out the Encryption Key List.

e registering the SMTP authorization password (Registering the Network FAX information)
2 If Restricted Access is turned ON, you must enter the administrator number when...

. printing out any report or list other than the Activity Report.

. performing any setting or registration procedure.

NOTE: It is suggested that you make some sort of note of the new administrator number after
changing it. If, for any reason, you lose reference to the number, you will not be able to access to
the various setting, registration, modification and deletion procedures of this fax.

When You Press the Reset Key...

When you want to cancel a procedure part way =\
through, simply press the Reset key. The touch panel el
will automatically return to the initial mode for fax @I

1 Siop/
operatlon. % Clear

Start

NOTE: If, however, documents have already been set
when you press the Reset key, the displayed size of
those documents will remain in the message display. :
Depending on the status of the operation, there are %

occasions when pressing the Reset key may have no

effect.

Automatically Clearing the Current Settings (Auto Clear function)

1-12

The Auto Clear function will clear all entered settings and the touch panel will return to the initial
mode settings after any type of transmission or print out, or if you do not press any keys within 90
seconds during any procedure.

NOTE: If, however, documents are set when the Auto Clear function engages, the displayed size of
those documents will remain in the message display.
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Using a 3-digit Document Number to Manage Fax Communications (Document Number)

The fax uses a 3-digit document number
in order to manage each fax
communication. This document number
is assigned during each procedure and
in the order that each communication
that uses the timer, as well as each
transmission or reception, is
accomplished.

Check Status of Fax

020

The actual timing of the determination of
each document number will differ
depending upon the operation being carried out.

In addition to appearing in the message display, this document number can be verified by checking
the Transaction Result display, the Delayed Communication Report that is printed out for each
communication that uses the timer or by printing out a Confirmation Report. (Refer to Checking the
Result of Transmissions on page 6-2, Printing Out a Confirmation Report on page 6-4, and Turning
Print Out of Each Report ON/OFF (Print Report setting) on page 7-2.)

Automatically Engaging the Energy Saving Mode (Auto sleep function)

Anytime there is no operation of or activity with this fax (no keys are pressed, no documents are set,
nothing is printed out, etc.) for a designated period of time, the Auto sleep function will engage for
energy saving purposes and the fixing section heater and fan inside the machine will shut down.

The amount of time most copy or fax machines spend waiting for some operation to begin is
generally greater than the time actually spent on copying or fax communication. Thus, the energy
consumed during that time is a great percentage of the overall energy used by the machine.
Shutting down the fixing section heater and fan enables energy and cost reductions by minimizing
unnecessary energy consumption while the machine is in this waiting state.

NOTE: It is possible to change the amount of time that will elapse before the Auto sleep function is
to engage (factory default: 45 minutes). It is recommended that this be set to a longer period of time
if the machine is used frequently during the day, and to a shorter time if there are normally long
periods between use. (Refer the Advanced Operation Guide for your machine.)

Once the Auto sleep function engages, the power will be automatically turned OFF and all
indications on the operation panel will go out except for the Main Power Indicator. To send a fax or
perform other fax operations, simply press the Power key.

If you receive a fax while the Auto sleep function is engaged...
Incoming faxes will be received and printed out even when the Auto sleep function is engaged.

Energy saving mode — Fax reception = Warm-up — Fax print out
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Sending a Fax Directly from a Network Computer (Network FAX functions)

Use the Network FAX functions to send a document made on a network computer to the other fax
machine, or to receive a document from the other fax machine onto your network computer. The
main functions are as follows.

Transmission

When this fax machine and a
computer are connected over the
same network, the image data of a
document created on the computer
can be sent with the Scanner
function and then transmitted to the
other fax, etc.

A

Reception

Documents sent by the other fax
machine, etc., will be received by
this fax and saved via the Scanner
function into a designated folder on
the network’s server computer (the
computer on which the included
Scanner File Utility is installed). In
this case, the received document
will be saved as a PDF or a TIFF
file.

Address Book

Destination fax numbers can be
registered in advance for
transmission. Groups of up to 80
fax numbers can be registered in
this machine and can be used
conveniently for Broadcast
Transmission, etc.

In addition, it is possible to import
CSV format address books created
with other applications.
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Handling 2 Jobs Simultaneously (Dual Access function)

The Dual Access function allows the machine to simultaneously process 2 operations. For example,
you can perform the procedure to transmit documents even during an ongoing fax communication. It
is also possible to receive a fax during copying with the received document(s) printed out
automatically once the copy operation is completed.

Because the Dual Access function is constantly enabled, no matter what operation is currently in
progress, you can perform fax transmission procedures anytime that Ready for fax transmission
appears in the message display. No special settings are required to use the Dual Access function.

Checking the status of a fax communication in progress

Press the [Status] ([Act status]) key in
the bottom right of the touch panel. The
document number and information
related to the other party will be
displayed.

Memory usage: 0%

for fax transmission ——
iginal & assign destination. OCT-11-2005 16:00

It is possible to cancel that ongoing
communication by pressing the [Stop]
key. Press the [Close] key to return to
the previous screen.

Y I a1

Print Report

1/ 84

Checking the status of a print out in progress

Press the [Status] ([Act status]) key in

: for fax transmission. eI
the bottom rlght of the touch panel. iginal & assign destination. OCT-11-2005 16:00

Press the [Close] key to return to the
previous screen.

When the Dual Access function is not available

There are cases in which the Dual Access function is not available. For example, during a fax
communication to one party, you will not be able to receive a fax from another party, nor can you
perform setting or registration procedures during any fax transmission or reception.

In such cases, perform the desired operation after the current communication is completed.

Refer to Table of Operations Available/ Unavailable under Dual Access on page 7-16, for more
detailed information regarding which operations can and cannot be performed simultaneously.

NOTE: Communications that use the timer will not be accomplished, even upon reaching the
designated time for the communication to begin, until the current operation has been completed.

1-15
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Table of Operations Available/ Unavailable under Dual Access

Additional operation
FAX Copier NW-FAX Network
—_ Scanner
g _5 5 £
E |22 N sl |E
o € |E | ° ‘B .9 p=
o S22 5|2 |3 2 2 &
o ® & |E € € o E ¢ |~ @
o |©® c =)
£ |2 |= |8 € | |E |E g £ T |2
3 22858 85E 822t
s 3222 2as =gk
@ c |z |3 |3 [ |E |E - & |c g
2 s |lc |1 |3 |5 |5 o |o X |&
5 2255522 2fE 53
2 12 = o]
sEEE R RS REESREL
S28 888388386822 ce
SEF F 3002 8|8|ss|c =
La >zl 222 ElElE 2 88 |=
+< €/0 |0 |0 |0 |5 |9 |0 |0 | |6 |© |2 @ |00 |&
S SIEIEIE|IE|c |EIE € |c|c |88z |z |
EC0 |00 |0 |8S|¢|® | |®|C @ |0 | |02
o= 222w =220 Z2|Z|F
Direct Feed Transmission (during scanning or NIN|{N/Y N[N/N|Y' NIN|[N|N|N|[N|N
transmission)
< | Memory Transmission (during scanning) N Y| Y YN NIN|Y"'N|[Y|Y| N|N|N|N
E Memory Transmission (during transmission) N |Y NI Y YIYYIYIYINNY | YIY|Y
Memory Reception (during reception) N | Y|N Y Y| Y Y|Y Y N|N|[Y|Y|Y|Y
Memory Reception (during printing) Y [Y|Y|Y NIY3ININ|N|Y|Y N|Y|Y|Y
5 Standard Copying (during scanning or printing) | N [N |Y |[Y | N NI N/IN/ Y Y|Y|Y N|N|N

S'gx Memory Copying (during scanning) N N/Y|Y| NN NIN[YIY Y| Y N|N|N

'® © | Memory Copying (during printing) Y2 |Y2|Y|Y|N|N N Y Y| Y|Y|Y Y|Y

& | Printer Now Printing Y'"IY''Y|Y|N|N YIY|Y Y Y'Y |Y

% Transmission (during data transmission from N N|Y YIN|Y|Y Y|Y|N|N|N|N

£ |« | the PC to the fax)

EE Transmission (during fax transmission) N YNNI Y|Y|Y|Y|Y Y Y|Y|Y
;' Reception (during fax reception) N YNNI Y|Y|Y|Y|Y Y Y|Y|Y
Z [ Reception (during data transmission from the N N/IYY NIY|Y|Y|Y N|N|N

fax to the PC)
<5 Now scanning N I N/Y|Y|Y | N|N[N]|Y'
gg Now sending YO YA Y Y Y [ YA YA YA Y
%c‘f) TWAIN N IN/IYIY|YININ|N|Y

Table codes

The numbers and symbols shown in the table above refer to the following:

N: The additional operation will NOT work with the initial operation.

Y: The additional operation will work unconditionally with the initial operation.

Y and numeral: The additional operation will work with the initial operation under certain conditions.
The adjoining numerals refer to the following conditions:

1 Switching to the Printer Screen will not be available even during printing while scanning
documents.

2 Cannot switch to the Copier Screen.
3 Printing will start once it becomes possible after the initial printing operation is completed.

4  If the Network Scanner is set to ‘Continuous TX ON’, “Transmitting or compressing’ will, once
transmission is completed, once again revert to scanning in the Scanning Setting screen, so
the additional operation will not start.
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Sending Multiple Sets of Documents in One Batch (Batch Transmission function)

Any time the destination as well as the scheduled time
of transmission is the same for separate sets of
documents in memory, up to 10 of these multiple sets
of documents will be automatically pooled together and
transmitted during the same communication.

This Batch Transmission function eliminates the need
for you to dial the same destination multiple times,
thereby lowering communication costs.

NOTE: Direct Feed Transmissions will not be included in a Batch Transmission.

If you register the same destination fax number for two separately scheduled Broadcast
Transmissions, those transmissions will not be included in a Batch Transmission even if they are
scheduled for the same time.

When the start time for a scheduled communication arrives and another communication to the same
party is currently waiting for automatic redialing, both communications will be grouped together and
sent using Batch Transmission.

When Restricted Access is turned ON, only communications that were scheduled using the same
ID-code will be sent using Batch Transmission. Therefore, if different ID-codes were used when
scheduling two separate communications, those documents will be transmitted separately even if
the destination and the scheduled time of transmission are the same.

Rotating the Document Image for Transmission (Rotate & Transmit function)

documents are set in the Document
Processor or on the platen, this function
will automatically rotate the scanned data
90° counter-clockwise and transmitted
them as 8 12 x 11" [A4] (length-wise)
documents.

If 11 x 8 12" [A4] (width-wise) size '
ay T

NOTE: To enable the Rotate & Transmit function for documents set in the Document Processor, you
must select Standard size when setting the document size for scanning from the Document
Processor. (Refer to Setting the Document Size for Scanning from the Document Processor (Scan
from DP setting) on page 7-10.)

The Rotate & Transmit function will only engage for 11 x 8 12" [A4] size documents.

Verifying IDs With the Other Party Using F-Codes (F-Code Based Communication)

F-Code Based Communication involves fax communication that includes certain codes (in the form
of numbers and symbols), the base of a protocol that has been adopted for use by other facsimile
manufacturers as well. By using these codes, methods of confidential communication — previously
available only between facsimiles that were both from the same manufacturer — are now becoming
possible between models from different manufacturers. This fax has such F-Code capabilities.

By using an F-Code Box that has been registered in this machine and designated for F-Code Based
Communication to transmit and receive documents, you can perform Confidential and Bulletin
Board Communications, as well as Relay Broadcast Communications, between this machine and
models from other manufacturers.
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In order to perform an F-Code Based Communication, the other party’s fax must have F-Code
Based capabilities specific to the communication you are attempting. Therefore, you should
thoroughly discuss in advance with the party you plan to communicate with the capabilities of your
respective models before attempting to transmit or receive using F-Code Based Communications.

Refer to Communicating Using F-Codes (F-Code Based Communication) on page 5-14, for a more
detailed information regarding the F-Code Based Communication capabilities of this fax.

Receiving Documents Even When Paper Has Run Out (Memory Reception function)

When you cannot print out because paper has ...
run out or a paper jam occurs, the data for all R ‘
received documents will be temporarily stored in

memory and will then be printed out

automatically once printing is enabled.

IMPORTANT: If, for any reason, power to the fax is disconnected or lost, data received into memory
may be lost. Ask the other party to retransmit any documents for which data was lost. (Refer to
page 4-2.)

Rotating Received Data to Fit the Available Paper (Rotate Received Data function)

Even if the orientation of the received

documents and of the paper set in the

drawers differs, if their size is the same an
(11 x 8 12" [A4]), this function will

automatically rotate the received data

90° counter-clockwise before printing it

out. No special settings are required to

use this function.

NOTE: If paper of the same size is set in different orientations, depending on the type of
communication that is involved, there are times when rotation of the received data is not possible.
For further information on paper orientation, refer to Paper Size and Priority Feed Chart (Inch
version) on page 10-5, and Paper Size and Priority Feed Chart (Metric version) on page 10-7.

If the transmitting party’s TTI information is set to be printed outside the border of the transmitted
page, received data cannot be rotated and the received image will be reduced slightly to enable the
appropriate information to be printed out.
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Backing Up Memory Even During a Power Failure (Imaging Memory Backup function)

If, for any reason, power to the fax is disconnected or lost,
the back-up battery in this machine will protect all data
related to documents that were already received into
Imaging Memory, or that are waiting for transmission, for up
to 60 minutes (32 MB of optional memory must be installed).

Thus, if power is restored to the fax within that time period,
those communications that were scheduled and waiting in
memory prior to the failure will be carried out as scheduled.
If power cannot be restored in time and data is lost, a Power
Failure Report that indicates what information was lost will
be automatically printed out once power is restored to the
fax.

NOTE: The actual length of time the back-up battery will protect the data in memory may differ
depending on the conditions and environment of use of this machine.

Printing Out Received Documents Even During Copying (Fax Priority Printout function)

It is possible to have incoming faxes, which are received during a copy operation, printed out
without having to wait for that copy operation to be completed.

1 When an incoming fax is received, the Fax lamp will ~
light.

2 Press the Print Management key. The Print Status
screen will appear.

A
D F ement Ia Repeat Copy 0 JobBuid @@ Auto saleeliun) C

II’I | | | CJ

3 Press the [¥] cursor key and select the
fax job to be printed out.

Job i Input Source i Original | Set éRegistratjon Dateé State
123 @  Copy 100 100  08/08 09:16 Printing
--- [  Printer --- --- --- Waiting
- --- Waiting
124 @  Copy 1 5 0808 0916 Waiting
Move l [ Move ’ [ Interrupt ’ [ Cancel/ I l Document
Ahead Behind Print Delete Properties |}

Prt Status ?

4 Press the [Interrupt Print] key. The received fax will be printed out. Once print out of the received fax
is complete, the interrupted copy operation will be resumed automatically.
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Make Copies Even During Printing of an Incoming Fax (Copy Priority Printout function)

It is possible to stop print out of an incoming fax and make copies without having to wait for that print
job to end.

1 Press the Interrupt key. Copying is now possible.

msyealon) (JobAm ing Interrupt  Eni{gy Saver @

— @ @ | @

OICIONG
%)
5

2 Once copying is completed, press the Interrupt key to
return to print out of the incoming fax.

umoSeledion> <JobAmo1 tting Interrupt  Env{gy Saver

— 6 @ P @

Using a 4-Digit Number to Select the Destination (Abbreviated Numbers)

1000 speed-dial keys are available and
each of these keys can be designated to
function as either a one-touch key, a
group dial key, a program key or a chain i
dial key. Each of these keys is given a

4-digit “abbreviated number” between L Jcdoy a&:

0001 and 1000. It is then possible to dial ]
a destination number by simply entering C—

the corresponding abbreviated number.
(Refer to page 2-25.) Since only 12 of
these speed-dial keys can be display on the touch panel at one time, using the corresponding
abbreviated number may be faster than the time required to change screens and find a desired key.

1-20
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This section contains explanations on the basic use of this fax.

» Sending Documents...2-2

*  Receiving Documents Automatically (Automatic Fax Reception)...2-10

*  Canceling a Communication...2-13

*  Entering Characters...2-15

« Dialing the Destination Using Only One Key (One-Touch Keys)...2-18

« Dialing the Destination Using Only a 4-Digit Number (Abbreviated Dialing)...2-25
« Dialing the Destination Using the Address Book (Address Book)...2-27

« Dialing the Same Number Again (Redialing functions)...2-30

21
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Sending Documents

2-2

The following contains explanations on the standard method for transmitting documents. Carefully
read all the notes regarding acceptable documents, etc., to ensure correct operation.

Switching to the Fax Operation mode

Check the message display to make R I
eady for fax transmission.
sure that the touch panel is in the initial Place lhe%ngmal&as&gn destination.

mode for fax operation (the basic fax
screen is displayed). If the touch panel is
not in the initial mode, press the Reset
key.)

ﬁgg{(ess '! [Abbrev. .! [gmng |! 1/ 84 m

Basic

Check the transmission mode

Make sure that the fax machine is in the desired transmission mode.

NOTE: There are two transmission
modes available in this fax: Memory
Transmission and Direct Feed
Transmission. (Refer to Transmission
Modes.) Memory Transmission is the
default setting in this fax and, in this
case, Memory TX will be displayed.

Memory usage: 0%
[ —

for fax transmission.

To switch from the Memory
Transmission mode to the Direct Feed
Transmission mode, press the [Memory
TX] key until Dir. Feed Tx is displayed.

Transmission Modes

*  Memory Transmission mode (Transmitting from the Document Processor)

The destination fax number is dialed automatically AFTER the documents are set in the
Document Processor, scanned and then entered into memory. This is an extremely convenient
mode because your documents are returned to you, ready to use, without making you wait until
the actual transmission is complete. This is the most appropriate method to use when
transmitting multiple page documents.

*  Memory Transmission mode (Transmitting from the platen)

This mode is ideal for transmitting books and the like that cannot be placed in the Document
Processor. Documents are set one at a time directly on the platen and, after all the documents
are scanned and entered into memory, the destination fax number is then dialed. In this case, it
is necessary — after each page is scanned — to select whether or not you want to transmit more
pages. (Refer to If the Documents Were Set on the Platen... on page 2-8.)

» Direct Feed Transmission mode (Transmitting from the Document Processor)

The destination fax number is dialed first, and — once the connection with the other fax machine
is established — the documents that are set in the Document Processor are scanned and then
transmitted. If the transmission involves a multi-page document, the second page is scanned
after the data for the first page is transmitted.

If you want to stop the transmission in progress, press the Stop/Clear key and remove the
remaining documents from the Document Processor.
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Direct Feed Transmission mode (Transmitting from the platen)

This mode is ideal for transmitting books and the like that cannot be placed in the Document
Processor. Documents are set one at a time directly on the platen, the destination fax number is
then dialed first, and — once the connection with the other fax machine is established —
scanning of the document begins and the document is transmitted.

This process is carried out for each page that you want to transmit and it is necessary, after
each page is scanned, to select whether or not you want to transmit more pages. (Refer to If the
Documents Were Set on the Platen... on page 2-8.)

3  Setting the documents

Acceptable documents

When set in the Document Processor...

Items Specifications

Type Standard sheet documents

Size 512 x 812" — 11 x 17" [A5R — A3]
Paper weight 1-sided documents: 45 g/m? — 160 g/m?

Duplex (2-sided) documents: 50 g/m? — 120 g/m?

Number (plain paper) Under 8 12 x 11" [A4]: Max 100 sheets (80 g/m?)
8 12 x 14" or 11 x 17" [B4, A3 or Folio]: Max 70 sheets (80 g/m?)

NOTE: If you attempt to transmit a document over 63" [1600 mm] in length, a message indicating
that a document jam has occurred in the Document Processor will appear in the message display.

When set on the platen...

Items Specifications
Maximum size 11 x 17" [A3]

Notes on acceptable documents

If documents with very low contrast images or light colored text are transmitted, they may not be
received clearly by the other party.

MAKE SURE that documents written in ink or containing glue, etc., have dried COMPLETELY
before setting them for transmission.

When setting documents in the Document Processor, ALWAYS set documents AFTER
removing any clips and staples as they can cause damage to the machine.

Documents of sizes outside the prescribed range may not be transmitted successfully.

If documents with punch holes are set in the Document Processor for transmission, gray
streaks may appear on the documents received by the other party. In this case, set the
documents in a different direction and try to transmit them again.

Adjust the document insert guides to match the
width of the documents you want to transmit.

2-3
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2-4

2  Set the documents face-up on the document tray.

NOTE: If the documents are set properly, the document set indicator will be lit green.

DO NOT set more documents than indicated by the paper volume lines that are located on the
inside of the rear document insert guide. Setting more than the acceptable number of documents
can be the cause of document jams.

Refer to the Operation Guide for your machine for more detailed information on the Document
Processor.

It is possible to set duplex (2-sided) documents and have both the front and back sides of those
documents transmitted. (Refer to page 3-2.)

Setting the Documents on the Platen

Documents can also be transmitted by lifting open the Document Processor and setting one
document at a time directly on the platen. Always use the platen when transmitting pages from
books and the like.

1  Set the document face-down and align it properly
with the lines on the original size scales.

2 When transmitting single-sheet documents directly from the platen, be sure to close the
Document Processor.

A CaUtIOI’] Do not leave the document processor open as there is a danger of

personal injury.

Dialing a destination fax number

Use the numeric keys to enter the destination fax
number.

e
~— |start

S
g

NOTE: The destination fax number can be up to 32
digits in length.

OIOIO),

If a mistake is made at any point in entering the fax

number, press the [«] or [—] cursor key to move the
cursor to the desired position and enter the correct —
number as desired, or press the Stop/Clear key and
enter the full number once again from the beginning.

clocle
©OO®
o

<

|




Fax Operation (Basic Use)

Using the [Pause] key

Press this key to enter a 3-second pause DA
at that point in dialing. This is useful, for o sy ot ] o
example, if you need to dial a specific Dest 0 | 4B:1234_

number first and then wait for the - ot Delete
i i i 0 h

connectlon.to a_n outside I|r_1e b_efore the

actual destination number is dialed.

8yax11"

Normal

[ Abbrev. .! [ Delayed TX .! Regular

Dialing methods || | | [ |

In addition to using the numeric keys, e d | SO0 g Fedser i, PrintReport

the following methods of dialing are

possible.

» Dialing with a one-touch key....Refer to page 2-18.

+ Dialing with abbreviated numbers....Refer to page 2-25.

« Dialing with a program key....Refer to page 5-44.

« Dialing with a group key....Refer to page 5-38.

* Redialing manually....Refer to page 2-30.

Selecting the resolution

It is possible to select a resolution from among the 5 available settings.

Resolution Description

Normal For transmitting documents with standard size characters.

Fine For transmitting documents with relatively small characters or thin
lines.

Super fine For transmitting documents with detailed lines and characters.

Ultra fine For transmitting the clearest reproduction of documents with detailed
lines and characters.

Half tone (Half-tone) For transmitting the clearest reproduction of documents containing

both photographs as well as text.

NOTE: The default setting is for Normal resolution.

1  If you want to change the
resolution, press the [Orig image Press start key to transmit
quality] ([Image quality]) key.

Ready for fax transmission.

Subadd.

Next des

One touch
destinat. ;

[ Abbrev. '! [ Delayed TX '! 8Yax11" l Normal Regular
Address Duplex Orig. size Orig image Exposure
book X setting \ quality mode

Basic Application é Register é Print Report

2 Select the desired resolution from

Ready for fax transmission.
among the 5 available. y

Ultra fine

Half tone

Super fine I

2-5
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NOTE: The Fine and Super fine resolutions reproduce clearer images in comparison to
transmission with the Normal resolution, but transmission time is longer.

The Half tone [Half-tone] resolution reproduces grays clearly, but transmission time is longer than
with the Normal or Fine resolutions.

To transmit with the Ultra fine resolution, 32 MB of optional memory must be installed. If the
additional memory is NOT installed, the Ultra fine resolution will not selectable.

To transmit with the Super fine or Ultra fine resolutions, the receiving fax must have the
corresponding resolution capabilities in order to benefit from their features. If the receiving fax does
not have the corresponding capability, transmission will be accomplished with the Fine resolution.

Selecting the contrast

It is possible to select a contrast from among the 3 available settings.

Contrast Description

Dark For transmitting light documents at a darker contrast.
Regular For transmitting document with a normal contrast.
Light For transmitting dark documents at a lighter contrast.

NOTE: The default setting is for Regular contrast.

1 If you want to change the contrast,
press the [Exposure mode] key.

for fax transmission oy g

(ey to transmit OCT-11-2005 16:00

Memory X

Subadd.

Normal Regular

8vex11"
Duplex Orig. size Orig image
TX setting quality

E Application i Register é. Print Report

Exposure
mode

2 Select the desired contrast from
among the 3 available.

Ready for fax transmission

Indicating the document size

When you set any documents that you want to transmit on the platen, you will need to indicate the
size of those documents.

This procedure is not necessary when transmitting documents from the Document Processor.

est

1 Inorder to indicate the document
size, press the [Orig. size setting]
([Original setting]) key.

Ready for fax transmission

Press start key to transmit

H | One touch
| | destinat.

[ Abbrev. '! [ Delayed Tx 8Yax11" Normal Regular
: Address Duplex Orlg size ¢ | Origimage Exposure
book semng i | quality mode

Basic Application Register é. Print Report
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2  Select the appropriate document
size.

eady for fax transmission.

5Yax8Y%"

862"

Saving a document for transmission

Perform the following procedure in order to save a document for transmission on the administrator’s
network computer.The document can be saved as a PDF file or a TIFF file.

IMPORTANT: In order to save a document for transmission, the IP address or host name must be

registered in the administrator’s computer. (See page 9-9)

1  Press the [Save Tx. original] key.

Ready for fax transmission

Press start key to transmit

Next des

One touch

Save Tx.
destinat. [\ original
\ N

)

[ Abbrev. '! | Delayed TX

8Yex11" Normal Light

Address
book

Duplex
X

Orig. size .!

Orig image
setting i

Exposure
quality mode

Application é Register é Print Report

2  Press the [On] key.

3  Select the desired type of file by
pressing the [PDF] or [TIFF] key.

Ready for fax transmission.

Initiating the fax transmission

Press the Start key. The transmission operation will

begin automatically.

NOTE: You can select or change the resolution or
contrast during scanning.

2-7
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> Checking the status of the transmission...

Press the [Status] ([Act status]) key in for fax transmission.
the bottom rlght of the touch panel. The iginal & assign destination OCT-11-2005 16:00
document number and information
related to the other party will be
displayed.

Memory usage: 0%
[ —

==

> Stopping the transmission in progress

It is possible to cancel the ongoing
operation by pressing the [Stop] key in
the confirmation screen that was
accessed above. Press the [Close] key Port

. Doc #:
to return to the previous screen. | Diaiing.

Check Status of Fax

If the Documents Were Set on the Platen...

Whenever you set the documents that you want to transmit on the platen, close the Document
Processor in order to allow the machine to detect the size of those documents. If you are
transmitting information from books or other types of documents that will not allow you to close the
Document Processor, it is necessary to indicate the document size manually. (Refer to page 2-6.)

NOTE: In addition, any time you set documents on the platen for transmission, a menu like that
shown below will appear in the message display once you press the Start key and the documents
have been scanned. In this case, perform the following procedure.

> If you have more documents to send...

1 Set the next page to be scanned on the platen.

NOTE: The next document(s) may also be set in the Document Processor.

2 Press the [Yes] key.

oring data into memory

Confinue coonning?
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3  Press the [Start] key.

NOTE: If you set the document(s) in the Document RM
Processor, scanning and then transmission of the @ Goar

documents will begin automatically. @9 ~ |start

Repeat steps (1) through (3) for all remaining

documents. @ )

== 1

|

> Once there are no further pages to be scanned...

Press the [No] key. Transmission of the documents will begin automatically.

2-9
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Receiving Documents Automatically (Automatic Fax Reception)

2-10

Automatic Fax Reception is the default setting for fax reception in this machine and no special
settings are required for its use. The data for an incoming fax are stored and then printed out in a
single batch at the end of the communication.

NOTE: In order to use the Automatic Fax Reception mode, it is necessary to select the [Fax
Reception] ([Fax Rx]) key under Selecting the Automatic Reception Mode (Receive Mode setting)
on page 7-12.

Reception modes

This fax machine offers the following 4 or 5 (depending upon the region of use) ways to receive a
fax.

+ Automatic Fax Reception....Refer to this page.

* Manual Fax Reception.....Refer to page 3-25.

*  Auto FAX/TEL Switching.....Refer to page 5-2.

*  TAD Reception.....Refer to page 5-4.

+ D.R.D. Reception.....Refer to page 5-6.

> Checking the reception mode

Make sure that Auto RXis displayed.

Memory usage: 0%
e ——

for fax transmission.

[Abbrev. .! Hzning .! 1/ 84 [T} m

> Changing the reception mode

1 Press the reception mode select key when you want to change the reception mode.

Ready for fax transmission.

2 Press the key that corresponds to
the desired reception mode.

Machine

Receiving a fax

When a fax comes in, fax reception will begin automatically after the amount of time equal to a
designated number of rings.

NOTE: Once fax reception begins, the [Status] ([Act status]) key will appear in the bottom right of
the touch panel.
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> Stopping the reception in progress

1 Press the [Status] ([Act status]) key for fax transmission
in the bottom rlght of the touch iginal & assign destination. ’ OCT-11-2005 16:00
panel. :

Memory usage: 0%
[ —

2  Press the [Stop] key and the
reception will be canceled.

Check Status of Fax

Receive

- Bgrvice center
001

Stop )

Memory Reception

When you cannot print out because paper has run out ~
or a paper jam occurs, the data for all received
documents will be temporarily stored in memory and
will then be printed out automatically once printing is
enabled.

When a fax has been received into memory, the Fax
lamp will light and Receive document in memory will
appear in the message display. To print out the
documents, set paper or fix the paper jam, as
appropriate to the situation.

IMPORTANT: If, for any reason, power to the fax is disconnected or lost, data received into memory
may be lost. Ask the other party to retransmit any documents for which data was lost.

Printing out the received documents

Received document(s) will be printed out and ejected
face-down in the copy store section.

2-11
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NOTE: Refer to the Operation Guide for your machine about the maximum number of sheets that
can be stored. When the maximum number of sheets has been reached, remove all of the
documents from the copy store section.

Even if you cannot print out because paper has run out or a paper jam occurs, reception is still
possible (Memory Reception).

32 MB of optional memory must be installed in order to use the Ultra fine resolution.

2-12
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Canceling a Communication

You can cancel a communication even if it is already in progress. The methods for canceling a
communication differ depending on whether that communication is a fax transmission or a fax
reception, and whether that transmission was initiated using the Memory Transmission mode or the
Direct Feed Transmission mode. The following contains explanations on the various methods used
for canceling communications.

Canceling a Memory Transmission (during scanning)

If you want to cancel a Memory Transmission during

scanning of the documents, simply press the . @f@

Stop/Clear key. The document that is currently being

scanngq yviII be ejecteq and the touch panel will return Fﬁﬂ
left in the Document Processor, remove them from the > )
document table. . . . @

to the initial mode settings. If there are any documents

Canceling a Memory Transmission (during transmission)

If you want to cancel a Memory Transmission in which scanning all of the documents has been
completed and the dialing or transmission operation has already begun, perform the following
procedure.

1 Press the [Status] ([Act status]) key or
the Stop/Clear key in the bottom right of
the touch panel.

Memory usage: 0%
[ —

for fax transmission

The status of the communication
currently in progress will appear in the
message display.)

2 Press the [Stop] key. The touch panel
will return to the initial mode settings.

Check Status of Fax

Doc #: 020
Dialing.

NOTE: If you attempt to cancel a transmission that is scheduled to multiple destinations (such as a
Broadcast Transmission) and there were destinations still remaining to be transmitted to, a
message will appear in the message display asking whether or not you want to continue the
transmissions to the remaining destinations. To continue, press the [Yes] key. To stop the
transmissions, press the [No] key.
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Canceling a Direct Feed Transmission

A message such as that shown below
will be displayed after dialing the
destination party in the Direct Feed
Transmission mode. Print

Check Status of Fax

If you want to cancel a Direct Feed
Transmission, press the [Stop] key or
press the Stop/Clear key. The
document that is currently being
scanned will be ejected and the touch
panel will return to the initial mode
settings. If there are any documents left in the Document Processor, remove them from the
Document Processor.

Canceling a Reception

2-14

If you want to cancel a reception, perform the following procedure.

Press the [Status] ([Act status]) key in for fax transmission.
the bottom rlght of the touch panel. The iginal & assign destination
status of the communication currently in
progress will appear in the message
display.

Memory usage: 0%
e —

TX
[Abbrev. .! { setting .!

Press the [Stop] key. The touch panel
will return to the initial mode settings.

Check Status of Fax

Port

Receive

= Sgrvioe center
001

NOTE: If you attempt to cancel a reception that is scheduled from multiple transmitting faxes (such
as a Polling Reception) and there were fax machines still remaining to be received from, a message
will appear in the message display asking whether or not you want to continue the receptions from
the remaining faxes. To continue, press the [Yes] key. To stop the receptions, press the [No] key.
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Entering Characters

The Character Input screen will appear during registration of your own name (self-station name),
destination names, etc.

What is in the Character Input screen?

Inch version

There are actually 3 different Character Input screens. One each for uppercase input, one for
lowercase input and one for special character input. Press the [Capital] key, the [Letter] key and the
[Num./Sym.] key, respectively to access the desired input screen.

Uppercase input

i Del. prev

Lowercase input

Numbers & Special
character input

Char.Limit:32 including #

=

d

The functions of each key in the Character Input screen...

[Capital] key...Press this key when you want to enter uppercase letters.

[Letter] key...Press this key when you want to enter lowercase letters.

[Num./Sym.] key...Press this key when you want to enter numerals and other available symbols.
[Space] key... Press this key when you want to enter a space.

[<]and [—] keys... Press these keys when you want to move the cursor.

[AlIDel ] key... Press this key when you want to delete all of the currently entered information.
[Del. prev.] key... Press this key when you want to delete the character to the left of the cursor.
[Back] key... Press this key when you want to return to the screen prior to character input.

[End] key or [Next] key... Press this key when you want to register the entered information.
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Metric version

There are actually 4 different Character Input screens. One each for uppercase input, one for
lowercase input and two for special character input. Touch the [Capital] key, the [Letter] key, the
[Symbol 1] key and the [Symbol 2] key respectively to access the desired input screen.

Uppercase input

Lowercase input

Symbol 1 input

Symbol 2 input

|| symbol 2

The functions of each key in the Character Input screen...

[Capital] key...Press this key when you want to enter uppercase letters.

[Letter] key...Press this key when you want to enter lowercase letters.

[Symbol 1] key...Press this key when you want to enter numerals and some available symbols.
[Symbol 2] key...Press this key when you want to enter other symbols.

[Space] key... Press this key when you want to enter a space.

[«] and [—] keys... Press these keys when you want to move the cursor.
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Fax Operation (Basic Use)

[AlDel ] key... Press this key when you want to delete all of the currently entered information.
[Del. prev.] key... Press this key when you want to delete the character to the left of the cursor.
[Back] key... Press this key when you want to return to the screen prior to character input.

[End] key or [Next] key... Press this key when you want to register the entered information.

How Do | Enter Characters?
[Ex.] To enter [Km@4]

1 Verify that the [Capital] key is highlighted
and press the [K] key.

2 Press the [Letter] key to switch to lowercase input.

3 Press the [m] key.

4 Press the [Num./Sym.] ([Symbol 1]) key to switch to input of numerals and other available symbols.

5 Press the [@] key and then the [4] key.

Char.Limit:32 including #

EAEN

6 Press the [End] key or [Next] key to register the entered information.
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Fax Operation (Basic Use)

Dialing the Destination Using Only One Key (One-Touch Keys)

If you register a fax number under a one-touch key in Readv ior taEtransmission
advance, you will be able to dial that number with the
press of a key. You can also use one-touch keys to

designate destination fax numbers for F-Code Based
Communication and Encrypted Transmissions.

Registering New One-Touch Keys

2-18
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NOTE: 1000 speed-dial keys are available and each of these keys can be designated to function as
either a one-touch key, a group dial key, a program key or a chain dial key.

The abbreviated number for the speed-dial key that you press (0001 - 1000) will automatically
become the abbreviated number for the destination fax number registered under that one-touch key.

You CANNOT designate a one-touch key for both F-Code Based Communication AND Encrypted
Transmission.

If you want to check the information already registered under each one-touch key, print out a
One-Touch Key List.

It is recommended that you register the name of the other party as well as the fax number under
each one-touch key. If you register the other party's name as well, you will be able to use the
address book to search for their fax number.

Prior to operation, check the message display to make sure that the touch panel is in the initial
mode for fax operation. (Refer to What is the Initial Mode? on page 1-11.)

If you want to cancel the procedure part way through, press the Reset key. The touch panel will
return to the initial mode settings.

Press the_ [Register] key. The Register Ready for fax transmission
screen will appear. Place the original & assign destination.

b= ~ e v Y A ]

Print Report

Pre'ss the [Dlal] key The tOUCh panel WI” Reg\stgrmg item option screen.
switch to dial registration. Select item for register.

| . Fax Encryption
{| | Dial )) [ Box .! { Forwarding key .!

Location TX/RX Remote SW Network
FAX

Info. ¥ Restrict. dial

Date Remote
& Time :. Test ID ]




Fax Operation (Basic Use)

3

4

Press an unregistered speed-dial key on
the touch panel.

Register the dial.

Setdial for registration.
| [o001] Joo0a]

| [oooe] {ooos]

[0003] { ooos|

v V)

NOTE: If there are no unregistered speed-dial keys displayed, use the [¥] and/or [A] cursor keys
to switch to a screen that displays an unregistered key.

Press the [One-touch key] key.

Register the dial.

J—
One-touch )rogram

key

| 7
|broup Chain

Use the numeric keys to enter the fax Register the dial.
number you want to register under that One-Touh Key 0001
one-touch key. (Maximum 32 digits)

(MAX. 32 digits)

[ Delete 1

NOTE: [<] and [—] cursor keys...Use to move the cursor.

[Delete] key...Press to delete the character that the cursor is currently under. (When the cursor is at
the last space, the previous character will be deleted.)

[Space] key...Press to enter a space.

[Pause] key...Press to enter a slight pause (indicated by a hyphen) at that point in dialing.

Press the [Next] key.

Enter the name of the other party. (Maximum 20 characters)

NOTE: In order to enter characters, refer to Entering Characters on page 2-15.)

Check the registered information. If you want to change any portion of it, press the key that
corresponds to the desired item and change the information as desired.

NOTE: If you want to register this one-touch key with the entered information as is, go directly to
step 20.

2-19
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10

1"

12

13

14

15

16

Making More Detailed Settings

If you want to perform more detailed settings like selecting the transmission speed, or designating
this one-touch key for F-Code Based Communication or Encrypted Transmission, press the
[Setting] key and then go to the next step.

Select the desired transmission speed
from among those available: 33600bps,
14400bps and 9600bps.

Register date & time.
One-Touch Key 0001

TX Start Speed

(Either subadd TX. nor encryption trans. can register)

14400bps

9600bps

If you want to designate this key for F-Code Based Communication, press the [Subaddress Tx] key
and then go to the next step.

If you want to designate this key for Encrypted Transmission, go directly to step 15.

If you want to register this one-touch key with the entered information as is, press the [Close] key
and proceed directly to step 20.

To use this key for F-Code Based Communication, press the [On] key. The Subaddress/Password
Input screen will appear.

Use the numeric keys to enter the ——
desired subaddress and F-Code One-Touch Key0001
password. (Maximum 20 digits)

Enter using # key.

[ -

NOTE: To switch between the subaddress and password input screens, press the [Password] key.

A subaddress is required during F-Code Based Communication in order to designate the other
party's corresponding F-Code Box.

An F-Code password is used during F-Code Based Communication. However, you do not have to
enter an F-Code password here if you have determined in advance with the other party not to use
one.

Press the [Close] key twice and then go directly to step 20.

If you want to designate this key for Encrypted Transmission, press the [Encryption TX]
([Encryption]) key.

To use this key for Encrypted Transmission, press the [On] key. The Key Code/Box Number Input
screen will appear.
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17

18

19

20

21

Use the numeric keys to enter the 2-digit Register the dial.
Key Code (01 - 20) that corresponds to -

the Encryption Key you want to use for

this one-touch key. Enter using #Key.

| (01-20)

Eggrzﬁphun il 0000 | ( 4 digits)

Press the [Encryption box #] key and then use the numeric keys to enter the number of the
destination party's Encryption Box.

Press the [Close] key twice.

To register this one-touch key with the entered information as is, press the [OK] key.
The message display will return to the same screen as was displayed in step 3.

If you want to continue registering other one-touch keys, repeat steps 3 through 20.

If you are finished making settings, press the Reset key to return to the initial mode.

Modifying or Deleting Registered Information

NOTE: If the one-touch key that you want to modify is designated for F-Code Based
Communication, you will NOT be able to change the designation of that key into one for Encrypted
Transmission. Likewise, if it is designated for Encrypted Transmission, you can NOT change the
designation into one for F-Code Based Communication.

Press thg [Register] key. The Register Ready for fax transmission.
screen will appear. Place the original & assign destination.

Address
book .! [ Abbrev.

Register
Press the [Dial] key.
Press the speed-dial key (one-touch

Register the dial.
key) containing the information you want ?
to modify or delete.

NOTE: If that key is not displayed, use the [¥] and/or [A] cursor keys to switch to the screen that
displays the key that you want.
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4

If you want to delete the registered
one-touch key, press the [Delete] key
and then go to the next step. If you want
to modify the registered information,
press the [Change contents] key and Name  ABC
then go directly to step 6. 5 03

Register the dial.

Change
contents l l Delete I

> Deleting a one-touch key

Press the [Yes] key.

The message display will return to the same screen as was displayed in step 3.

If you want to continue deleting other one-touch keys, repeat steps 3 through 5. If you are finished
deleting one-touch keys, press the Reset key.

> Modifying registered information

If you want to modify the abbreviated number (the displayed number of the speed-dial key under
which the one-touch key is registered), press the [Abbr. #] key. If you want to modify any other basic
information, press the key that corresponds to that information. (To modify information, refer to the
corresponding step under Registering New One-Touch Keys on page 2-18.)

NOTE: If you want to change more detailed settings, press the [Setting] key and select the desired
item.

Enter the abbreviated number of an ) )
Register the dial.

unregistered speed-dial key (0001 - One-Touch key0001

1000).

Enter using # key.

NOTE: Once a 4-digit number is
entered, that number may be changed

using the [+] and [-] keys.
=1

001 ( 4 digits)

Press the [Close] key.

Once you are finished modifying all of the items that you want, press the [OK] key.
The message display will return to the same screen as was displayed in step 3.

If you want to continue modifying other one-touch keys, repeat steps 3 through 9. If you are finished
deleting one-touch keys, press the Reset key.

Dialing With a One-Touch Key
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You can dial a fax number by simply pressing the one-touch key under which that number is
registered.

NOTE: To select the conditions related to transmitting documents, such as the resolution and
contrast, refer to pages 2-5 and 2-6.

Prior to operation, check the message display to make sure that the touch panel is in the initial
mode for fax operation. (Refer to What is the Initial Mode? on page 1-11.)

If you want to cancel the procedure part way through, press the Reset key. The touch panel will
return to the initial mode settings.
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-—

If the operation involves the transmission of
documents, set the documents you want to transmit.

2 If you want to change the transmission conditions, such as the resolution and contrast, press the
[TX setting] key.

If you do NOT want to change the current conditions, go directly to step 5.

3 Press the key that corresponds to the desired item and change the information as desired. (To
change each transmission condition, refer to pages 2-5 and 2-6.)

4 Once you are f'n's,h_ed changing Ready for fax transmission.
transmission conditions, press the [One Enter Destination.

touch destinat.] key.

One touch Save Tx.
destinat. original

| Abbrev. [ Delayed TX'! 8%x11" Normal

Address '! [ Duplex '! Orig. size .! Orig image Exposure
book X sefting uali mode

Application rint Report

5 Press the one-touch key under which e
the desired fax number is registered. e sy ot ] o

Dest 1 | @ :ABC

J | J
| I ]
I I ]

ﬁggLess .! [Abbrev. J @u‘_ﬂq |! 17 84 [Tl E}

Basic Application é Register é Print Report

6  Press the Start key.

The transmission operation will begin automatically.

NOTE: Any time you set documents on the platen, after each document is scanned you will need to
select whether or not you want to scan more pages into memory. (Refer to page 2-8.)

Printing Out a One-Touch Key List

Print out the list in order to check the information (destination name and fax number, etc.) registered
under one-touch keys.

NOTE: If there are no one-touch keys registered in this fax, a One-Touch Key List will not be printed
out.

Prior to operation, check the message display to make sure that the touch panel is in the initial
mode for fax operation. (Refer to What is the Initial Mode? on page 1-11.)

If you want to cancel the procedure part way through, press the Reset key. The touch panel will
return to the initial mode settings.
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1 Press the [Print Report] key. The Print

) Ready for fax transmission.
Report screen will appear.

Place the original & assign destination.

——————
Print Report

2 Press the [One-touch key list] key. e ——
Select item.

Activity l [Subad conf l [One-touch )ITeIephone l
/

report box list key list direc.list

Confirm. Subad. rel Group dial Encryption
report box list List key list
User set. Encryption Program NW-FAX
list box list dial list set. list

Print Report

3 To print out that list, press the [Yes] key. A One-Touch Key List will be printed out.
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Dialing the Destination Using Only a 4-Digit Number (Abbreviated Dialing)

Speed-dial keys are available to be registered as either

a one-touch key, a group dial key, a program key or a

chain dial key. Each of these keys is given a 4-digit

number between 0001 and 1000 and this number is
referred to as that key's [abbreviated number]. It is then

possible to dial a destination number by simply
entering the corresponding abbreviated number.

“01 28"

NOTE: Prior to operation, check the message display to make sure that the touch panel is in the
initial mode for fax operation. (Refer to What is the Initial Mode? on page 1-11.)

If you want to cancel the procedure part way through, press the Reset key. The touch panel will
return to the initial mode settings.

1 Set the documents you want to transmit.

2 If you want to change the transmission conditions, such as the resolution and contrast, press the
[TX setting] key.

If you do NOT want to change the current conditions, go directly to step 5.

3 Press the key that corresponds to the desired item and change the information as desired.
To change each transmission condition, refer to pages 2-5 and 2-6.
4 Once you are finished changing

transmission conditions, press the
[Abbrev.] key and then go directly to step
6.

Ready for fax

[ One touch Save Tx.
H | destinat. original
| LCtnal W

)s) Delayed TX .! 8vex11" Normal ! Light

[Duplex .! Orig. size .! Orig image Exposure
| TX setting uali mode

3 Press the [Abbrev.] key. Ready for fax transmission.
Enter Destination.
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6 Use the numeric keys to enter the
abbreviated number (0001 - 1000) that
corresponds to the speed-dial key under
which the desired fax number is
registered.

NOTE: Once a 4-digit number is entered, that number may be changed using the [+] and [-] keys.

7  Press the [Close] key.

The touch panel will return to the basic fax screen and the corresponding speed-dial key will be
highlighted.

8 Press the Start key.

The transmission operation will begin automatically. Reset
(R

@9 ~ |start

==
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Dialing the Destination Using the Address Book (Address Book)

The address book searches for the name of the other
party as it is registered under a one-touch key, group
dial key, program key or chain dial key and will dial the
corresponding fax number(s) upon command. This
function is extremely useful when a large number of fax
numbers have been registered.

Set destination
ABC
ADE
AFG

NOTE: In order to use the address book, it is necessary that you register a name for the other party
(or the group or program name) during registration of the one-touch key, group dial key, program
key or chain dial key.

The directory may also be used during registration of program keys, group dial keys, Fax
Forwarding, and F-Code Relay Boxes, as well as for entering the fax number of the other party in
each of the other various types of fax communication available in this fax.

Searching for a Destination with the Address Book

Address book searches are performed using the first character of the name as it is registered under
the one-touch key, group dial key, program key or chain dial key. If the first 3 characters of any two
destinations are the same, those names will be displayed in the numerical order of the abbreviated
number.

Search order

The search order is as follows with the order of precedence shown from left to right.

English Alphabet [A - Z] - Numerals [0 - 9] = Symbols

NOTE: The characters and symbols for display as well as for searching will differ depending upon
the language being used. Refer to Character Input Screens on page 10-3.

How Do | Find a Destination in the Address Book?

[Ex.] To search for a destination that is registered with a first letter of [A] and then transmit
documents to that destination

NOTE: Prior to operation, check the message display to make sure that the touch panel is in the
initial mode for fax operation. (Refer to What is the Initial Mode? on page 1-11.)

If you want to cancel the procedure part way through, press the Reset key. The touch panel will
return to the initial mode.

1 Set the documents you want to transmit.
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2

If you want to change the transmission conditions, such as the resolution and contrast, press the
[TX setting] key.

If you do NOT want to change the current conditions, go directly to step 5.

Press the key that corresponds to the desired item and change the information as desired. (To
change each transmission condition, refer to pages 2-5 and 2-6.)

Once you are f'nls.h.ed changing Ready for fax transmission
transmission conditions, press the nter Destination.

[Address book] key and go directly to
step 6.

One touch Save Tx.
destinat. original

Abbrev. » [ Delayed TXJ 8vex11" Normal Light

Address ) Duplex Orig. size Orig image .! [ Exposure
book W) TX setting uality mode
7.

Print Report

Press the [Address book] key.

TX
[ Apbrev. I! setting '!

On the touch panel, press the first letter of the name that you want to search for.

If the first character is a symbol

Press the [Others] key. The message
display will change to show a list of
names that are registered with a symbol § searcning,

as the first Character. Select first letter of destination.

Ready for fax transmission

The speed-dial keys that are registered
with a name that starts with that first
letter will be displayed.

Press the speed-dial key under which the desired destination is registered.

NOTE: If that key is not displayed, use the [¥] and/or [A] cursor keys to switch to the screen that
displays the key that you want.

Press the [OK] key.

The touch panel will return to the basic fax screen.
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10 Press the Start key.

The transmission operation will begin automatically. Reset
Al

@) = |start
cod &)

Printing Out a Telephone Directory List

Print out this list in order to check the fax numbers that can be found in a address book search.

NOTE: If there are no fax numbers registered that can be found in a address book search, a
Telephone Directory List will not be printed out.

Prior to operation, check the message display to make sure that the touch panel is in the initial
mode for fax operation. (Refer to What is the Initial Mode? on page 1-11.)

If you want to cancel the procedure part way through, press the Reset key. The touch panel will
return to the initial mode.

1 Press the [Print Report] key. The Print for fax transmission. Memory usage: 0%
Report screen will appear. iginal & assign destination. OCT-11-2005 16:00

aR
Lo g S A .

2 Press the [Telephone direct. list] key.

Report printing option screen.
Selectitem.

Telephone

Activity Subad conf One-touch
box list direc.list

report key list

report box list List key list

[Conﬁrm. l [Subad. rel l [Group dial l ‘Encrypuon ’

User set. Encryption Program

NW-FAX
list box list dial list

set. list

3 To print out that list, press the [Yes] key. A Telephone Directory List will be printed out.
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Dialing the Same Number Again (Redialing functions)

Automatic Redial

Manual Redialing

2-30

Redialing refers to dialing the most recently dialed number once again.

ing

When attempting to transmit documents, etc., the other party's fax machine may be busy with
another communication and may not respond. In this type of situation, your fax machine will
automatically attempt to redial that same number.

NOTE: Automatic Redialing is performed automatically and no special operation is required.
However, you can set the number of times that redialing will be attempted to any number between 0
and 14. Refer to Setting the Number of Redial Attempts (Number of Redials setting) on page 7-9.

Automatic Redialing will not engage when documents are being transmitted in the Direct Feed

Transmission mode.

What if you try to transmit documents
but the other party's fax line is busy and
can't answer your call? In this type of
situation, you will be able to redial that
last number dialed once again by simply
pressing the [Re-dial] key.

Press the [Re-dial] key. The fax will
automatically begin redialing the most
recently dialed number.

Memory usage: 0%
[ —

for fax transmission.

]
| I I
| I I

N M 2 [ .

[ Abbrev.




3 Fax Operation (Various Functions)

This section contains explanations on methods to use this fax more effectively.

» Sending 2-Sided Documents (Duplex Transmission)...3-2

*  Preparing the Next Documents During Another Communication (Standby Transmission)...3-5
» Sending the Same Documents to Multiple Destinations (Broadcast Transmission)...3-7

» Sending Important Documents Before Others (Interrupt Transmission)...3-9

» Sending Documents at a Specified Time (Communication Using the Timer)...3-11

« Dialing the Destination With A Registered Number and the Numeric Keys (Chain Dial
Keys)...3-13

*  Managing Information for a Scheduled Communication (Editing a Communication in
Memory)...3-18

» Initiating the Fax Connection Manually (Manual Fax Transmission)...3-23

« Initiating the Fax Connection Manually (Manual Fax Reception)...3-25
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Sending 2-Sided Documents (Duplex Transmission)

3-2

2

Duplex Transmission enables the transmission of both
the front and back sides of duplex (2-sided)
documents. Duplex transmission is always
accomplished by setting the documents you want to
transmit in the Document Processor and scanning
them into memory in the Memory Transmission mode.

During the set-up procedure for a Duplex
Transmission, it is possible to select whether or not you
want to include a separate cover page (a 1-sided page)
with the transmission as well as whether the image on
the back side of the documents needs to be inverted
during transmission to match the orientation of the image on the front side.

It is also possible to use Duplex Transmission capabilities in combination with each of the other
various types of fax communication available in this fax. The following method explains the
procedure for sending duplex documents to a single destination.

NOTE: Prior to performing Duplex Transmission, you must select [Standard size] when setting the
document size for scanning from the Document Processor. (Refer to Setting the Document Size for
Scanning from the Document Processor (Scan from DP setting) on page 7-10.)

If you want to cancel the procedure part way through, press the Reset key. The touch panel will
return to the initial mode settings.

Set the 2-sided documents in the Document Processor.

Enter the destination fax number. Readv fo 5 emo
Dest 0 |&&:1234_
— — Delete Pause Space Subadd. Next des

One touch
destinat. :

[ Abbrev. .! [ Delayed TX J

8vex11" Normal Regular

Address Duplex Orig. size Orig image Exposure
book TX setting quality mode
Basic Application & Register g Print Report

NOTE: If you entered the fax number using the numeric keys, go to step 4.

If you entered the fax number using abbreviated numbers, one-touch keys, group dial keys,
program keys or chain dial keys, go to the next step.

Press the [TX setting] key.
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4 Press the [Duplex TX] key.

Ready for fax transmission.

One touch
H | destinat. ;

[ Abbrev.

)

Delayed TX » 8yax11"

Normal

Regular

Address
book

Duplex Orig. size .!
t :

I(E

Orig image J

setting quality

Exposure
mode

)

5 Press the [On] key to enable Duplex Transmission.

6 Select whether or not you want to

Application é Register é Print Report

Ready for fax transmission.
include a 1-sided cover page with the 4

transmission by pressing either the [Yes]
key or the [No] key, as appropriate.

+ If you want to send a 1-sided document as a cover sheet to the rest of the 2-sided documents,
select [Yes]. In this case, the fax will transmit the documents WITHOUT scanning the back side

of the first page.

*  If you want to transmit the 2-sided documents WITHOUT a cover page, select [No].

7 Select whether or not you want the image on the back side of the documents to be inverted during
transmission to match the orientation of the front side by pressing either the [On] key (invert rear
images) or the [Off] key (do NOT invert images), as appropriate.

» If you transmit documents as shown in
the illustration at right, select [On]. The
fax will then invert the image of the rear
side of each document in memory 180°.

» If you transmit documents as shown in
the illustration at right, select [Off].

8 Press the [Close] key.

Direction of
document feed

Scanning - Printout at the

destination fax

1
1
1
1
1
< 1
1
1
1
1
1

Scanning - Printout at the

destination fax

Direction of

document feed
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3-4

9

Press the Start key. The documents will be scanned
into memory and the transmission operation will begin
automatically.

. (2) . O
Slcpl
©A_ Clear

C Stan
oq O




Fax Operation (Various Functions)

Preparing the Next Documents During Another Communication (Standby
Transmission)

Standby Transmission refers to the process of
preparing documents for transmission while the fax is
occupied with another communication.

If, during that communication, the documents you want
to transmit are set and the destination fax number is
entered, those documents will be automatically
transmitted once the current communication has been
completed.

Since, with this fax, it is possible to schedule a Standby
Transmission and then have your documents given
priority whenever the fax is currently sending to multiple communications or there are other
communications already scheduled in memory ahead of yours, Standby Transmission is thus
convenient for sending urgent documents quickly during communications which normally take an
extended amount of time, such as Broadcast Transmission and Polling Reception.

NOTE: A maximum of 50 communications (including any combination of Standby Transmissions,
communications that use the timer and Interrupt Transmissions) can be scheduled at one time.

You can also designate each of the various types of fax communication available in this fax such as
Broadcast Transmission as a Standby Transmission.

If you want to cancel the procedure part way through, press the Reset key. The touch panel will
return to the initial mode settings.

1 Set the documents you want to transmit in the
Document Processor or on the platen.

2 Enter the destination fax number. - emo
ady for fa a 0
Pre e ou O

Dest 0 |'@&:1234_
- — Delete Pause Space Subadd. Next des

One touch
destinat. :

[ Abbrev. .! [ Delayed TX .! 8vax11" Normal Regular
Address Duplex Orig. size Orig image Exposure
book X setting quality mode

Basic Application é Register é Print Report

NOTE: You can enter the fax number(s) using the numeric keys, abbreviated numbers, one-touch
keys, group dial keys, program keys or the address book. Chain dial keys can be used as well.
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3-6

3

Press the Start key. The documents will be scanned

into memory.

NOTE: If the fax is in the Direct Feed Transmission
mode, the documents will remain in the Document
Processor or on the platen waiting for the transmitting
operation to begin.

Once the other communication is completed, the

. @6 ()~
(6) (op)am
©A_ Clear

C Start
oq O

transmission operation will begin automatically.

Canceling a waiting transmission in the Direct Feed Transmission mode...

1 Press the [Stop] key on the touch
panel, or press the Stop/Clear key.

M Normal

Orig. size Orlg image
quality

2 If you DO want to cancel the Standby Transmission, press the [Yes] key.
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Sending the Same Documents to Multiple Destinations (Broadcast
Transmission)

Broadcast Transmission allows the same
documents to be transmitted to a number of
destinations one after another, in a single
operation. If, for example, you want to transmit
the same documents from a central office to
multiple branch offices, this function is quite
convenient as it only requires you to perform
the transmission operation one time. The
documents you want to transmit are first
entered in memory, and dialing and transmitting
operations are repeated automatically for each
destination.

NOTE: If you enter all of the destination numbers using abbreviated numbers, one-touch keys or
group dial keys, this fax can automatically transmit the same documents to up to 300 different
destinations in a single operation. Program keys cannot be used in combination with any other
dialing method.

You can also perform Broadcast Transmission as F-Code Based Transmission or in conjunction
with the timer.

During a Broadcast Transmission to multiple destinations, documents will be transmitted using the
Memory Transmission mode even if the fax is currently in the Direct Feed Transmission mode.

If you want to cancel the procedure part way through, press the Reset key. The touch panel will
return to the initial mode settings.

1 Set the documents you want to transmit in the
Document Processor or on the platen.

NOTE: When the documents are set on the platen, it
is necessary, after each page is scanned, to select
whether or not you want to transmit more pages and
to select the size of each page. (Refer to page 2-8.)

2 Enter a destination fax number.

NOTE: You can enter the fax number(s) using the numeric keys, abbreviated numbers, one-touch
keys, group dial keys or the address book. Chain dial keys can be used as well.
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3-8

> Entering the fax number with the numeric keys...

If you want to enter more than one
destination fax number, press the [Next
des] ([N dest.]) key after you enter the
first fax number and you will be able to
enter the next number.

Memory usage: 0%
[ —

for fax transmission.
(ey to transmit OCT-11-2005 16:00

[ Delayed TX J 8vax11" Normal Regular
Duplex Orig. size Orig image Exposure
TX setting quality mode

E Application & Register g Print Report

NOTE: If you want to enter the next number with one of the speed-dial keys, press the [One touch
destinat.] key instead. The speed-dial keys will appear.

> Entering the fax number with a speed-dial key...

Press the speed-dial key that is
registered with the one-touch or group
dial information that you want to use.
The selected key will be highlighted.

Ready for fax transmission.

Press start key to transmit

Address R4
poes ) (e e ) (Y A

Application i Register é. Print Report

NOTE: It is also possible to use a registered chain dial key followed by another speed-dial key.

To verify the selected destination, press the [Dest. check] key. It is possible to delete individual
destinations.

Press the Start key. The transmission operation will
begin automatically.

lesel

Stop/
(@}D Clear

~— |start

S

OIOIO)
<)

OIOIOLIO
@E@O®
()

G
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Sending Important Documents Before Others (Interrupt Transmission)

Interrupt Transmission lets you send your

documents before others, eliminating the need to

wait until all communications are complete

whenever the fax is currently scheduled for multiple Q
communications (Broadcast Transmission or
Polling Reception, etc.), or there are other o
communications already scheduled in memory @
ahead of yours.

NOTE: Interrupt Transmission may only be accomplished to a single destination.

A maximum of 50 communications (including any combination of Interrupt Transmissions,
communications that use the timer and Standby Transmissions) can be scheduled at one time.

Depending on the timing of when you perform the Interrupt Transmission procedure, there are
occasions where your documents may not be send [immediately] after the current communication.

If you want to cancel an Interrupt Transmission, simply remove the set documents.

To cancel an Interrupt Transmission while it is still waiting to start, perform the same procedure as
in Canceling a waiting transmission in the Direct Feed Transmission mode... on page 3-6.

If you want to cancel the procedure part way through, press the Reset key. The touch panel will
return to the initial mode settings.

Press the [Memory TX] key until it

for fax transmission
changes to [Dir. Feed Tx]. ‘

] | |
] | |
[ ] I I

[ Abbrev.

TX
setting

Set the documents you want to transmit in the
Document Processor or on the platen.

NOTE: When the documents are set on the platen, it
is necessary, after each page is scanned, to select
whether or not you want to transmit more pages and
to select the size of each page. (Refer to page 2-8.)

Enter the destination fax number.

NOTE: You can enter the fax number using the numeric keys, abbreviated numbers, one-touch
keys or the directory. Chain dial keys can be used as well.
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3-10

4

Press the Start key. The documents will remain in the
Document Processor or on the platen, without being
scanned, waiting for the transmitting operation to
begin. Once the operation currently in progress is
completed, the transmission operation for your
documents will begin automatically.

. (2) . O
Slcpl
Clear

C Stan
oq O
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Sending Documents at a Specified Time (Communication Using the Timer)

If you designate in advance the time for a
communication to begin, that communication will be
carried out automatically once the appointed time is
reached. You can designate a communication to be
one that uses the timer during the operation procedure
for each of various types of fax communication
available in this fax such as Broadcast Transmission.
The example in the procedure below is for the
transmission of documents to a single destination
using the timer function.

IMPORTANT: If the time that is shown in the touch panel on the operation panel does not match the
current time, communications that use the timer may not be accomplished as expected. If the
displayed time is not current, be sure to adjust it to match the correct time.

NOTE: Communication using the timer is not available in the Direct Feed Transmission mode.
Each communication that uses the timer can be set to begin at any minute between 00:00 - 23:59.

A maximum of 50 communications (including any combination of communications that use the
timer, Interrupt Transmissions and Standby Transmissions) can be scheduled at one time.

When 2 or more communications that use the timer are scheduled to begin at the same time,
fundamentally each communication will be accomplished in the order that they were registered.
However, even if it has been registered later, any communication that scheduled with a single
location will take priority over a communication to multiple locations.

It is possible to cancel or change the contents of a communication that is waiting for a start time,
(Refer to Managing Information for a Scheduled Communication (Editing a Communication in
Memory) on page 3-18.)

If you want to cancel the procedure part way through, press the Reset key. The touch panel will
return to the initial mode settings.

1 Set the documents you want to transmit in the
Document Processor or on the platen.

NOTE: When the documents are set on the platen, it
is necessary, after each page is scanned, to select
whether or not you want to transmit more pages and
to select the size of each page. (Refer to page 2-8.)

2 Enter the destination fax number. Readv fo 5 e
Dest 0 |'@&:1234_
- — Delete Pause Space Subadd. Next des

One touch
destinat. :

[ Abbrev. .! [ Delayed TX .! 812x11" Normal Regular
Address Duplex Orig. size Orig image Exposure
book X setting quality mode

Basic Application é Register é Print Report
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3-12

NOTE: You can enter the fax number using the numeric keys, abbreviated numbers, one-touch

keys or the address book. Chain dial keys can be used as well.

If you entered the destination fax number with a one-touch key or a chain dial key, press the [TX

setting] key after that.

Press the [Delayed TX] key.

.'.-.o .l' a a 0

Dest 0 |&&:1234_
— — Delete Pause Space Subadd. Next des
One touch
destinat.
Abbrev. I‘ Delayed TX » 8Yex11" Normal Regular
Address vupiex Orig. size Orig image Exposure
book TX K setting quality mode

Basic Application & Register g PrintReport  #

Press the [On] key and the Time Entry screen will appear.

Use the numeric keys to enter the
desired time for the transmission to
begin.

Ready for fax transmission.

Enter using # key.

[[or  ]sunrme

NOTE: If you want to change the entered time, use the [«] and/or [—] keys to move the cursor to

the desired location.

Press the [Close] key.

Press the Start key. The documents will be scanned into memory, and the transmission operation

will begin when the appointed time is reached.

NOTE: If the Delayed Communication Report print out setting is turned [ON], a Delayed

Communication Report will be printed out. (Refer to page 7-2.)
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Dialing the Destination With A Registered Number and the Numeric Keys
(Chain Dial Keys)

If you register a chain dial number under a speed-dial @ @ @
key in advance, that speed-dial key will function as a BNV Reqion ®
chain dial key and the chain dial key can be used to ( =

enter the initial portion of the other party’s fax number. ( o

(%)
Example: If the number [212] is registered under a 00
speed-dial key (which then functions as a chain dial

key) and you want to dial the number 212-XX-XXXX, 2 1 2 + XXXXXX
press the key under which [212] is registered and enter

the rest of the number with the numeric keys.

NOTE: You can only use chain dial keys once in a dialing sequence: to enter the initial digits of the
other party’s fax number.

You can use chain dial keys when entering destination fax numbers in each of the various types of
fax communication available in this fax such as Broadcast Transmission.

You CANNOT use chain dial keys in combination with group dial keys.

Registering New Chain Dial Keys

NOTE: A maximum of 1000 speed-dial keys can be registered as chain dial keys (minus the
number of registered one-touch, group dial and program keys).

If you want to cancel the procedure part way through, press the Reset key. The touch panel will
return to the initial mode settings.

1 Press the: [Register] key. The Register Ready for fax transmission
screen will appear. Place the original & assign destination.

Address
book .! [ Abbrev.

Application Print Report

2 Prgss the [Dlal] key The tOUCh panel Wl" Registering item option screen.
switch to dial registration. Selectitem for register.

P———

: i F: E i

[ Dial | ) [ Box A [ Fg)r(mrding A { kg;ryp o 4

Location TX/RX Remote SW Network
Info. [~ Restrict. dial FAX

1 [ Date Remote
| & Time ; Test ID :

Application Register F:

3 Press an unregistered speed-dial key on
the touch panel.

Register the dial.

NOTE: If there are no unregistered
speed-dial keys displayed, use the [¥]
and/or [A] cursor keys to switch to a
screen that displays an unregistered
key.
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3-14

4

10

Press the [Chain] key.

Register the dial.

Oenye-touch i Program ;

Group ‘ l Chain I '
N——

Use the numeric keys to enter the Register the dial.
desired chain dial number. (Maximum 32 Chain00o3
digits)

(MaX. 32 digits)

=
[ |

NOTE: [<] and [—] cursor keys...Use to move the cursor.

[Delete] key...Press to delete the character that the cursor is currently under. (When the cursor is at
the last space, the previous character will be deleted.)

[Space] key...Press to enter a space.

[Pause] key...Press to enter a slight pause (indicated by a hyphen) at that point in dialing.

Press the [Next] key.

Enter the desired name for the chain dial key. (Maximum 20 characters)

NOTE: In order to enter characters, refer to Entering Characters on page 2-15.)

Check the registered information. If you
want to change any portion of it, press

the key that corresponds to the desired
item and Change the information as Press confirmation key after checking registered contents.
desired. '

Register the dial.
hai

800

Name 1 FREE

To register this chain dial key with the entered information as is, press the [OK] key.
The message display will return to the same screen as was displayed in step 3.

If you want to continue registering other one-touch keys, repeat steps 3 through 9.

If you are finished making settings, press the Reset key to return to the initial mode. (C) will be
displayed next to the registered speed-dial key.
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Modifying or Deleting Registered Information

NOTE: If you want to cancel the procedure part way through, press the Reset key. The touch panel
will return to the initial mode settings.

1 Press the [Register] key. The Register
screen will appear.

Ready for fax transmission.

2 PreSS the [Dlal] key Registering item option screen.
Selectitem for register.

. Fax Encryption
GD'aI M ) [ Box A [ Forwarding A { key 4

Location TX/RX Remote SW Network
Info. [~ Restrict. dial FAX

Date Remote
& Time ; Test ID 1

Application Register

3 Press the speed-dial key (chain dial key)
containing the information you want to
modify or delete.

Register the dial.

Setdial for registration.

| [ooo1] c {oooa]
[o00z] {ooos|
[0o03 | [E] FreE {oocs|
e [ V]
e

NOTE: If that key is not displayed, use the [¥] and/or [A] cursor keys to switch to the screen that
displays the key that you want.

4 If you want to delete the registered chain ———
dial key, press the [Delete] key and then Chain 0003
go to the next step.

If you want to modify the registered
information, press the [Change contents]
key and then go directly to step 6.

Change
contents

[ Delete

> Deleting a chain dial key

5 Press the [Yes] key.
The message display will return to the same screen as was displayed in step 3.

If you want to continue deleting other chain dial keys, repeat steps 3 through 5. If you are finished
deleting chain dial keys, press the Reset key.
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10

> Modifying registered information

If you want to modify the abbreviated number (the displayed number of the speed-dial key under
which the chain dial key is registered), press the [Abbr. #] key.

If you want to modify any other basic information, press the key that corresponds to that information.
To modify information, refer to the corresponding step under Registering New Chain Dial Keys on
page 3-13.

Enter the abbreviated number of an ——
unregistered speed-dial key (0001 - Chain0003
1000).

Enter using # key.

NOTE: Once a 4-digit number is
entered, that number may be changed

using the [+] and [-] keys.

0003 ( 4 digits)

Press the [Close] key.

Once you are finished modifying all of the items that you want, press the [OK] key.
The message display will return to the same screen as was displayed in step 3.

If you want to continue modifying other chain dial keys, repeat steps 3 through 9.

If you are finished making settings, press the Reset key to return to the initial mode.

Dialing With a Chain Dial Key

3-16

NOTE: If you want to cancel the procedure part way through, press the Reset key. The touch panel
will return to the initial mode settings.

If the operation involves the transmission of
documents, set the documents you want to transmit.

Press the desired speed.-dia}I key that Ready for fax transmission.
was registered as a chain dial key. Enter Destination.

Address
book J [ Abbrev.

(D o v Y 1A

Application Register §f Print Report
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3

Enter the other party’s fax number.

()=

@9 ~ |start

== 1

|

NOTE: You can enter the fax number using the numeric keys, abbreviated numbers, one-touch
keys or the address book.

Once the other party’s fax number is entered, only the registered chain dial name will be displayed,
followed by the other party’s fax number or name.

If you want to enter the fax number once again from the beginning during input with the numeric
keys, simply press the Stop/Clear key.

Press the Start key. The communication operation will begin automatically.
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Managing Information for a Scheduled Communication (Editing a
Communication in Memory)

You can modify certain information relating to a scheduled communication that uses the timer or
even cancel the communication completely. You can also print out a sample image of the
corresponding documents as well as initiate (force-start) the communication without waiting for the
actually scheduled start time.

NOTE: If the scheduled communication begins automatically while you are in the middle of any
editing operation, it will impossible to continue that procedure.

Printing Out a Sample Image of Waiting Documents

3-18

If you want to check the documents that correspond to a specific transmission that is in memory and
waiting for transmission, you can print out a sample page of those documents.

NOTE: Even if you print out a sample image of the documents, the transmission will be carried out
on schedule.

If you want to cancel the procedure part way through, press the Reset key. The touch panel will
return to the initial mode settings.

Press the [Application] key. The

s . Ready for fax transmission
Application screen will appear.

Place the original & assign destination.

Address X
book j! [Abbrev. setting l! 1/ 84 hd i m

4\ Application Print Report

Press the [Reserved TX status] key. Option screen

elect item.

The content of the first schedule
communication will be displayed.

i Sub.conf. ‘ Reserved )
: [TXPolllng )! [boxinput l! [TXS?B'US |

Sub.conf. .! TX result

onLCD M

[RXPolling 4 box output

Print encr RX result
data box on LCD

Application J

Use the [ Y] and/or [A] cursor keys to
switch to the communication that you
want.

Reserved communication status.

Doc #: 025 Send (No.party:001)
‘B 123456
Start Time: 22:22 TX No.of pages: 001

e LY 1L A ]
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4 Press the [Prlnt] key Memory usage: 0%

mmunication status.

i

Program/
Change :=

Delete

ve LY 1A ([P

25 Send (No.party:001)

2:22 TX No.of pages: 001

i

5 Press the [Yes] key. A sample image of the corresponding documents will be printed out.

Force-Starting the Communication

You can force-start a communication that is waiting in memory, without having to wait for the
scheduled start time.

NOTE: You can also force-start a communication that is waiting for Automatic Redialing.
You cannot, however, force-start a Polling Transmission.

If you want to cancel the procedure part way through, press the Reset key. The touch panel will
return to the initial mode settings.

1 Perform steps 1 through 3 of Printing Out a Sample Image of Waiting Documents on page 3-18.

2  Press the [Immediate TX] key.

Memory usage: 0%
e ——

mmunication status.

OCT-11-2005 16:00

Immediate
TX

Froyranv
Change
Delete ’
e LY I A ]

3 Press the [Yes] key. The corresponding operation will begin automatically.

25 Send (No.party:001)

2:22 TX No.of pages: 001

Deleting the Communication

You can delete a scheduled communication that is in memory and waiting for a start time.

NOTE: You CANNOT delete a scheduled communication that is in memory waiting to be forwarded
to a destination fax.

If you want to cancel the procedure part way through, press the Reset key. The touch panel will
return to the initial mode settings.

1 Perform steps 1 through 3 of Printing Out a Sample Image of Waiting Documents on page 3-18.

2  Press the [Delete] key.

0%

Memory usage:
mmunication status. J J

OCT-11-2005 16:00

Program/

Chanae

i

25 Send (No.party:001)

2:22 TX No.of pages: 001

Delete

ve LY 1A ] [P

1

3-

—_
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Press the [Yes] key. The selected communication will be deleted and the touch panel will return to
the initial mode settings.

If you want to continue deleting other scheduled communications, repeat steps 1 through 3.

Modifying the Contents of the Communication

3-20

You can modify the information relating to a scheduled communication that is presently saved in
memory. The scheduled time for the communication to start can be changed, destinations changed,
added and deleted, or the communication can be canceled completely. The actual procedure and
information available for modification is slightly different depending on the type of communication
involved. The example in the procedure below is for a scheduled Broadcast Transmission that uses
the timer. If you want to modify the information relating other types of communications, simply refer
to this example but follow the flow of the message display in order to perform the actual procedure.

NOTE: You CANNOT modify a scheduled communication that is waiting for Automatic Redialing,
nor is it possible to modify a scheduled Polling Communication, a scheduled transmission using the
Network FAX functions, a scheduled Broadcast Transmission, or an F-code Transmission.

If you want to cancel the procedure part way through, press the Reset key. The touch panel will
return to the initial mode settings.

Perform steps 1 through 3 of Printing Out a Sample Image of Waiting Documents on page 3-18.

Press the [Program/Change] key.

R Memory usage: 0%
mmunication status. él

Immediate
TX
Program/
Change |

| Delete

25 Send (No.party:001)

2:22 TX No.of pages: 001

If you want to change the scheduled
start time, press the [Delayed TX] key
and then go to the next step.

Reserved communication status.

Press confirmation key after change setting.

If you want to modify the destination

information, press the [®&] key and then | 22:22

go directly to step 6.

| 001

> Changing the scheduled start time

Use the numeric keys to enter the desired time for the communication to begin.
If you want to change the entered time, use the [4] and/or [P>] keys to move the cursor to the
desired location.

Press the [Close] key. The message display will return to the same screen as was displayed in step
3.

If you also want to modify the destination information, press the [@] key. If you do NOT want to
modify the information, go directly to step 14.
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10

11

> Modifying destination information
The currently registered information will be displayed.

» If you want to delete a fax number(s), press the corresponding dial key (or keys) and then go to
the next step.

» If you want to add a fax number(s), press the [Add] key and then go directly to step 9.

. If you want to change a fax number, press the corresponding dial key and then proceed directly
to step 11.

Deleting fax numbers

Press the [Delete] key.

mmunication status.

Memory usage: 0%
e —

OCT-11-2005 16:00

Press the [Yes] key. The message display will return to the same screen as was displayed in step 6
and you can continue to delete, add or change other fax numbers. To do so, repeat steps 6 through
13.

If you are finished with this procedure, press the [Close] key and go to step 14.
Adding fax numbers

Enter the additional fax number(s). Reserved communication status.

Enter Destination.

:
I
I

([ Free
Address Next
[ = e . [

NOTE: You can enter the fax number(s) using the numeric keys, abbreviated numbers, one-touch
keys, group dial keys and the address book. Chain dial keys can be used as well.

In order to enter multiple destinations with the numeric keys, press the [Next destinat.] ([Next dest.])
key after you enter each fax number.

Press the [Finish dest. Set] ([Dest. set]) key. The message display will return to the same screen as
was displayed in step 6 and you can continue to delete, add or change other fax numbers. To do so,
repeat steps 6 through 13.

If you are finished with this procedure, press the [Close] key and go to step 14.
Changing fax numbers

Press the [Change] key.
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3-22

12

13

14

Enter the new destination fax number. Reserved communication status.

You can enter the fax number(s) using
the numeric keys, abbreviated numbers,
one-touch keys and the address book.
Chain dial keys can be used as well.

Press the [Finish dest. Set] ([Dest. set]) key. The message display will return to the same screen as
was displayed in step 6. You can change, delete or add other fax destination numbers. To do so,
repeat steps 6 through 13. If you are finished with this procedure, press the [Close] key and go to
step 14.

Press the [Confirm] key. The touch panel will return to the initial mode settings. If the Delayed
Communication Report print out setting is turned ON, a Delayed Communication Report will be
printed out. (Refer to page 7-2.)
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Initiating the Fax Connection Manually (Manual Fax Transmission)

Once you are connected with the destination party, transmission can be initiated manually by
pressing the Start key.

Use this mode when you want to talk to the other party prior to actual transmission of the
documents, or when the other party must manually switch to fax reception.

NOTE: Speaking to the other party and/or performing Manual Fax Transmission is only possible if a
separately purchased telephone is connected to this fax machine.

If you want to cancel the procedure part way through, press the [On-hook] key or hang up the
receiver.

1 Set the documents you want to transmit in the
Document Processor.

NOTE: It is not possible to set documents on the
platen with this mode.

2 Pick up the telephone receiver or press the [On-hook]
key.

NOTE: If you pressed the [On-hook] key, that key will
be highlighted.

3 Dial the destination fax number.

o=

Start
a

4 Check whether or not you are connected to a fax machine.
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> If you hear a fax tone...

You are connected to a fax machine.

Press the Start key. Fax transmission will begin. Reset
R

o

OJoJC

(<)

+#

> If the other party answers...
You are connected to a telephone.

Press the Start key at the end of the conversation. Fax transmission will begin.

NOTE: It is only possible to speak to the other party when a separately purchased telephone is
connected to this fax machine.

5 Hang up the receiver when the transmission begins.
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Initiating the Fax Connection Manually (Manual Fax Reception)

Once you are connected with the other party, reception can be initiated manually by pressing the
Start key. Use this mode when you want to talk to the other party prior to actual reception of the
documents.

NOTE: Conversation with the other party is only possible if a separately purchased telephone is
connected to this fax machine.

Auto Fax Reception is the default setting in this fax, so, in order to manually initiate reception, it is
usually necessary to change the reception mode to Manual Fax Reception.

Preparation

Make sure that [Manual RX] is
displayed. If it is not, press the reception
mode select key and then press the
[Manual RX] key.

Memory usage: 0%
e —

for fax transmissio

1 When a call comes in, the separately purchased phone
will ring.

2 Pick up the telephone receiver.

3 Check whether or not the call is from a fax.

> If you hear a fax tone...

You are connected to a fax machine.

Press the Start key. Fax reception will begin.

tone dialing capabilities, you can use the Remote

Switching function. (Refer to Initiating Fax Reception
From A Connected Telephone (Remote Switching) on
page 5-8.) ———

NOTE: If the separately purchased telephone has

3-25



Fax Operation (Various Functions)

> If the other party’s voice can be heard...
You are connected to a telephone.

Press the Start key at the end of the conversation. A tone will sound to inform the other party that
this machine has switched to the fax reception mode. Fax reception will begin once the transmission
is initiated by the other party.

4 Hang up the receiver when Status (Act status) appears
in the message display or the reception begins.
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4 Troubleshooting

This section contains explanations on troubleshooting procedures.

*  When the Fax Lamp is Lit......4-2

« Ifan Error Occurs......4-3

*  When One of These Message is Displayed......4-4
*  Troubleshooting Tables...4-6
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When the Fax Lamp is Lit...

During a fax communication that use the memory, ~
documents will be entered into memory and, to indicate
this, the Fax lamp will light. The Fax lamp will also light
when documents are received directly into memory
(Memory Reception) during copying in the Copy
Operation mode.

_ pmm—

NOTE: The Fax lamp will flash while documents are

being entered into memory. [&

CAUTIONS before Disconnecting the Power Cord

As electricity is necessary to retain documents in memory, BE SURE to check whether the Fax data
indicator is lit or not BEFORE intentionally disconnecting the power cord to this machine. If the
indicator IS lit indicating there ARE documents in memory, print out all important documents from
memory and then make sure that the Fax lamp is out BEFORE disconnecting the power.

NOTE: The Imaging Memory back-up function of this machine will protect the contents of memory
for up to 60 minutes (32 MB of optional memory must be installed) even if, for any reason, power to
the fax is disconnected or lost.

If a Power Failure Report is Printed Out...

4-2

If documents, schedule communications or other information contained in memory are lost because
power to the fax is disconnected or lost, a Power Failure Report will be printed out once power is
restored. Refer to this report to find out what information was lost.

NOTE: If no data or information was lost, a Power Failure Report will not be printed out.
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If an Error Occurs...

In the event of trouble, an explanation in Toner will be empty soon{y]
regard to the error will appear in the i i i
message display. Refer to When One of
These Message is Displayed... on

page 4-4 and follow the necessary
procedure to eliminate the trouble.

If a communications error occurs, along | e

with the information in the message book '! [Abbrev' '! lg"’-”“ '! e Y _J[_A_]
display, a Transmission or Reception it ' '

Report, as appropriate, will be printed

out and an alarm will sound. Check the error code that is displayed the corresponding report and
then refer to Error Code Tables on page 10-11 to confirm the cause of the error. It is also possible to
check the error code on the regularly printed Activity Report. (Refer to Printing Out an Activity
Report on page 6-4.)

NOTE: Whether or not a Transmission or Reception Report is printed out (and the alarm sounds)
will depend upon the setting made under Turning Print Out of Each Report ON/OFF (Print Report
setting) on page 7-2.

4-3



Troubleshooting

When One of These Message is Displayed...

When any of the following messages appear in the message display, follow the corresponding

procedure.

Message Procedure Page
Close XX Cover. The cover indicated in the message display is open.

Check the cover. [Check  Close it securely.

cover.]

Add paper (top cassette)
(Add paper (1st cassette))

There is no paper in the selected drawer. Refer to the
Operation Guide for your machine and add paper to
the drawer indicated in the message display.

* This message will also be displayed when one or
more of the drawers is not set properly. Insert the
drawers securely into the machine.

Load XX paper in cassette.

* The Fixed Size mode is selected in the Paper Feed
Selection setting. Load paper of the size indicated in
the message display.

* The sizes of the received documents and the paper
in the selected drawer are not compatible for printing.
Load paper of the same size as that of the received
documents.

Receive document in
memory

Data for received documents was stored in memory
(Memory Reception) because there was no paper in any
of the drawers. Once you load paper into one of the
drawers, the documents that were stored in memory will
be printed out.

If Add paper (top cassette) (Add paper (1st cassette)) is
also displayed at the same time, load paper into that
drawer. If a specific size is indicated as well in the
message display, load paper of that particular size.

Add toner (C, M, Y, K)

There is insufficient toner left in the indicated toner
cartridge ([C] = cyan, [M]= magenta, [Y] = yellow and [K]
= black). Refer to the Operation Guide for your machine
and replace the corresponding toner cartridge.

Paper Misfeed.

Paper has jammed somewhere in the fax machine.
Refer to the Operation Guide for your machine and
remove the jammed paper from the fax machine without
leaving any loose scraps.

A document has jammed in the Document Processor.
Refer to the Operation Guide for your machine and
remove the jammed document.

Then, reset all of the documents in the Document
Processor. The fax will recount the number of documents
that were already scanned and will start the scanning
operation once again from the document that jammed.

Memory Full

The memory has reached its capacity. Select whether to
continue with the communication or cancel it.

If this message appears while you are scanning in
documents, you can select whether or not you want to
continue and transmit only those documents have
already been successfully scanned. If you press the
[Yes] key, the transmission operation will begin
automatically. If you press the [No] key, the operation will
be canceled and the touch panel will return to the initial
mode settings.
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Message

Procedure Page

Call for Service

Maintenance by qualified service personnel is required.
Contact your service representative, an authorized
service center or the place of purchase. If [C] and a
4-digit number are displayed as well, inform the service
personnel of the displayed number.

Time for maintenance

Time for scheduled
maintenance

Maintenance by qualified service personnel is required.
Contact your service representative, an authorized
service center or the place of purchase.

Communication Error

An error has occurred during a fax transmission or fax 10-11
reception. Check the error code — that indicates the

origin of the error — on the corresponding Transmission

Report (or Reception Report) that is printed out in order

to confirm the cause of the error.

No DC Loop
No Dial Tone

The modular cord may not be connected properly to
either the telephone or the line jack (L) on the fax. Either
that, or there is a problem with the telephone line. In this
case, contact your telephone company.

No Response

Dialing was accomplished, but connection to the other
party was not possible. Check with the other party.

No encryption code is
registered.

The destination was dialed using a one-touch key that 5-59
was designated for Encrypted Transmission, but the 5-66
Encrypted Transmission was not possible because the
corresponding Encryption Key is no longer registered in

your fax.
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Troubleshooting Tables

4-6

If you experience trouble with your fax machine, refer to the tables below for the appropriate

corrective procedures.

If the trouble persists, contact your service representative, an authorized service center or the place

of purchase.

Problem Check point Corrective procedure Reference
page
The detected document Is the machine installed in a If the machine is installed in
size is often wrong. location where it is exposed such a location, document
to strong light from directly size detection may be
overhead, or from above influenced by the light.
and behind? Consult with your service
representative, an
authorized service center or
the place of purchase.
I am not able to send my  Is the modular cord Connect the modular cord
documents. connected correctly? correctly.
Is Communication Error Perform the necessary 10-11
displayed? procedure to correct the
error and try to transmit the
documents again.
Is TX/RX Restriction Turn OFF TX/RX 5-56
(transmission or reception) Restriction (transmission or
turned ON? reception).
I am not able to perform  Is the memory in your fax  Try the Broadcast 2-13
Broadcast Transmission. machine full? Transmission procedure 5-20
again after memory 5-65

becomes available or after
you create available space
in memory.

During registration of an
Encryption Box, an error
occurs when | enter the
box number and | cannot
register the Encryption
Box.

Is the box number you are
trying to enter the same as
the subaddress already
registered for an F-Code
Box?

You CANNOT register an
Encryption Box number that
is identical to a registered
F-Code Box subaddress.
Select a different
Encryption Box number.

| am not able to print out
documents from my
Encryption Box.

Are the Encryption Box
number and ID that you
entered correct?

If you do not know the
correct Encryption Box ID,
contact your service
representative, an
authorized service center or
the place of purchase.
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Problem Check point Corrective procedure Reference
page
| am not able to perform  Did the transmitting party = Check the information to be 2-18
Encrypted Communication. perform the appropriate registered once again with
registration procedure for  the other party.
the one-touch key
(designated for Encrypted
Transmission) as decided in
advance with the receiving
party?
Did the receiving party Check the information to be 5-61
perform the appropriate registered once again with
registration procedure for  the other party.
the Encryption Box as
decided in advance with the
transmitting party?
Is the Encryption Key you Check the Encryption Key 5-59
used correct? to be registered once again 5-66
with the other party.
| am not able to perform  |Is your telephone service  Some telephones allow you
Remote Switching. set for pulse dialing? to transmit the desired tone
signals by simply pushing
the appropriate buttons.
Refer to the Instruction
Manual for the telephone
being used.
Did you use the correct Check the registered 5-8
Remote Switching number? number. (Factory default
setting: 55)
| was able to receive a fax, |s Fax Forwarding turned  Check the Fax Forwarding 5-36
but it was not printed out ON? setting.
and the documents are not
in memory.
| am not able to receive Is the modular cord Connect the modular cord
documents. connected correctly? correctly.
Is Communication Error Perform the necessary 10-11
displayed? procedure to correct the
error and try to receive the
documents again.
Is TX/RX Restriction Turn OFF TX/RX 5-56
(transmission or reception) Restriction (transmission or
turned ON? reception).
| am not able to receive Is the memory in your fax  Try to receive the 2-13
documents into memory  machine full? documents once again after 5-20
(Memory Reception). memory becomes available 5-65

or after you create available
space in memory.

| am not able to perform
Polling Reception.

Did the transmitting party
perform the Polling
Transmission procedure
correctly?

Check with the transmitting
party.
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Problem Check point Corrective procedure Reference
page
| am not able to perform  Does the relay station fax  If the relay station fax
F-Code Based Relay machine have the machine does not one have
Broadcast Transmission. appropriate F-Code Based the appropriate F-Code
Relay capabilities? Based Relay capabilities,
Relay Broadcast
Transmission will NOT be
possible. Check with the
relay station.
Is there an appropriate box Check with the relay station.
(equal to an F-Code Relay
Box) registered in the relay
station's fax machine?
Do the subaddress and the If you think the information
F-Code password that you you entered IS correct,
entered match the check with the other party.
corresponding subaddress
and password that are
registered in the relay
station's fax machine?
Is the memory in the relay Check with the relay station.
station's fax machine full?
During registration of an  Is the subaddress you are  You CANNOT register an
F-Code Box, an error trying to enter the same as F-Code Box subaddress
occurs when | enter the a registered Encryption Box that is identical to a
subaddress is entered and number? registered Encryption Box
| cannot register the number. Select a different
F-Code Box. subaddress.
I am not able to perform  Does the destination party's If the destination fax
F-Code Based Confidential fax machine have the same machine does not have the
Transmission. F-Code Based Confidential same F-Code Based
Communication capabilities Confidential
as your fax machine? Communication capabilities
as your machine, F-Code
Based Confidential
Transmission will NOT be
possible. Check with the
destination party.
Is there an appropriate box Check with the destination
(equal to an F-Code party.
Confidential Box) registered
in the destination fax?
Are the subaddress and the If you think the information
F-Code password that you you entered IS correct,
entered correct? check with the other party.
Is the memory in the Check with the receiving
receiving party's fax full?  party.
| am not able to print out  Are the subaddress and the Check the registered 5-21

documents from my
F-Code Confidential Box.

F-Code password that you
entered correct for that
F-Code Confidential Box?

F-Code Confidential Box
information.
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Problem Check point Corrective procedure Reference
page
| am not able to perform  Does the transmitting If the transmitting party's fax
F-Code Based Bulletin party's fax machine have = machine does not have the
Board Reception. the same F-Code Based = same F-Code Based
Bulletin Board Bulletin Board
Communication capabilities Communication capabilities
as your fax machine? as your machine, F-Code
Based Bulletin Board
Reception will NOT be
possible. Check with the
transmitting party.
Is there an appropriate box Check with the transmitting
(equal to an F-Code party.
Confidential Box) registered
in the transmitting party's
fax?
Are the subaddress and the If you think the information
F-Code password that you you entered IS correct,
entered correct? check with the other party.
| am not able to enter Is the subaddress that you Check the registered 5-21

documents into my F-Code
Confidential Box.

entered correct for that
F-Code Confidential Box?

F-Code Confidential Box
information.
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5 Other Features of this Fax

This section contains explanations on advanced use of this fax.

Automatically Switching Between the Fax and a Telephone (Auto FAX/TEL Switching)...5-2
Automatically Switching Between the Fax and an Answering Machine (TAD Reception)...5-4

Using Different Fax and Telephone Numbers (D.R.D. Reception) [Available in inch versions
only]...5-6

Initiating Fax Reception From A Connected Telephone (Remote Switching)...5-8
Allowing the Receiving Party to Initiate Reception (Polling Communication)...5-10
Communicating Using F-Codes (F-Code Based Communication)...5-14
Communicating Confidentially (F-Code Based Confidential Communication)...5-16

Using a Relay Station to Send Your Documents (F-Code Based Relay Broadcast
Communication)...5-26

Having Received Faxes Forwarded to Another Fax Number (Fax Forwarding)...5-34
Dialing Multiple Destinations as a Group (Group Dial Keys)...5-38

Saving Specific Communication Settings as a Single Program (Program Keys)...5-44
Restricting Communication To/From Specific Destinations (TX/RX Restriction)...5-50
Communicating with Encrypted Documents (Encrypted Communication)...5-58

Managing Fax Use by Each Department (Restricted Access)...5-68
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Automatically Switching Between the Fax and a Telephone (Auto FAX/TEL
Switching)

This reception mode is convenient for using a separately purchased telephone together with this fax
on a single telephone line. If an incoming call is from a fax machine, fax reception will start
automatically. If the call is from a telephone, the fax will ring to let you know that you should answer.

NOTE: Auto FAX/TEL Switching is only possible if a separately purchased telephone is connected
to this fax machine.

Even if you do not answer the telephone, the calling party will incur telephone charges after the
phone rings a predetermined number of times.

Reception flow

5-2

Fax

If the other party is
sending documents
using an automatic
fax transmission
mode...

=

Fax

If the other party is
sending documents
using a manual fax

transmission mode...

»

Telephone

If the other party is
calling from a
telephone...

-

The call will be
received but
neither the fax
nor the phone will
ring. (The other
party will incur
telephone
charges from this
point onward.)

»

o

»

The other party's
documents will be
automatically
received.

The fax will
ring twice.
(However, this
will only be
audible to the
calling party.)

Both the fax
and the
telephone will
ring.

Conversation
is possible
with the other
party if you
answer the
telephone.

If the other party
initiates a fax
» transmission at
the end of the
conversation,
press the Start
key. Fax
reception will
start
automatically.

Preparation

Refer to Selecting the Automatic
Reception Mode (Receive Mode setting)
on page 7-12, and select Auto Fax/Tel.

Sw.

Make sure that Auto RXis displayed on
the basic fax screen. If it is not, press the
reception mode select key and then

press the [Auto RX] key.

1 When a call comes in, the telephone will ring. However,
if ‘0’ is selected for Auto Fax/Tel SW under the Number

for fax

transmission.

Memory usage: 0%
[ —

1

] | I
— i ‘ ’
[ Abbrev. '! [ ztting .! 1/ 84 [T} E}

of Rings setting, the ringing will not be audible.

NOTE: The telephone will ring only once in the metric
version models. In the inch version models, you can

set the number of times the telephone will ring. (Refer
to Setting the Number of Rings [Auto Fax Reception]

(Number of Rings setting) on page 7-6.)

2  Answering the call...




Other Features of this Fax

> If the call is from a telephone...

1  The fax will ring to let you know that you should

answer. Pick up the telephone receiver within 30
seconds after the ringing starts. (((((\

NOTE: If the telephone receiver is not picked up -
within 30 seconds, the fax machine will switch to fax
reception.

2  Speak with the other party.

NOTE: At the end of the conversation, fax reception can be initiated manually. (Refer to Initiating
the Fax Connection Manually (Manual Fax Reception) on page 3-25.)

> If the call is from a fax...

Fax reception will start automatically.
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Automatically Switching Between the Fax and an Answering Machine (TAD

Reception)

Reception flow

5-4

This reception mode is convenient for using a separately purchased telephone with answering
machine capabilities together with this fax. If an incoming call is from a fax machine, fax reception
will begin automatically. If the call is from a telephone, the functions of the answering machine will
engage, so, even if you cannot answer, the caller will be able to leave a message.

NOTE: TAD Reception is only possible if a separately purchased telephone with answering
machine capabilities is connected to this fax machine.

Refer to the Instruction Manual for the telephone in use for details on recording and listening to
messages, etc.

BE SURE that the number of times your answering machine is set to ring is LESS than the number
of times the fax is set to ring.

If you have selected TAD Reception as the current reception mode, MAKE SURE that, in the first
minute after the telephone answers the incoming call, there are no silent pauses of 9 seconds or
more [6 seconds or more for metric versions] in either the message you record or the message you
receive. If there is such a pause, the silence detection function of this fax will be activated and the
fax machine will switch to fax reception.

Fax

If the other party is sending
documents using an automatic
fax transmission mode...

» The other party’s documents will be
automatically received.

Fax

If the other party

If the other party is sending » » initiates a fax
documents using a manual fax transmission, fax

transmission mode...

The answering
machine will play
your message.

The answering
machine will
record the other
party’s message.

reception will start
automatically.

Telephone

If the other party is calling from
a telephone...

Preparation

Make sure that Answering Machine is
displayed on the basic fax screen. If it is
not, press the reception mode select key
and then press the [Answering Machine]
key.

for fax transmission. oy g

iginal & assign destination. OCT-11-2005 16:00

. [Abbrev. .! Zt;(tﬁng .! . 1/ 84 [T} m

rint Report

Application
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1

The telephone will ring a designated number of times.

NOTE: You can set the number of times the telephone will ring. Refer to Setting the Number of
Rings [Auto Fax Reception] (Number of Rings setting) on page 7-6.

If the telephone receiver is picked up while the telephone is still ringing, the fax will deal with the call
in the same manner as a standard Manual Fax Reception. (Refer to Initiating the Fax Connection
Manually (Manual Fax Reception) on page 3-25.)

Your answering machine will answer the call as follows:

> If the call is from a telephone, but you do not answer...

The functions of the answering machine will engage, your message will be played and the caller will
be able to leave a message.

NOTE: If there is a silent pause of 9 seconds or more [6 seconds or more for metric versions], the
fax machine will switch to fax reception.

> If the call is from a fax...

Fax reception will start automatically.
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Using Different Fax and Telephone Numbers (D.R.D. Reception) [Available in
inch versions only]

Reception flow

This reception mode utilizes the Distinctive Ring Pattern service available from some telephone
companies. With this service, you can use two or more telephone numbers on a single telephone
line. Thus, you can use this fax and a telephone on the same line, but you can still designate a
different telephone number for each of them. As each number is given a different ring pattern, the
fax machine is able to differentiate between incoming calls. If one of these numbers is designated
for this fax machine, and the desired ring pattern is designated for that number in advance, fax
reception will be initiated automatically whenever the machine detects the ring pattern distinctive to

the fax.

NOTE: Using D.R.D. Reception to receive a telephone call is only possible if a separately

purchased telephone is connected to this fax machine.

D.R.D. reception is only possible if you subscribe to the Distinctive Ring Pattern service provided by
your telephone company. Contact your telephone company for further information on the Distinctive

Ring Pattern service available.

Fax

number...

If the other party has dialed your fax P

The fax machine will ring using the predetermined ring pattern
for a fax and fax reception will start automatically. (The fax will
handle the call using the Automatic Fax Reception mode.)

Telephone

Telephone company

If the other party has dialed your
telephone number...

machine.

The fax machine will ring using the predetermined ring pattern
for a telephone call. Conversation is possible with the other
party if you answer the telephone that is connected to this fax

5-6

Preparation

Refer to Selecting the Automatic
Reception Mode (Receive Mode setting)
on page 7-12, and select D.R.D..

for fax transmission.

Memory usage: 0%
e —

Make sure that Auto RXis displayed on |

the basic fax screen. If it is not, press the |

reception mode select key and then |

press the [Auto RX] key. [Abb,ev

I! [ 3ttirlg

l!uaa Y [ A ]

When a call comes in, the telephone will ring.

NOTE: If the telephone receiver is picked up while the
telephone is still ringing, the fax will deal with the call
in the same manner as a standard Manual Fax
Reception. (Refer to Initiating the Fax Connection
Manually (Manual Fax Reception) on page 3-25.)

The fax machine will then ring using the predetermined ring pattern.



Other Features of this Fax

> If the call is from a telephone...

Pick up the telephone receiver and speak with the /“/ l
other party. ( %\
D}

(¢
= ¢ -

-

At the end of the conversation, fax reception can be
initiated manually.

> If the call is from a fax...

Once the bell stops ringing, fax reception will start automatically.
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Initiating Fax Reception From A Connected Telephone (Remote Switching)

Remote Switching lets you initiate fax reception from a telephone that is connected to this fax
machine. This function is thus convenient if you want to be able to initiate fax reception from a
location separate from the fax machine itself.

NOTE: Remote Switching is only possible if a separately purchased telephone with tone dialing
capabilities is connected to this fax machine. Even if the phone you use has tone dialing
capabilities, depending upon the model of the phone, this function may not work as expected. For
further information, contact your service representative, an authorized service center or the place or
purchase.

Changing the Remote Switching Number

The factory default setting for the Remote Switching Number is 55, but you can change this if you
want.

NOTE: If you want to cancel the procedure part way through, press the Reset key. The touch panel
will return to the initial mode settings.

1 Press the [Register] key. The Register
screen will appear.

Ready for fax transmissio

Address
book .! [ Abbrev.

Basic

2 Press the [Remote SW dial] key. Remote
Switching registration is now possible.

Registering item option screen.
@ Select item for register.

Fax Encryption
Box A Forwarding | lkey J

s
| !

Location TX/RX Remote SW Network
Info. Restrict. dial ¥ FAX
4

Date Remote
& Time A Test ID

Application Register

3 Use the numeric keys to enter the new
Remote Switching Number (2 digits).

Register remote switch dial.

Enter using # key.

NOTE: If you want to change the entered number, use the [«] and/or [—] keys to move the cursor to
the desired location.

If you want to reset the displayed number to 00, simply press the Stop/Clear key.

4 Press the [Confirm] key. Registration of the new Remote Reception Number is complete.

5 If you are finished making settings, press the Reset key.
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Initiating the Reception

When you want to initiate fax reception from a telephone that is connected to this fax machine,
perform the following procedure.

1 When a call comes in, the telephone will ring.

2 Pick up the telephone receiver.

3 If you hear a fax tone, use the tone signal capabilities of the telephone to enter the 2-digit Remote
Switching Number.

NOTE: The factory default setting for the Remote Switching Number is 55.

4 The connection will switch to the fax machine and fax reception will start automatically.
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Allowing the Receiving Party to Initiate Reception (Polling Communication)

Polling refers to the method of communication whereby transmission is not initiated by the
transmitting party, but is requested and initiated at the convenience of the receiving party.

There are two types of polling procedures available in this fax: Polling Transmission and Polling
Reception.

IMPORTANT: Since the polling operation is initiated by a call from the receiving party, telephone
charges will be billed to the receiving party.

Preparing Documents for a Polling Transmission

5-10

The documents to be transmitted using the Polling Transmission procedure are first scanned into
memory and then, when a polling request comes from the receiving party, those documents are
transmitted automatically to that party.

NOTE: During a Polling Transmission, documents will be transmitted using the Memory
Transmission mode even if the fax is currently in the Direct Feed Transmission mode.

It is possible to add documents to the Polling Transmission as long as you are still waiting for the
polling request.

If you use Polling Transmission in combination with the Bulletin Board function, the same
documents can be made available and transmitted to an unlimited number of receiving parties.
(Refer to Turning the Bulletin Board ON/OFF (Bulletin Board setting) on page 7-5.)

If you want to cancel the procedure part way through, press the Reset key. The touch panel will
return to the initial mode settings.

Set the documents you want to transmit.

NOTE: When the documents are set on the platen, it
is necessary, after each page is scanned, to select
whether or not you want to transmit more pages.
(Refer to page 2-8.)

Press the [Application] key. The
Application screen will appear.

Ready for fax transmission.

Enter Destination.

Address avS
book J [ Abbrev. setting

Application Register

Press the [TX Polling] key.

Option screen
Select item.

If you are entering documents for this

Polling Transmission for the first time, go ﬁ SUboont resrved
to the next step. e ')[b‘”‘“p‘“ '! [TXS'B“‘S

Sub.conf. .! TX result

[ RxPolling W | hox output onLCD

If you want to add documents to those |
which have already been saved into Prinvener ] [RXesu
memory or replace them completely, go |

directly to step 6. ; plicati
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> Entering documents for the first time

If you want to limit who can request
transmission of the documents from your
fax, use the numeric keys to enter a
4-digit Polling ID (the self-station ID of Enter using # key.

the receiving fax).
__moo (4 digits)

NOTE: If you DO NOT want to designate any specific fax, do not enter a Polling ID here.

If a Polling ID other than ‘0000’ is entered, the receiving fax must be one of our models that has the
corresponding capabilities.

Even if you enter ‘0000’, a check of Permit Fax Numbers, Permit IDs and Rejection Fax Numbers
will be performed.

Press the [Confirm] key and then go directly to step 8.
> Adding or replacing documents

If you want simply to add documents to
those already in memory, press the
[Add] key. If you want to delete all of the
documents currently in memory and
replace them with new documents,
press the [Overwrite] key.

Press the [Confirm] key.

If you selected [Overwrite], the message display will return to the same screen as was displayed in
step 4.

Select any related transmission settings that you want to use.

NOTE: If the optional Document Processor is installed and you are using duplex (2-sided)
documents, press the [Duplex TX] key. Refer to Sending 2-Sided Documents (Duplex Transmission)
on page 3-2 for setting procedures.

Press the Start key. The documents will be scanned

2gﬁi:;o::ngsTemory where they will awaiting the Rew
(555
G ~
G\ |
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Receiving Documents Using Polling Reception

In Polling Reception, the receiving party dials the number of the transmitting fax, triggering
transmission of the documents set in that other fax machine. If reception of documents from more
than one transmitting fax is designated, those destinations will be dialed in order and reception will
be carried out from each fax. It is possible for the receiving party to use the timer to have the
documents received at a time convenient to them.

NOTE: If you enter all of the transmitting fax numbers using abbreviated numbers, one-touch keys
and/or group dial keys, this fax can automatically receive documents from up to 300 different fax
machines in a single operation. However, you CANNOT enter the number of a transmitting fax with
abbreviated numbers or one-touch keys that have been designated for Encrypted Transmission.

Polling Reception is only possible if the transmitting parties have first performed the necessary
Polling Transmission operation. (Refer to Preparing Documents for a Polling Transmission on
page 5-10.)

If you want to cancel the procedure part way through, press the Reset key. The touch panel will
return to the initial mode settings.

1 Press the [Application] key. The

- . Ready for fax transmission
Application screen will appear. i i inati

Address avS
book J [ Abbrev. setting j!

Basic

2 Press the [RX Polling] key.

Option screen
@ J Select item. -

Sub.conf. A { Reserved

l TX Polling boxinput TX status

. Sub.conf. TXresult
GRX Polling ) [ box output .! { on LCD

Print encr .! RX result

data box on LCD

Application Register Print Report

3 Enter the fax number of the transmitting —
pa rty Enter Destination.

NOTE: You can enter the fax number
using the numeric keys, abbreviated = | |
numbers, one-touch keys, group dial | | | |
keys or the address book. Chain dial NOEES | { |

keys can be used as well. lwdress ! l%brev. ! o I

4 If you want to designate a time for the reception to begin, press the [Delayed TX] key. If you do NOT
want to designate a time for the reception to begin, go directly to step 8.

5 Press the [On] key.
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Use the numeric keys to enter the
desired time for the reception to begin.

RX Polling.

NOTE: If you want to change the
entered time, use the [«] and/or [—]

keys to move the cursor to the desired || Start Time
location. |

Enter using # key.

Press the [Close] key.

Press the Start key. The reception operation will begin automatically.

NOTE: If a time for the reception to begin was designated, the reception operation will begin when
the appointed time is reached.
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Communicating Using F-Codes (F-Code Based Communication)

F-Code Based Communication involves fax communication that includes certain codes (in the form
of numbers and symbols), the base of a protocol that has been adopted for use by other facsimile
manufacturers as well. By using these codes, such operations as Confidential Communication and
Relay Broadcasting — previously available only between facsimiles that were both from the same
manufacturer — are now becoming possible between models from different manufacturers.

This fax uses an F-Code Box to transmit documents to, and receive documents from, another
party's fax during an F-Code Based Communication. In this case, in order to designate the F-Code
Box and password, special codes are used (in this fax they are called the ‘subaddress’ and ‘F-Code
password’, respectively).

In this way, this fax is able to perform F-Code Based Confidential Communications, as well as carry
out and Relay Broadcasting, with facsimiles made by other manufacturers and, naturally, with our
own models that have F-Code Based Communication capabilities.

NOTE: In order to perform an F-Code Based Communication, the other party's fax must have
F-Code Based capabilities specific to the communication you are attempting.

F-Code Based Communication can be used in combination with the other various types of fax
communication available in this fax. In addition, if you register, in advance, the appropriate
subaddress and F-Code password under a speed-dial key, you will not need to enter that
information during the actual transmission or reception procedure. Refer to the procedures for each
type of fax communication and for the related registration procedures for more detailed information.

What F-Codes are used in this fax?

5-14

In this fax there are two codes used for F-Code Based Communication: a ‘subaddress’ and an
F-Code password.

Subaddress

This code must be entered by the transmitting party during an F-Code Based Confidential
Transmission and F-Code Based Relay Broadcast Transmission. The subaddress is used to
designate the desired box (equal to the F-Code Confidential Box or the F-Code Relay Box, as
appropriate, in this fax) that is registered in the other party's fax.

The acceptable length of the subaddress differs depending on model and maker of the fax machine
and, if the entered numbers do not match within the parameters of the fax machine that has the
shortest acceptable length, F-Code Based Communication will not be successful. Consult with the
other party and compare the parameters of both faxes before actually attempting an F-Code Based
Communication. In this fax, the subaddress can be up to 20 digits in length and can include any
combination of the numerals 0 - 9 and the symbols * and #.

When attempting an F-Code Based Confidential Communication or an F-Code Based Relay
Broadcast Transmission with another fax of this same model, the last 4 digits of the subaddress that
you enter must match the 4-digit subaddress that the other party has registered in their fax.

F-Code password
This code must also be entered by the transmitting party during an

F-Code Based Confidential Transmission and F-Code Based Relay Broadcast Transmission. The
F-Code password is used to designate the password of the desired box (equal to the F-Code
Confidential Box or the F-Code Relay Box, as appropriate, in this fax) that is registered in the other
party's fax.

The acceptable length of the F-Code password differs depending on model and maker of the fax
machine and, if the entered numbers do not match within the parameters of the fax machine that
has the shortest acceptable length, F-Code Based Communication will not be successful. Consult
with the other party and compare the parameters of both faxes before actually attempting an
F-Code Based Communication. In this fax, the F-Code password can be up to 20 digits in length
and can include any combination of the numerals 0 - 9 and the symbols * and #.
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What are F-Code

NOTE: If you are going to receive documents into an F-Code Confidential Box registered in this fax,
F-Code Based Confidential Communication is possible even if the transmitting party does not enter
an F-Code password. In order to receive documents into an F-Code Relay Box, however, the
transmitting party must enter the appropriate F-Code password.

If you are going to transmit documents from this fax using the Bulletin Board function and if you
register ‘0000’ as the F-Code password for that operation, the receiving party will not need to enter
an F-Code password during the actual reception procedure.

Boxes?

By using codes developed for F-Code based Communication, more functional fax communications
such as Confidential Communication and Relay Broadcasting are possible with facsimiles made by
other manufacturers. In order to accomplish this, you register in the memory of your fax, in advance,
a memory box and use that box to transmit documents to, and receive documents from, the other
party. That memory box is called an ‘F-Code Box’ in this handbook and there are two such boxes in
this fax: an ‘F-Code Confidential Box’ when it is designated for F-Code Based Confidential
Communication and an ‘F-Code Relay Box’ when it is designated for F-Code Based Relay
Communication.

Each F-Code Box is registered with a subaddress and an F-Code password. The subaddress is
used to designate the desired box (equal to the F-Code Box in this fax) that is registered in the other
party's fax. In this fax, that box is registered as a 4-digit number from 0000 to 9999. The F-Code
password is used to retrieve the documents from the box (equal to the F-Code Box in this fax). In
this fax, that password is registered as a 4-digit number that can include any combination of the
numerals 0 - 9 and the symbols * and #.

NOTE: You can register up to 100 F-Code Confidential Boxes and 15 F-Code Relay Boxes in this
fax machine. (Refer to Registering New F-Code Confidential Boxes on page 5-16 and Registering
New F-Code Relay Boxes on page 5-26.)

If you want to check the information in regard to each F-Code Box, such as the box numbers and
data regarding the existence of documents in each respective box, print out an F-Code Confidential
Box List or an F-Code Relay Box List, as appropriate. (Refer to Printing Out an F-Code Confidential
Box List on page 5-21 and Printing Out an F-Code Relay Box List on page 5-33.)
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Communicating Confidentially (F-Code Based Confidential Communication)

F-Code Based Confidential Communication involves the reception of documents into an F-Code
Confidential Box that is registered in the receiving party's fax. In this way, confidential documents
can be received without being seen by others.

NOTE: In order to use F-Code Based Confidential Communication, both the transmitting and
receiving facsimiles must possess F-Code Based Communication and Confidential Communication
capabilities.

Registering New F-Code Confidential Boxes

Perform the following procedure to register a new F-Code Confidential Box.

IMPORTANT: When registering the subaddress for an F-Code Confidential Box, you must use a
different number than all of the box numbers used for the Encryption Boxes and all of subaddresses
that have already been registered for F-Code Relay Boxes.

If, for any reason, you lose reference to an F-Code password, you will not be able to print out
documents that are received into the corresponding F-Code Confidential Box nor will you be able to
delete that box. Therefore, you exercise DUE CAUTION in the management of the F-Code
password.

NOTE: You can register up to 100 F-Code Confidential Boxes in this fax machine.

If you want to cancel the procedure part way through, press the Reset key. The touch panel will
return to the initial mode settings.

1 Press the. [Register] key. The Register Ready for fax transmission.
screen will appear. Place the original & assign destination.

Address
book .! [ Abbrev.

e

2 Press the [Box] key. F-Code Confidential
Box registration is now possible.

Registering item option screen.
@ Select item for register.

) Encryption
D'al C [Forvwrdlng 4 l J

: Location TX/RX Remote SW Network
Info. Restrlct dial FAX

Date Remote
& Time A Test ID :-

Register

3 Press the [Subaddress confi. box]
([Subaddr. confid. box]) key.

Register box

——
Subaddress Subaddress Encrypuon
conf. box ¥ ) | relay box
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4 Press an unregistered key.

Register box

NOTE: The subaddress will be
displayed for all keys that have already |
been registered. | s001 [ 1226 o0a

| #002 [ 111 005|

| #003 [ #oosl 0688

5 Use the numeric keys to enter the R
subaddress 4-digit that you want to use Subaddress confidential b0
for this F-Code Confidential Box.

Y

0000 (4 digits)

6 Press the [Password] key and enter the 4-digit F-Code password that you want to use for this
F-Code Confidential Box.

IMPORTANT: The password can include any combination of the numerals 0 - 9 and the symbols *
and #.

If you register ‘0000’ as the F-Code password, it will not be necessary to enter a password when
you print out documents from that F-Code Confidential Box.

7  If you want to use the NW-FAX
Reception function, press the [On] key. If [QiEEEEEa
not, press the [Off] key and proceed the
next step. Y.

N

[ =33 (4 digits)

8  Press the [Confirm] key.

The message display will return to the same screen as was displayed in step 4. If you want to
continue registering other F-Code Confidential Boxes, repeat steps 4 through 8. Once you are
finished registering F-Code Confidential Boxes, press the Reset key.

Modifying or Deleting F-Code Confidential Boxes

Perform the following procedure when you want to modify the registered subaddress or F-Code
password for an F-Code Confidential Box, as well as when you want to completely delete one of
those boxes.

NOTE: In order to modify the contents of or completely delete an F-Code Confidential Box, it is
necessary to enter the corresponding F-Code password during the procedure.

You CANNOT delete an F-Code Confidential Box which still contains received documents.

If you want to cancel the procedure part way through, press the Reset key. The touch panel will
return to the initial mode settings.
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Perform steps 1 through 3 of Registering New F-Code Confidential Boxes on page 5-16.

Press the key which displays the Register box
subaddress for the F-Code Confidential ’
Box you want to modify or delete.

Foo1 [ 1234 004|

#0002 [ 1111 005|

#0003 [ #0006 I 0688

Enter the F-Code password (4-digits) for Register box
that F-Code Confidential Box. Subaddress confidential bx002

[ Tcdon

Press the [Confirm] key.

If you want to completely delete the Register box

F-Code Confidential Box, press the Subadress confidential box002
[Delete] key and go to the next step. If
you want to modify the information for
that F-Code Confidential Box, press the Supimf 22
[Change contents] key and go to step 7. |

Change
contents I l Delete l

> Deleting an F-Code Confidential Box

Press the [Yes] key. The message display will return to the same screen as was displayed in step 2.
If you are finished deleting F-Code Confidential Boxes, press the Reset key.

> Modifying information

Modify the information under either or both settings as desired. To modify information, refer to the
corresponding steps 5 through 7 under Registering New F-Code Confidential Boxes on page 5-16.

Press the [Confirm] key.

The message display will return to the same screen as was displayed in step 2. If you are finished
F-Code Confidential Boxes, press the Reset key.

Sending Documents Using F-Code Based Confidential Transmission
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It is necessary for you to perform the following procedure in order to transmit documents to an
F-Code Confidential Box that is registered in the destination party's fax machine.

Conditions

You (the transmitting party) must...know, in advance, the number (in this fax, a 4-digit number
called the ‘subaddress’) that corresponds to the desired box (in this fax, called the ‘F-Code
Confidential Box’) in the receiving party's fax and enter that, AND the related F-Code password,
during the transmission procedure.
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4

5

The receiving party must...have a facsimile that has the same F-Code Based Confidential
Communication capabilities as your fax machine. In addition, they must register, in advance, the
corresponding box (in this fax, called the ‘F-Code Confidential Box’) in their fax, inform you (the
transmitting party) of the registered number (in this fax, a 4-digit number called the ‘subaddress’) for
that box, and enter that number and the corresponding password during the procedure to print out
the received documents. (Refer to Printing Out Documents from an F-Code Confidential Box on
page 5-20.)

NOTE: If you designate a time for the transmission to begin, the Direct Feed Transmission mode
will not be available.

If you want to cancel the procedure part way through, press the Reset key. The touch panel will
return to the initial mode settings.

Set the documents you want to transmit.

Use the numeric keys to enter the destination party's fax number.

NOTE: You can also enter the fax number using one-touch keys that have been designated for
F-Code Based Communication as well. If you do use such a one-touch key, press the Start key and
the transmission operation will begin automatically.

Press the [Subadd.] key.

for fax transmission. oy g

8vex11" Normal Regular

Delayed TX
Orig image

Duplex
TX quality

E Application i Register é. Print Report

Orig. size
setting

Exposure
d

Press the [On] key.

Use the numeric keys to enter the

Ready for fax transmission.
appropriate subaddress. y

Subaddress TX

NOTE: This subaddress is required during an F-Code Based Communication in order to designate
the box in the destination party's fax. It can be up to 20 digits in length and can include any
combination of the numerals 0 - 9 and the symbols * and #.

You can use the [«] and/or [] keys to move the cursor to a desired location, and you can clear the
entered number by pressing the [Delete] key.
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6 Press the [Password] key.

7 If necessary, use the numeric keys to enter the predetermined F-Code password.

NOTE: The password can be up to 20 digits in length and can include any combination of the
numerals 0 - 9 and the symbols * and #.

This password is not required if you agree in advance with the destination party not to use one.

8 Press the [Close] key. The message display will return to the same screen as was displayed in step
2. You can now change any transmission settings that you want or set the time for the transmission
to begin.

9 Press the Start key. The transmission operation will begin.

Printing Out Documents from an F-Code Confidential Box

Perform the following procedure to print out documents that have been received into your F-Code
Confidential Box. If the documents are printed out correctly, the data will be deleted from that box.

If you are using an F-Code Confidential Box for F-Code Based Bulletin Board Transmission and you
want to delete that data, simply print the documents out and the data will be deleted from that box.

NOTE: If you registered ‘0000’ as the F-Code password for your F-Code Confidential Box, it is not
necessary to enter a password just to print out documents from that box.

If you want to cancel the procedure part way through, press the Reset key. The touch panel will
return to the initial mode settings.

1 Press the [Application] key. The

s . Ready for fax transmission
Application screen will appear.

Address
book '! [ Abbrev.

Basic

2 Press the [Sub.conf. box output] key.

Option screen .
@3 Select item.

i Sub.conf. Reserved
: [TXPolllng )! boxinput l! TX status

. Sub.conf. TXresult
[ RX Polling J box output on LCD

Print encr RX result
data box on LCD

plication Register Print Report

3 Press the key that corresponds to the
desired F-Code Confidential Box if it is
highlighted. If the key is not highlighted,

Print data in confidential box.

there are no documents in that box. (Original is at box indicated reverse)
. 007[ #010[ #0013 l
008[ #011[ #014
#009[ #012[ #015 I
v ¥
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NOTE: If you registered ‘0000’ as the F-Code password, go to the next step. If you registered any
other password, proceed directly to step 5.

Press the [Yes] key. The documents that are in that F-Code Confidential Box will be printed out.

Use the numeric keys to enter the
F-Code password (4 digits) that
corresponds to that F-Code Confidential

Box. Enter password using # key.

[ lcdos

@3 Print data in confidential box.
Subaddress confidential box002

Press the [Confirm] key.

The documents that are in that F-Code Confidential Box will be printed out.

Printing Out an F-Code Confidential Box List

2

3

Print out this list in order to check the information in each F-Code Confidential Box as well as data
regarding the existence of documents in each respective box.

NOTE: If there are no F-Code Confidential Boxes registered in this fax, an F-Code Confidential Box
List will not be printed out.

If you want to cancel the procedure part way through, press the Reset key. The touch panel will
return to the initial mode settings.

Press the [Print Report] key. The Print

) Ready for fax transmission.
Report screen will appear.

Address X
book j! [Abbrev. I! [setﬁng J

o
Basic Print Report

Press the [Subad conf box list] key.

Report printing option screen.
@3 Selectitem.

H | Activity Subad conf One-touch Telephone
report box list key list direc.list

Confirm. ’

Subad. rel Group dial Encryption
report box list List key list

User set. Encryption Program NW-FAX
list box list dial list set. list

Basic | Application Register rint Report

To print out an F-Code Confidential Box List, press the [Yes] key. An F-Code Confidential Box List
will be printed out.
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Entering Documents into an F-Code Confidential Box

5-22

2

3

Perform the following procedure when you want to enter documents into your F-Code Confidential
Box for transmission under the F-Code Based Bulletin Board function. Using this procedure, you
can add new documents to those currently in your F-Code Confidential Box, and you can also
delete all of the documents currently in that box and replace them with new documents.

NOTE: If you want to delete the data for documents stored in an F-Code Confidential Box, simply
print out those documents. (Refer to Printing Out Documents from an F-Code Confidential Box on

page 5-20.)

If you want to cancel the procedure part way through, press the Reset key. The touch panel will
return to the initial mode settings.

Set the documents you want to transmit.

Press the [Application] key. The
Application screen will appear.

Address X
book j! [Abbrev. I! [sening l!

Application

Press the [Sub. conf. box Input] ([Scan J——
orig. to box]) key. e

H i Sub.conf. ! Reserved !

: TX Polling box input TX status

. Sub.cont. TXresult

RX Polling 1 box output |! on LCD g

Print encr '! [RXresult .!

data box on LCD

Application

PreSS the key WhICh displays the Scan original to confidential box.
subaddress for the F-Code Confidential ’

Box you want to enter documents into.

(Original is at box indicated reverse)

If you want simply to add documents to

those already in memory, or you want to  |i*°' 004[ 0‘”[ "‘m[ ”0‘3
delete all of the documents currently in  [fzo02 | 1111 005 | 006 | w01 aora |
memory and replace them with new ,,003 [ mﬁl mg[ W# ,,015

documents, go to the next step.
1/7

If you are entering documents for this
Confidential Transmission for the first time, go directly to step 7.

If you want to add documents, press the [Add] key. If you want to replace the documents, press the
[Overwrite] key.



Other Features of this Fax

6 Press the [Confirm] key.

7 Select any related transmission settings that you want to use.

NOTE: If you are using duplex (2-sided) documents, press the [Duplex TX] key. Refer to Sending
2-Sided Documents (Duplex Transmission) on page 3-2 for setting procedures.

8 Press the Start key. The documents will be scanned
into memory.

O
Stop/

@ Clear

~ |start

(@) (@)
NS

WE®C
OIOIOIO

¢

Receiving Documents from an F-Code Based Bulletin Board

F-Code Based Bulletin Board Communication involves fax communication that uses an F-Code Box
(in this fax, called an [F-Code Confidential Box]) that is registered in memory in the transmitting fax
machine and that works like a Bulletin Board server, allowing the same documents to be made
available and transmitted to an unlimited number of receiving parties.

The transmitting party registers, in advance, an F-Code Box in the their fax, and enters the
documents to be transmitted into that box. Until the data for those documents is deleted, the
documents will remain in that box for transmission any time they are requested with the correct
subaddress and F-Code password.

Each receiving party can then simply perform the appropriate Polling Reception procedure and
retrieve the documents from that box using the corresponding subaddress and F-Code password to
designate and access that F-Code Confidential Box.

Using certain codes (called the ‘subaddress’ and ‘F-Code password’ in this fax) — the base of a
protocol that has been adopted for use with facsimiles made by other manufacturers as well —
communication is possible with other facsimiles even if they are not one of our models, as long as
they have the corresponding F-Code Based Bulletin Board Communication capabilities.

Restriction: It is necessary that the other fax machine has the same F-Code Based Bulletin Board
Communication capabilities as your fax machine. However, depending upon the fax machine, there
is a possibility that they may not be able to enter documents in their box or may not be able to
perform Polling Reception, so both the transmitting party and the receiving party should check in
advance whether the appropriate conditions are met.

(For example, even if you are going to transmit documents with this fax and you enter documents
into your F-Code Confidential Box, the receiving party's fax must have Polling Reception capabilities
or Bulletin Board Communication will not be possible.)

Conditions

The transmitting party must...register a corresponding box (F-Code Confidential Box) and store
the documents to be transmitted in that box. They must then inform the receiving party of the
registered box number (a 4-digit subaddress in this fax) and password (called the F-Code password
in this fax) for that F-Code Confidential Box. (Refer to Entering Documents into an F-Code
Confidential Box on page 5-22.)

You (the receiving party) must...enter — during the procedure for the Polling Reception — the box
number (a 4-digit subaddress in this fax) and password (a 4-digit F-Code password in this fax) that
corresponds to the box (F-Code Confidential Box) that the transmitting party registered in their fax.
Thus, this information must be known in advance.
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1

2

3

Press the [Application] key. The

- . Ready for fax transmission.
Application screen will appear.

Address X
book j! [Abbrev. I! [sening l!

Application

Press the [RX Polling] key. J——

Selectitem.

Sub.conf. Reserved
boxinput TX status

[ TX Polling »

K Sub.conf. TXresult
[ RXPolling || hox output I! { onLch

Print encr RX result
data box on LCD

Use the numeric keys to enter the fax
number of the transmitting party.

NOTE: You can also enter the fax number using one-touch keys that have been designated for
F-Code Based Communication as well. If you do use such a one-touch key, press the Start key and
the reception operation will begin automatically.

Press the [Subadd.] key.
Press the [On] key.

Use the numeric keys to enter the
appropriate subaddress.

RX Polling.

Enter using # key.

[ -

NOTE: This subaddress is required during an F-Code Based Communication in order to designate
the box in the destination party's fax. It can be up to 20 digits in length and can include any
combination of the numerals 0 - 9 and the symbols * and #.

You can use the [«] and/or [] keys to move the cursor to a desired location, and you can clear the
entered number by pressing the [Delete] key.

Press the [Password] key.

If necessary, use the numeric keys to enter the predetermined F-Code password.
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10

NOTE: The password can be up to 20 digits in length and can include any combination of the
numerals 0 - 9 and the symbols * and #.

This password is not required if you agree in advance with the destination party not to use one.

Press the [Close] key. The message display will return to the same screen as was displayed in step
3. You can now change any transmission settings that you want or set the time for the transmission
to begin. You can additionally select another transmitting fax to receive documents from.

()=

OO

==

Press the Start key. The reception operation will begin.
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Using a Relay Station to Send Your Documents (F-Code Based Relay
Broadcast Communication)

Registering New

5-26

F-Code Based Relay Broadcast
Communication involves the
transmission of documents to
multiple, long distance destinations
by transmitting the documents
through a relay station, generally
located between the initial
transmitting station and the final
destinations.

This function can help you to reduce

telephone costs if, for example, the t Imtlil. Tetl.ay
documents are transmitted from the ragizsal:::)l;ng station

initial transmitting station to the relay
station through an international
connection and are then transmitted
from the relay station to the multiple
final destinations through a local
(domestic) connection.

Final destination

NOTE: The fax machine acting as the relay station must have an F-Code Relay Box registered in
advance. (Refer to Registering New F-Code Relay Boxes.)

The content of such a box can be verified by printing out an F-Code Relay Box List. (Refer to
Printing Out an F-Code Relay Box List on page 5-33.)

Refer to Sending Documents as an F-Code Based Relay Broadcast Transmission on page 5-31 for
the procedure on acting as the initial transmitting station and sending documents through a relay
station.

F-Code Relay Boxes

Perform the following procedure to register a new F-Code Relay Box.

IMPORTANT: When registering the subaddress for an F-Code Relay Box, you must use a different
number than all of the box numbers used for the Encryption Boxes and all of subaddresses that
have already been registered for F-Code Confidential Boxes.

If, for any reason, you lose reference to the F-Code password that you register here, you will not be
able to delete that box. Therefore, you should exercise DUE CAUTION in the management of the
F-Code password.

NOTE: You can register up to 15 F-Code Relay Boxes in this fax machine.

If you want to cancel the procedure part way through, press the Reset key. The touch panel will
return to the initial mode settings.

Press the [Register] key. The Register
screen will appear.

Ready for fax transmission.
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2 Press the [Box] key. F-Code Relay Box
registration is now possible.

Registering item option screen.
@3 Selectitem for register.
i . Fax Encryption
Dial ECBOX g N Forwarding |! [key .!

H Restrict. dial
| [Date Remote
H | & Time ; Test ID :

Application Register

Location TX/RX Remote SW Network
E Info. i FAX

3 Press the [Subaddress relay box] key.

Register box

Subaddress Subaddress Encryption
conf. box relay box box

4

4 Press an unregistered key.

Register box

NOTE: The subaddress will be

displayed for all keys that have already

been registered. ot [3333 ]#04 I ]m [ ]m [ ]m [
#02 [ ’#05 |8888 I#OS [ ’#11 [ ’#14 [
#03 [ 0715 ’#06 l I#OQ [ ’#12 [ ’#15 [

5  Use the numeric keys to enter the Register box
subaddress 4-digit that you want to use Subadcressrely bos?
for this F-Code Relay Box.

Enter using # key.

6 Press the [Password] key and enter the 4-digit F-Code password that you want to use for this
F-Code Relay Box.

NOTE: The password can include any combination of the numerals 0 - 9 and the symbols * and #.

7 Press the [Next] key.

8 Repeat steps 1 and 2 below until all of the final destination fax numbers are registered. (Max. 300
destinations)

1  Enter the fax number of a final Register box
. . Subaddress relay bo®2
destination. Enter Destination

NOTE: You can use the numeric keys,
abbreviated numbers, one-touch keys
and group dial keys to enter the fax
number. Chain dial keys can be used (e FreE |

as well. i o
ress (>
| Lo o) (oo ) e | W ¥ I A )
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10

1"

12

13

14

15

2  If you entered the fax number with the numeric keys, press the [Next destinat.] ([Next dest.])
key.

Press the [Finish dest. Set] ([Dest. set]) key.

Select whether or not you want the cqister box
received documents to be printed out at Sobadre
your fax (press the [On] key to have
them printed and the [Oﬁ] key to Stop Print Here Return report
print out), and whether or not you want

send a Transmission Report regarding
the results of the final transmissions to
the initial transmitting station (press the
[On] key to send a report and the [Off]
key to not send a report.).

Press the [Next] key.

If you selected to send a Transmission Report to the initial transmitting station, go to the next step. If
you selected NOT to send a report, proceed directly to step 14.

Enter the fax number of the initial transmitting station.

NOTE: You can use the numeric keys, one-touch keys and Chain dial keys to enter the fax number.

Press the [Finish dest. Set] ([Dest. set]) key.

Check the registered information.
Each item can be modified.
Press the [OK] key. The message display will return to the same screen as was displayed in step 4.

If you want to continue registering other F-Code Relay Boxes, repeat steps 4 through 15. Once you
are finished registering F-Code Relay Boxes, press the Reset key.

Modifying or Deleting F-Code Relay Boxes

5-28

Perform the following procedure when you want to add or delete final destinations or change other
information registered under any F-Code Relay Box, as well as when you want to completely delete
one of those boxes.

NOTE: In order to modify the contents of or completely delete an F-Code Relay Box, it is necessary
to enter the corresponding F-Code password during the procedure.

If you want to cancel the procedure part way through, press the Reset key. The touch panel will
return to the initial mode settings.

Perform steps 1 through 3 of Registering New F-Code Relay Boxes on page 5-26.

Press the key which displays the
subaddress for the F-Code Relay Box
you want to modify or delete.

Register box

| o [3333 ]#04 I l#m [ 1#10 [ ]#13 l
| 202 [ I#os |8855 l#os [ 1#11 [ ]#14 l
| 20 [0715 ]#os I l#og [ 1#12 [ ]#15 l
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3

10

Enter the F-Code password (4-digits) for
that F-Code Relay Box.

Register box

Enter password using # key.

[ lwdoy

Press the [Confirm] key.

If you want to completely delete the cqister box
F-Code Relay Box, press the [Delete] guéaédréss relay bo01
key and go to the next step. If you want
to modify the information for that F-Code
Relay Box, press the [Change contents] | Subaddress 3333
key and go to step 7.

Change
contents

> Deleting an F-Code Relay Box

Press the [Yes] key. The message display will return to the same screen as was displayed in step 2.
If you are finished deleting F-Code Relay Boxes, press the Reset key.

> Modifying information

If you want to change the final destination fax numbers, press the [&] key and go to the next step. If
you want to modify any other basic information, press the key that corresponds to that information
and refer to Registering New F-Code Relay Boxes on page 5-26.

Deleting destinations

Press the destination that you want to
delete until it is highlighted. Multiple
selections are available. If the
destination you want to delete is not
displayed, use the [¥] and/or [A] cursor
keys to switch to the screen that displays
the destination that you want.

Register box

| [ o002 [ *0002

| 12345678

To delete the selected destination(s), press the [Delete] key and then the [Yes] key.

Adding destinations

Press the [Add] key Memory usage: 0%

OCT-11-2005 16:00

12345678 \
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1"

12

13

14

15

16

17

Enter the additional fax number(s). Register box
Subaddress relay box01

|

i |
[ Free i { i

Address Next
N = v e an (e v

NOTE: You can enter the fax number(s) using the numeric keys, one-touch keys and the address
book. Chain dial keys can be used as well.

If you want to enter multiple fax numbers with the numeric keys, press the [Next destinat.] ([Next
dest.]) key after each fax number.

Once you are finished entering all of the fax numbers that you want, press the [Finish dest. Set]
([Dest. set]) key.

Changing destinations

Select one destination to be changed,
and then press the [Change] key.

0%

Memory usage:

relay box 01 OCT-11-2005 16:00

12345678

Enter the new fax number.

You can enter the fax number using the numeric keys, one-touch keys and the address book. Chain
dial keys can be used as well.

Press the [Finish dest. Set] ([Dest. set]) key.

Press the [Close] key.

Once you are finished making all of the modification that you want, go to the next step.

Press the [OK] key.The message display will return to the same screen as was displayed in step 2.
If you are finished F-Code Relay Boxes, press the Reset key.
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Sending Documents as an F-Code Based Relay Broadcast Transmission

2

Perform this procedure when you want to act as the initial transmitting station and send documents,
first to an F-Code Relay Box that is registered in a relay station, and then from that relay station
onward to its final destination.

Restrictions

* Itis necessary that the other fax machine has the same F-Code Based Relay Broadcast
Communication capabilities as your fax machine. However, depending upon the machine, there
is a possibility that only transmission or only reception under the F-Code protocol is available,
so both the initial transmitting party and the party acting as the relay station should check in
advance whether the appropriate conditions are met.

*  The subaddress that is required when this fax is acting as the initial transmitting station can be
up to 20 digits in length, but the number of digits acceptable in the destination fax may differ.
Check with the relay station and make sure that you register a subaddress that is within the
number of digits that is acceptable to the other party's fax machine.

Conditions

In the initial transmitting station...As it is necessary to enter, exactly as it is registered in the relay
station's fax, the number (the 4-digit ‘subaddress’ in this fax) of the box (called the ‘F-Code Relay
Box' in this fax) that will receive the documents, as well as its corresponding F-Code password, be
sure to verify that information in advance.

NOTE: The fax number of each relay station can be entered with the numeric keys or using
one-touch keys that have been designated for F-Code Based Communication. If you use the
numeric keys it will be necessary to enter the corresponding subaddress during the set-up
procedure.

The final destinations must be registered in advance under the corresponding F-Code Relay Box in
the relay station fax.

In the relay station...The box (called the ‘F-Code Relay Box’ in this fax) that will receive the
documents must be registered in advance and the initial transmitting party must be informed of the
number (the 4-digit ‘subaddress’ in this fax) of that box. (Refer to Registering New F-Code Relay
Boxes on page 5-26.)

NOTE: If, during registration of the F-Code Relay Box, the fax numbers of all of the final
destinations that the received documents will be transmitted to are entered using one-touch keys,
this fax is capable of automatically transmitting the same documents to up to 300 different final
destinations in a single operation.

Set the documents you want to transmit

Use the numeric keys to enter the fax number of a relay station.



Other Features of this Fax

5-32

4

5

NOTE: You can also enter the fax number using one-touch keys that have been designated for
F-Code Based Communication as well. If you do use such a one-touch key, press the Start key and
the transmission operation will begin automatically.

Press the [Subadd.] key.

Press the [On] key.

Use the numeric keys to enter the
appropriate subaddress.

for fax transmission. oy g

8Y6x11"

Normal Regular

Exposure
mode

Orig. size J

Orig image
setting i

quality

5 A

Register é. Print Report

Ready for fax transmission.

Enter using # key.

NOTE: This subaddress is required during an F-Code Based Communication in order to designate
the box in the destination party's fax. It can be up to 20 digits in length and can include any
combination of the numerals 0 - 9 and the symbols * and #.

You can use the [«] and/or [—] keys to move the cursor to a desired location, and you can clear the
entered number by pressing the [Delete] key.

Press the [Password] key.

If necessary, use the numeric keys to enter the predetermined F-Code password.

NOTE: The password can be up to 20 digits in length and can include any combination of the

numerals 0 - 9 and the symbols * and #.

This password is not required if you agree in advance with the destination party not to use one.

Press the [Close] key.

The message display will return to the same screen as was displayed in step 2. You can now
change any transmission settings that you want or set the time for the transmission to begin.

Press the Start key. The transmission operation will

begin.

2=
R

==
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Printing Out an F-Code Relay Box List

2

3

Print out this list in order to check the information registered for each F-Code Relay Box.

NOTE: If there are no F-Code Relay Boxes registered in this fax, an F-Code Relay Box List will not

be printed out.

If you want to cancel the procedure part way through, press the Reset key. The touch panel will

return to the initial mode settings.

Press the [Print Report] key. The Print

Report screen will appear.

Press the [Subad. rel box list] key.

Ready for fax transmission.

Place the original & assign destination.

book

Address ] '! [

TX
setting

Report printing option screen.
lecti

———
Print Report

Activity Subad conf
report box list

One-touch Telephone
key list direc.list

Group dial ] [Encryption ]
i k

List ey list

Confirm. Subad. rel
report box list

User set. Encryption
list box list

Program NW-FAX
dial list set. list

To print out an F-Code Relay Box List, press the [Yes] key. An F-Code Relay Box List will be printed
out.
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Having Received Faxes Forwarded to Another Fax Number (Fax Forwarding)

Fax Forwarding allows documents received during designated hours to be saved into memory and
automatically forwarded to another fax number that is registered in advance. In order to use Fax
Forwarding, the destination and designated hours must be registered here and it is additionally
necessary to turn Fax Forwarding ON in advance.

NOTE: If the Fax Forwarding operation is not successful, the received documents will be printed out
at your fax and then deleted from your fax machine's memory.

With different types of communications such as Encrypted Communication, etc., Fax Forwarding
may not be available depending on the type of communication.

Registering the Fax Forwarding Information

The following procedure must be performed when registering Fax Forwarding information for the
first time.

NOTE: If you want to cancel the procedure part way through, press the Reset key. The touch panel
will return to the initial mode settings.

1 Press the. [Register] key. The Register Ready for fax transmission
screen will appear. lace the original & assign destination

Address
book

2 PreSS the [Fax Forwardlng] key Registering item option screen.
elect item for register.

|
|

g (=
) )

Fax Encryption
Forwarding key
d

Remote SW Network J

Location

H | Info. ial FAX
| [Date Remote

& Time A Test ID :-

Register

Restrict.

3 Enter the fax number of the destination fax.

NOTE: You can enter the fax number using the numeric keys, abbreviated numbers or one-touch
keys. Chain dial keys can be used as well.

If you want to use F-Code Based Communication to forward the fax, you must enter the fax number
with the numeric keys. In this case, press the [Subadd.] key and then enter the appropriate
subaddress and F-Code password (if necessary). You can also use a one-touch key that is already
designated for F-Code Based Communication.

4 Press the [Finish dest. Set] ([Dest. set]) key.
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5 Select whether or not you want the eqister memory wransmission.
received documents to be printed out at o !
your fax. Press the [On] key to have
them printed and the [Oﬁ] key to StOp Print Here FaxFor'd Enter using # key.
print out.

6 Select whether or not you want to designate a time for the Fax Forwarding operation to begin and
end. To set the time, press the [Delayed TX] key and go to the next step.

If you do not want to designate a time for the operation to begin and end, press the [All Day] key and
go to step 9. If you select All Day, the Fax Forwarding operation will continue indefinitely, regardless
of the time of the day.

> Designating the time for Fax Forwarding to begin and end
7 Use the numeric keys to enter the

desired time for Fax Forwarding to
begin.

nory transmission.

FaxFor'd Enter using # key.

NOTE: If you want to change the
entered time, use the [«] and/or [—]
keys to move the cursor to the desired
location.

8 Press the [Shut-off Time] key and use the numeric keys to enter the desired time for Fax Forwarding
to end.

9 Press the [Next] key. The currently registered information will be displayed.
10 Check that information and press the key that corresponds to any item that you want to modify.

1 Press the [OK] key. The message display will return to the same screen as was displayed in step 2.
If you are finished making settings, press the Reset key.
Modifying Registered Fax Forwarding Information

Perform the following procedure in order to modify information already registered for Fax
Forwarding.

NOTE: If you want to cancel the procedure part way through, press the Reset key. The touch panel
will return to the initial mode settings.

1 Press the [Register] key. The Register

. Ready for fax transmission.
screen will appear.

ﬁggfkess '! [Abbrev. .! Hzm‘nq I! 17 84 [Tl m

Basic icati Register
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Press the [Fax Forwarding] key. The

Registering item option screen.

currently registered information will be Selectitem for register.

IE I
)

Location TX/RX
' Info.

displayed.

Fax Encryption
Forwarding key

Remote SW Network J

Restrict. dial FAX

| [Date Remote
: & Time A Test ID 5

Check that information and press the key that corresponds to any item that you want to modify.
Refer to Registering the Fax Forwarding Information on page 5-34 in order to modify that
information.

Once you are finished modifying information, press the [OK] key. The message display will return to
the same screen as was displayed in step 2. If you are finished making settings, press the Reset
key.

Turning Fax Forwarding ON/OFF

5-36

In order to use Fax Forwarding, it is necessary to turn it ON in advance.

NOTE: If you want to cancel the procedure part way through, press the Reset key. The touch panel
will return to the initial mode settings.

Press the System Menu/Counter key. The System ~ :
Menu / Counter screen will appear. Ceamhen) | (@ R Dllageme
© i R w—

Press the [Fax Default] key. System Menu / Counter

Copy FAX Job
Defauit n! [Default u) lLa”guage l! =
Scanner Printer MP tray BOX
Default Default | Setting Management g
Machine Document Register Print
Default Management Orig. Size Report -

Press the [¥] cursor key until Fax forwarding is highlighted.
Press the [Change #] key.

To turn Fax Forwarding ON, press the

[ON] key. System Menu / Counter
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6 Press the [Close] key. If you are finished making settings, press the Reset key to return to the initial
mode.
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Dialing Multiple Destinations as a Group (Group Dial Keys)

If you register multiple destinations under a speed-dial key in advance, that key will then function as
a group dial key and you will be able to dial all those number with the press of a key.

NOTE: Group dial keys can be used for entering the other party's fax numbers during a number of
the various functions of this fax such as Broadcast Transmission, etc.

You CANNOT use group dial keys in combination with chain dial keys.

Registering New Group Dial Keys

5-38

2

3

NOTE: A maximum of 1000 speed-dial keys can be registered as group dial keys (minus the
number of registered one-touch, chain dial and program keys).

Up to 300 destinations can be registered under each group dial key.

The abbreviated number for the speed-dial key that you press (0001 - 1000) will automatically
become the abbreviated number for the destination fax numbers registered under that group dial
key.

If you register a group name for each group dial key, you will be able to use the address book to
search for the related fax numbers.

If you want to cancel the procedure part way through, press the Reset key. The touch panel will
return to the initial mode settings.

Press the [Register] key. The Register

g Ready for fax transmissio
screen will appear.

Register

Press the [Dial] key. The touch panel will Registering item option screen.
switch to dial registration. Select item for register.

—
. Fax Encryption
Dial ) [ Box .! { Forwarding key .!

Location TX/RX Remote SW Network
H Info. Restrict. dial FAX

Date Remote
& Time ; Test ID )

Press an unregistered speed-dial key on
the touch panel.

Register the dial.

Setdial for registration.
| [oo01] {oooa

[oo02] {ooos|

[oo03] {ooos |

it W)

NOTE: If there are no unregistered speed-dial keys displayed, use the [¥] and/or [A] cursor keys to
switch to a screen that displays an unregistered key.
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4  Press the [Group] key.

Register the dial.

I IOne»touch

i Program

5 Enter the other party's fax numbers. Register the dial.
@ Group dialo004
Enter Destination.

Delete

([ Free |
1ESIR R N = v -

NOTE: You can enter the fax numbers using the numeric keys, abbreviated numbers, one-touch
keys or the address book. Chain dial keys can be used as well.

If you want to enter multiple fax numbers with the numeric keys, press the [Next destinat.] ([Next
dest.]) key after each fax number.

6 Press the [Finish dest. Set] ([Dest. set]) key.

7 Enter the desired group name and the [Next] key. (Maximum 20 characters)

NOTE: In order to enter characters, refer to Entering Characters on page 2-15.)

8 Check the currently registered information and press the key that corresponds to any item that you
want to modify.

9 Press the [OK] key.

The message display will return to the same screen as was displayed in step 3. If you want to
continue registering other group dial keys, repeat steps 3 through 9. If you are finished registering
group dial keys, press the Reset key. (G) will be displayed next to the registered speed-dial key.

Modifying or Deleting Registered Information

1 Press the [Register] key. The Register

i Ready for fax transmission.
screen will appear. Place the original & assign destination.

Address
book .! [ Abbrev.

Basic
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5-40

2

Press the [Dial] key.

Registering item option screen.
@3 Select item for register.
. Fax Encryption
GD'3| ) [ Box |! [ Forwarding .! l key .!

Location TX/RX Remote SW Network
E Info. dial FAX

H Restrict.
| [Date Remote
: & Time A Test ID 5

Press the speed-dial key (group dial key) containing the information you want to modify or delete.

NOTE: If that key is not displayed, use the [¥] and/or [A] cursor keys to switch to the screen that
displays the key that you want.

If you want to delete the registered Register the dial.
one-touch key, press the [Delete] key Foup iab004
and then go to the next step. If you want

to modify the registered information,

press the [Change contents] key and Name ~ GDE

then go directly to step 6. a: 003
EE

> Deleting a group dial key

Press the [Yes] key.
The message display will return to the same screen as was displayed in step 3.

If you want to continue deleting other group dial keys, repeat steps 3 through 5. If you are finished
deleting group dial keys, press the Reset key.

> Modifying registered information

If you want to change the destination fax number(s), press the [&] key and go to the next step. If
you want to modify the abbreviated number (the displayed number of the speed-dial key under
which the group dial key is registered), press the [Abbr. #] key and then go directly to step 16. If you
want to modify any other basic information, press the key that corresponds to that information and
refer to Registering New Group Dial Keys on page 5-38.

Deleting destinations

Press the destination that you want to ——
delete until it is highlighted. Multiple Group dial0004
selections are possible. If the destination
you want to delete is not displayed, use
the [¥] and/or [A] cursor keys to switch
to the screen that displays the
destination that you want.

[ ooor | mBC

| [T]0003 | FREE +123456

To delete the selected destination(s), press the [Delete] key and then the [Yes] key.
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9

10

11

12

13

14

15

Adding destinations

Press the [Add] key. 0%

Memory usage:

FREE + 123456

1234567 Change

Delete I

Enter the additional fax number(s).

Register the dial.
Group dialo004
Enter Destination.

Delete

[ asc {[®BIcoe |
n I J
[ Free | |

Address Next
1ERR I T T e e v

NOTE: You can enter the fax number(s) using the numeric keys, one-touch keys and the address
book. Chain dial keys can be used as well.

If you want to enter multiple fax numbers with the numeric keys, press the [Next destinat.] ([Next
dest.]) key after each fax number.

Once you are finished entering all of the fax numbers that you want, press the [Finish dest. Set]
([Dest. set]) key.

Changing destinations

Select one destination to be changed, Memory usage: 0%
[ ——
and then press the [Change] key. ?

ABC ]
Add
FREE + 123456 ) —
1234567 Lchange M
[ Delete

v LY 10 A )

Enter the new fax number.

You can enter the fax number using the numeric keys, one-touch keys and the address book. Chain
dial keys can be used as well.

Press the [Finish dest. Set] ([Dest. set]) key.

Press the [Close] key.

Once you are finished making all of the modification that you want, go directly to step 18.
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16

17

18

Enter the abbreviated number of an
unregistered speed-dial key (0001 -
1000).

Register the dial.

Once a 4-digit number is entered, that Enter using # key.

number may be changed using the [+] (4 digit)
and [-] keys.
=]

Press the [Close] key.

Once you are finished modifying all of the items that you want, press the [OK] key.
The message display will return to the same screen as was displayed in step 3.

If you want to continue modifying other group dial keys, repeat steps 3 through 18. If you are
finished deleting group dial keys, press the Reset key.

Dialing With a Group Dial Key

5-42

NOTE: You CANNOT use group dial keys in combination with chain dial keys.

You can use group dial keys not only for standard transmission, but also for such operations as
Broadcast Transmission and Polling Reception.

If the operation involves the transmission of
documents, set the documents you want to transmit.

If you want to change the transmission conditions, such as the resolution and contrast, press the
[TX setting] key. If you do NOT want to change the current conditions, go directly to step 5.

Press the key that corresponds to the desired item and change the information as desired. (To
change each transmission condition, refer to pages 2-5 and 2-6.)

Once you are f'nls.h.ed changing Ready for fax transmission
transmission conditions, press the [One nter Destination.

touch destinat.] key.

One touch Save Tx.
destinat. original

| Abbrev. [ DelayedTX.! 8usx11" Normal

| [ Address .” Duplex .! Orig. size .! Origimage.! [ Exposure J
book TX setting uality mode

Application Print Report
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5 Press the group dial key under which the

Ready for fax transmission.
desired fax numbers are registered. Y

[[E] Free

poges  J fworee [ LY A

Application é Register é Print Report

6 Press the Start key. The transmission operation will begin automatically.

Printing Out a Group Dial List

Print out this list in order to check the contents of group dial keys currently registered in this fax,
such as the registered fax numbers and the group name.

NOTE: If there are no group dial keys registered in this fax, a Group Dial List will not be printed out.

If you want to cancel the procedure part way through, press the Reset key. The touch panel will
return to the initial mode settings.

1 Press the [Print Report] key. The Print
Report screen will appear.

Ready for fax transmission.

Place the original & assign destination.

2 Press the [Group dial List] key.

3 To print out a Group Dial List, press the [Yes] key. A Group Dial List will be printed out.

Address
book

] [orer

) |

T
setting

Basic

Report printing option screen.

Selectitem.

Register

Print Report

Activity
report

Subad conf
box list

One-touch
key list

Telephone
direc.list

Confirm.
i report

Subad. rel
box list

Group dial
List

Encryption
key list

User set.
list

Encryption
box list

Program
dial list

> 4
NW-FAX
set. list
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Saving Specific Communication Settings as a Single Program (Program Keys)

The operational procedures for various types of communication, such as Broadcast Transmission,
Polling reception, etc., can be registered under a speed-dial key that will then function as a program
key for one-touch operation. It is also possible to use the timer function, etc., when registering a
program key.

Registering New Program Keys

NOTE: A maximum of 1000 speed-dial keys can be registered as program keys (minus the number
of registered one-touch, chain dial and group dial keys).

The abbreviated number for the speed-dial key that you press (0001 - 1000) will automatically
become the abbreviated number for the destination fax numbers registered under that program key.

If you register a program name for each program key, you will be able to use the address book to
search for the related program.

If you want to cancel the procedure part way through, press the Reset key. The touch panel will
return to the initial mode settings.

1 Press the. [Register] key. The Register Ready for fax transmission
screen will appear. lace the original & assign destination.

Address
book

2 Press the [Dial] key. The touch panel will
switch to dial registration.

Registering item option screen.
@ Select item for register.

| p—
: . Fax Encryption
1 [ Dial ) [ Box A { Forwarding 4 l key J

Location TX/RX Remote SW Network
Info Restrict. dial FAX

| [Date Remote
& Time A Test ID )

3 Press an unregistered speed-dial key on

Register the dial.
the touch panel.

[oon1 ] {oona]
[oo0g] Joaos]
| (o003] Joaos]

vir W]

NOTE: If there are no unregistered speed-dial keys displayed, use the [¥] and/or [A] cursor keys to
switch to a screen that displays an unregistered key.
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4

10

11

12

13

Press the [Program] key.

Register the dial.

H [ One-touch Program

ey

[ Group Chain

If you do NOT want to designate a time Register the dial.

of day for the operation to begin, press Program Dial(Send) 0006
the [Off] key under Delayed TX and go
directly to step 7.

Enter using # key.

Start Time 08:00 | Send
-— ! - ! RX Polling

Use the numeric keys to enter the desired time of day for the operation to begin.

NOTE: If you want to change the entered time, use the [«<] and/or [—] keys to move the cursor to
the desired location.

Press the [Send] key or the [RX Polling] key to choose the type of transmission.
Press the [Next] key.

Enter the destination fax number. Register the dial.
Program Dial(Send) 0006
Enter Destination.

([ Free

Address Next
1ERR SN = e [

NOTE: You can enter the fax number using the numeric keys, abbreviated numbers, one-touch
keys or the address book. Chain dial keys can be used as well.

If you want to enter multiple fax numbers with the numeric keys, press the [Next destinat.] ([Next
dest.]) key after each fax number.

Press the [Finish dest. Set] ([Dest. set]) key.

Enter a name for the program and the [Next] key. (Maximum 20 characters)

NOTE: In order to enter characters, refer to Entering Characters on page 2-15.)

Check the currently registered information and press the key that corresponds to any item that you
want to modify.

Press the [OK] key. The message display will return to the same screen as was displayed in step 3.
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If you want to continue registering other program keys, repeat steps 3 through 13. If you are finished
registering program keys, press the Reset key. (P) will be displayed next to the registered
speed-dial key.

Modifying or Deleting Registered Information

NOTE: If you want to cancel the procedure part way through, press the Reset key. The touch panel
will return to the initial mode settings.

1 Press the [Register] key. The Register
screen will appear.

Ready for fax transmission

2  Press the [Dial] key.

Registering item option screen.
elect item for register.

. Fax Encryption
CD'al ) [ Box .! { Forwarding .! l key .!

Location TX/RX Remote SW Network
Info. FAX

: Restrict. dial
Date Remote
i | &Time ; Test ID :

Register Print Report

3 Press the speed-dial key (program key) containing the information you want to modify or delete.

NOTE: If that key is not displayed, use the [¥] and/or [A] cursor keys to switch to the screen that
displays the key that you want.

4 If you want to delete the registered Registe,_ the dial
program key, press the [Delete] key and Program Dial(Send) 0006
then go to the next step. If you want to
modify the registered information, press

the [Change contents] key and thengo | Name  GDE
directly to step 6. a: 002
.

> Deleting a program key

5 Press the [Yes] key.
The message display will return to the same screen as was displayed in step 3.

If you want to continue deleting other program keys, repeat steps 3 through 5. If you are finished
deleting program keys, press the Reset key.
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10

11

> Modifying registered information

If you want to change the destination fax number(s), press the [&] key and go to the next step. If
you want to modify the abbreviated number (the displayed number of the speed-dial key under
which the program key is registered), press the [Abbr. #] key and then go directly to step 16. If you
want to modify any other basic information, press the key that corresponds to that information and
refer to Registering New Program Keys on page 5-44.

Deleting destinations

Press the destination that you want to Register the dial,
delete until it is highlighted. Multiple Program Dial(Send) 0006
selections are possible. If the destination
you want to delete is not displayed, use
the [¥] and/or [A] cursor keys to switch
to the screen that displays the
destination that you want.

To delete the selected destination(s), press the [Delete] key and then the [Yes] key.

Adding destinations

Press the [Add] key.

Memory usage: 0%
e ——

Change I!
Delete ’

Enter the additional fax number(s). Register the dial.
Program Dial(Send) 0006
Enter Destination.

Delete

([ Free [

Address Next
1ER N T P e -

NOTE: You can enter the fax number(s) using the numeric keys, one-touch keys and the address
book. Chain dial keys can be used as well.

If you want to enter multiple fax numbers with the numeric keys, press the [Next destinat.] ([Next
dest.]) key after each fax number.

Once you are finished entering all of the fax numbers that you want, press the [Finish dest. Set]
([Dest. set]) key.
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12

13

14

15

16

17

18

Changing destinations

Select one destination to be changed, ) Memory usage: 0%
: | —
and then press the [Change] key. OCT-11-2005 16:00

FREE + 1236546

Ch:
ange »

[ Delete

11 L_A__J

Enter the new fax number.
You can enter the fax number using the numeric keys, abbreviated numbers, one-touch keys and
the address book. Chain dial keys can be used as well.

Press the [Finish dest. Set] ([Dest. set]) key.

Press the [Close] key.
Once you are finished making all of the modification that you want, go directly to step 18.
Enter the abbreviated number of an

Register the dial.
unregistered speed-dial key (0001 - Program Dl (Send) 00
1000).

Enter using # key.

NOTE: Once a 4-digit number is
entered, that number may be changed

using the [+] and [-] keys.

0006 ( 4 digits)

Press the [Close] key.
Once you are finished modifying all of the items that you want, press the [OK] key. The message
display will return to the same screen as was displayed in step 3.

If you want to continue modifying other program keys, repeat steps 3 through 18. If you are finished
deleting program keys, press the Reset key.

Using a Program Key
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1

If the operation involves the transmission of
documents, set the documents you want to transmit. If
it involves a polling reception, go directly to step 5.

If you want to change the transmission conditions, such as the resolution and contrast, press the
[TX setting] key. If you do NOT want to change the current conditions, go directly to step 5.

Press the key that corresponds to the desired item and change the information as desired. (To
change each transmission condition, refer to pages 2-5 and 2-6.)
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4 Once you are finished changing
transmission conditions, press the [One
touch destinat.] key.

5 Press the program key under which the
desired program is registered.

eady for fax transmission.

One touch Save Tx.
original

[ Delayed TX .! 8v2x11"

'! [ Duplex '! Orig. size .!
X setting

Application Register

Normal Light

Orig image Exposure
uali mode

Print Report

Address

book '! [ Abbrev.

'! ™
setting

Application .é

w (Y 1A )

é Print Report

Basic Register

6 Press the Start key. The transmission or reception operation, as appropriate, will begin

automatically.

Printing Out a Program Dial List

Print out this list in order to check the content of program keys currently registered in this fax.

NOTE: If there are no program keys registered in this fax, a Program Dial List will not be printed out.

If you want to cancel the procedure part way through, press the Reset key. The touch panel will

return to the initial mode settings.

1 Press the [Print Report] key. The Print
Report screen will appear.

2 Press the [Program dial list] key.

Ready for fax transmission.

Place the original & assign destination.

Address ) '!

book setting I!

Register

———
Print Report

Report printing option screen.
@ J Selectitem.

Subad conf
box list

One-touch
key list

Activity
report

direc.list

Subad. rel
box list

l { Telephone I

[ Confirm. l

Group dial Encryption
report i

List key list
Program NW-FAX
dial list set. list

Register

User set.
list

Encryption
box list

Application

3 To print out a Program Dial List, press the [Yes] key. A Program Dial List will be printed out.
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Restricting Communication To/From Specific Destinations (TX/RX Restriction)

The TX/RX Restriction function allows you to limit to and from whom fax communication can be
accomplished by making it necessary to meet specific conditions regarding certain passwords.

More specifically, the passwords (Permit Fax Number and Permit ID) are registered in advance and
TX/RX Restriction is turned ON. No special settings are required during the operation to transmit or
receive faxes. When actual transmission or reception of documents begins, communications that
satisfy the specific password conditions will be carried out and communications that do not satisfy
these conditions will result in an error. If RX Restriction is set to Reject List, you can prohibit fax
reception from numbers registered as Reject Fax Numbers, or from other party who does not
register its local FAX Number in its own fax in advance.

NOTE: Prior to using the TX/RX Restriction function, carefully read Prerequisites, Conditions
Required for Successful Communication, and Reception Rejection Requirements below in addition
to consulting with those parties to and from whom communication will be allowed.

Prerequisites

Conditions Required for Successful Communication

TX Restriction -«

You must register Permit Fax Number or Permit

ID in your fax in advance.t (Refer to Registering
New Permit Fax Numbers on page 5-50, or
Registering New Permit IDs on page 5-52.)

You must select [Adr.Book + PermitList] on as

the transmission restriction setting under TX/RX

Restriction. (Refer to Turning TX/RX Restriction
ON/OFF on page 5-56.)

The other party must register its local FAX
Number or local ID in its own fax in advance.

The Permit Fax Number registered in your fax
matches the local FAX Number registered in the
other party's fax.

The Permit ID registered in your fax matches the
local ID registered in the other party's fax.
When you are transmitting documents and the
other party's fax number is dialed with a
one-touch key, the last 4 digits of the registered
number matches the last 4 digits of the other
party's local FAX Number (not applicable with
Manual Fax Transmission).

RX Restriction -

You must register Permit Fax Number or Permit

ID in your fax in advance.t (Refer to Registering
New Permit Fax Numbers on page 5-50, or
Registering New Permit IDs on page 5-52.)

You must select [Adr.Book + PermitList] as the
reception restriction setting under TX/RX
Restriction. (Refer to Turning TX/RX Restriction
ON/OFF on page 5-56.)

The other party must register its local FAX
Number or local ID in its own fax in advance.

The Permit FAX Number registered in your fax
matches the local Fax Number registered in the
other party's fax.

The Permit ID registered in your fax matches the
local ID registered in the other party's fax.

The last 4 digits of the other party's local FAX
number matches the last 4 digits of any one of
the FAX numbers registered to one-touch key in
your fax.

1 FAXtransmission is possible if there are no Permit Fax Number and no Permit ID registered in your fax.
1t FAX reception is possible if there are no Permit Fax Number and no Permit ID registered in your fax.

Prerequisites

Reception Rejection Requirements

Prohibit FAX
Reception

You must register Reject Fax Number in your fax -«

in advance.t (Refer to Registering New Reject
Fax Numbers on page 5-54.)

You must select [Reject List] as the reception
restriction setting under TX/RX Restriction.
(Refer to Turning TX/RX Restriction ON/OFF on
page 5-56.)

The other party does not register its local FAX
Number in its own fax in advance.

The Reject Fax Number registered in your fax
matches the local Fax Number registered in the
other party's fax.

T If there is no Reject Fax number registered in your fax, you can only reject receptions from the other party who does
not register its local FAX Number.

Registering New Permit Fax Numbers
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NOTE: You can register up to 5 numbers as Permit Fax Numbers in this fax.

If you want to cancel the procedure part way through, press the Reset key. The touch panel will

return to the initial mode settings.
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1

2

3

Press the [Register] key. The Register
screen will appear.

eady for fax transmission.

Die o v ¥ A ]

Register Print Report

Press the [TX/RX Restrict.] key.

Registering item option screen.
Selectitem f te

. Fax Encryption

1 [ Dial .! [ Box Forwarding A { key 4
Location TX/RX Remote SW Network

Info. Restrict. [ dial FAX

Date Remote

i & Time Test ID

Application Register

Press the [Permit Fax No.] key.

n TX/RX Restriction |

Permit Permit Reject
FAX No. 1D No. FAX No.
4

Press an unregistered key. The
information will be displayed for all keys
that have already been registered.

Register in TX/RX Restriction list.

#01 | 12345678 #04 | 0612345

Use the numeric keys to enter the
desired Permit Fax Number. (Maximum
20 digits)

Register in TX/RX Restriction list.

Enter using # key.
(MAX. 20 digits)

NOTE: You can use the [<] and/or [—]
keys to move the cursor to a desired
location, and you can clear the entered | [ «= ][ = ] [ peee ]
number by pressing the [Delete] key.

Press the [OK] key. The message display will return to the same screen as was displayed in step 4.
If you want to continue registering other Permit Fax Numbers, repeat steps 4 through 6. If you are
finished registering Permit Fax Numbers, press the Reset key.
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Modifying or Deleting Permit Fax Numbers

NOTE: If you want to cancel the procedure part way through, press the Reset key. The touch panel
will return to the initial mode settings.

Perform steps 1 through 3 of Registering New Permit Fax Numbers on page 5-50.

Press the key which displays the Permit
Fax Number you want to modify or
delete.

Register in TX/RX Restriction list.

#01 | 12345678 #04 | 0612345
#05

If you want to delete the registered eqister in estriction list.
Permit Fax Number, press the [Delete] Ee?m‘ttFAXLXJ-RXT et
key and then go to the next step. If you
want to modify the registered

information, press the [Change contents] 12345678
key and then go directly to step 5.

Change
contents

> Deleting a Permit Fax Number

Press the [Yes] key.

The message display will return to the same screen as was displayed in step 2. If you are finished
deleting Permit Fax Numbers, press the Reset key.

> Modifying information

Press the Stop/Clear key to delete the o
old number and then enter the new Permit FAXNo. 1

Permit Fax Number, or use the [«]
and/or [—] keys to move the cursor to a
desired location and reenter the number

g # Key.
(MAX. 20 digits)

as desired. Pressing the [Delete] key will | [&: 12sas678_ |
delete the number directly above the 5 [+« | [ = ] [ peee ]
cursor.

Press the [OK] key. The message display will return to the same screen as was displayed in step 2.
Once you are finished modifying and/or deleting Permit Fax Numbers, press the Reset key.

Registering New Permit IDs
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NOTE: You can register up to 5 numbers as Permit IDs in this fax.

If you want to cancel the procedure part way through, press the Reset key. The touch panel will
return to the initial mode settings.
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1

2

3

Press the [Register] key. The Register
screen will appear.

Ready for fax transmission.

TX
setting
| p—

Register

Press the [TX/RX Restrict.] key.

Registering item option screen.
Selectitem for register.

. Fax Encryption
1 [ Dial .! [ Box [ [ Forwarding A { key 4
Location TX/RX Remote SW Network
Info. Restrict. [ dial FAX
Date Remote
& Time Test ID

Press the [Permit ID No.] key.

Register in TX/RX Restriction list.

Permit Permit Reject
FAX No. 1D No. [ FAX No.
4

Press an unregistered key. The
information will be displayed for all keys
that have already been registered.

Register in TX/RX Restriction list.

Permit List

#01 | 0101
#02 | 0202
w1

o) E—
S

Use the numeric keys to enter the desired 4-digit Permit ID. If you want to change the entered
number, use the [+] and/or [—] keys to move the cursor to the desired location.

Press the [Confirm] key. The message display will return to the same screen as was displayed in
step 4. If you want to continue registering other Permit IDs, repeat steps 4 through 6. If you are
finished registering Permit IDs, press the Reset key.

Modifying or Deleting Permit IDs

1

NOTE: If you want to cancel the procedure part way through, press the Reset key. The touch panel
will return to the initial mode settings.

Perform steps 1 through 3 of Registering New Permit IDs on page 5-52.
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2

Press the key which displays the Permit
ID you want to modify or delete.

Register in TX/RX Restriction list.

#02 | 0202 #05
W]

If yOU Want to delete the regiStered Register in TX/RX Restriction list.
Permit ID, press the [Delete] key and PermitID No. 1

then go to the next step. If you want to
modify the registered information, press
the [Change contents] key and then go 0101
directly to step 5.

Change
contents l l Delete I

> Deleting a Permit ID

Press the [Yes] key.
The message display will return to the same screen as was displayed in step 2. If you are finished
deleting Permit IDs, press the Reset key.

> Modifying information

Press the Stop/Clear key to delete the
old number and then enter the new
Permit ID, or use the [<] and/or [—] keys
to move the cursor to a desired location Enter using # key.

and reenter the number as desired.
(a9

Register in TX/RX Restriction list.
P 1

tIDN

Press the [Confirm] key. The message display will return to the same screen as was displayed in
step 2. Once you are finished modifying and/or deleting Permit IDs, press the Reset key.

Registering New Reject Fax Numbers

5-54

NOTE: You can register up to 5 numbers as Reject Fax Numbers in this fax.

If you want to cancel the procedure part way through, press the Reset key. The touch panel will
return to the initial mode settings.

Press the [Register] key. The Register

f Ready for fax transmissiol
screen will appear.

ﬁggfkess '! [Abbrev. J [;?(njnq l! 1/ 84 m m

Basic i Register
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2

3

Press the [TX/RX Restrict.] key.

Press the [Reject FAX No.] key.

Press an unregistered key. The

information will be displayed for all keys

that have already been registered.

Use the numeric keys to enter the

desired Reject Fax Number. (Maximum

20 digits)

You can use the [«] and/or [] keys to
move the cursor to a desired location,
and you can clear the entered number

by pressing the [Delete] key.

| [Date
: & Time

Registering item option screen.
Selectitem for register.

. Fax Encryption
[D'al .! [BOX [ [Forwarding.! [key .!

Network
FAX

Location TX/RX Remote SW
H | Info. Restrict. § /| dial

Register in TX/RX Restriction list.

Remote
Test ID

Permit Permit
FAX No. 1D No.

Reject
FAX No.

Register in TX/RX Restriction list.

#01 | 12345678901234567890

#04 | 06123456

Register in TX/RX Restriction list.
Rejected FAX number 002

Detail contents

(MAX. 20 digits)

=
(8:_

Press the [OK] key. The message display will return to the same screen as was displayed in step 4.
If you want to continue registering other Reject Fax Numbers, repeat steps 4 through 6. If you are
finished registering Reject Fax Numbers, press the Reset key.

Modifying or Deleting Reject Fax Numbers

1

NOTE: If you want to cancel the procedure part way through, press the Reset key. The touch panel

will return to the initial mode settings.

Perform steps 1 through 3 of Registering New Reject Fax Numbers on page 5-54.
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Press the key which displays the Reject
Fax Number you want to modify or
delete.

Register in TX/RX Restriction list.

#01 | 12345678901234567890 #04 06123456

If you want to delete the registered Register in T/RX Restriction lst,
Reject Fax Number, press the [Delete] i

key and then go to the next step. If you
want to modify the registered
information, press the [Change contents] | 12345678901234567890
key and then go directly to step 5.

Change
contents l l Delete I

Deleting a Reject Fax Number

Press the [Yes] key. The message display will return to the same screen as was displayed in step 2.
If you are finished deleting Reject Fax Numbers, press the Reset key.

Modifying information
Press the Stop/Clear key to delete the

old number and then enter the new
Reject Fax Number, or use the [«]

Register in TX/RX Restriction list.

and/or [->] keys to move the cursor to a Enter using # key.

desired location and reenter the number ||~ %999

as desired. Pressing the [Delete] key will | | & 1284567e001234567890 |
delete the number directly above the [+« | [ > ] [ oeee ]
cursor.

Press the [OK] key. The message display will return to the same screen as was displayed in step 2.
Once you are finished modifying and/or deleting Reject Fax Numbers, press the Reset key.

Turning TX/RX Restriction ON/OFF

5-56

You can select to only allow fax transmission/reception to/from those facsimiles that are registered
in your address book and those registered as Permit Fax Numbers and Permit IDs. If RX Restriction
is set to Reject List, you can prohibit fax reception from numbers registered as Reject Fax Numbers,
or from other party who does not register its local FAX Number in its own fax in advance. (Refer to
Restricting Communication To/From Specific Destinations (TX/RX Restriction) on page 5-50.)

NOTE: If you want to cancel the procedure part way through, press the Reset key. The touch panel
will return to the initial mode settings.
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Press the System Menu/Counter key. The System ~

Menu / Counter screen will appear. o Retemens ) | (@ RS Fidiogome
©) 3 3

Press the [Fax Default] key. tem Menu / Counter

Copy FAX

Default l! Default | { Language )! Accounting g
Scanner Printer MP tray BO!
Default Default [ Setting Management g
Machine Document Register Print
Default Management Orig. Size Report )

Press the [¥] cursor key until TX/RX Restriction is highlighted.
Press the [Change #] key.

Press the [Adr.Book + PermitList] key to
turn ON transmission restrictions or the
[No Restriction] key to turn those
restrictions OFF.

System Menu / Counter

Receive

Adr.Book + Adr.Book +
PermitList PermitList |
- Reject
List

Press the [Adr.Book + PermitList] key or the [Reject List] key to turn ON the corresponding reception
restrictions, or the [No Restriction] key to turn those restrictions OFF.

Press the [Close] key. If you are finished making settings, press the Reset key to return to the initial
mode settings.
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Communicating with Encrypted Documents (Encrypted Communication)

5-58

Encrypted Communication involves the encryption of documents prior to their transmission. In this
way, third parties are prevented from seeing the actual documents even if they should be able to

access the transmission itse

If.

Those documents are then decrypted and printed out in their original form only after receipt by the
receiving party, making this function extremely beneficial for sending strictly confidential information.

IMPORTANT: To accomplish Encrypted Communication, the other party's fax machine must be one
of our models that has the same Encrypted Communication capabilities as your fax machine.

To successfully accomplish encryption, and then the corresponding decryption, both the transmitting
and receiving parties must use the same 16-character Encryption Key.

If the Encryption Keys used by both parties do not match EXACTLY, Encrypted Communication will
not be possible. Therefore, it is necessary for both parties to determine, in advance, the Encryption
Key that will be used and register it under a 2-digit Encryption Key Code.

Transmitting fax

ABCDEF Encryption
GHIJKLM
NOPQR ABCDEF %8S #
STUWX || GHIJKLM > @ns(+
NOPQR 2(+)K
Scanning STUVWX @!PM?

~1~

Encrypted
Communication

Settings in the transmitting and receiving faxes

Receiving fax

Decryption

%" &$##
@IN&(+
24K

@!Ph?

»

ABCDEF
GHIJKLM
NOPQR

STUVWX

Print out

ABCDEF
GHIJKLM
NOPQR

STUVWX

Settings Transmitting fax Receiving fax Reference page
Key Code (A) 2 digits (B) 2 digits 5-59
Encryption Key (C) 16 characters (C) 16 characters 5-59

Key Code Registered Under  (A) 2 digits 2-18

the Corresponding One-Touch

Key

Receiving Fax's Encryption (D) 4 digits 2-18

Box

Encryption Box Number (D) 4 digits 5-61
Encryption Box Key Code (B) 2 digits 5-61

NOTE: Be sure that those settings above which are indicated with the same letter in parenthesis are
registered with the EXACT same numbers or characters, as appropriate.
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Registering New Encryption Keys

The Encryption Key to be used must be selected by the transmitting party during the registration of
the corresponding one-touch key which is to be designated for Encrypted Transmission, and by the
receiving party during registration of the corresponding Encryption Box.

Each Encryption Key contains 16 characters that can include any combination of the numerals 0 - 9
and the letters A - F. This key will then be registered under a 2-digit Encryption Key Code from 01 -
20.

NOTE: You can register up to 20 Encryption Keys in this fax.

If Restricted Access is turned OFF, it is necessary to enter the currently registered administrator
number before you can register Encryption Keys.

You can also modify a registered Encryption Key by following the procedure below.

If you want to cancel the procedure part way through, press the Reset key. The touch panel will
return to the initial mode settings.

1 Press thg [Register] key. The Register Ready for fax transmission.
screen will appear. Place the original & assign destination.

™ o [See v YA

rint Report

2 Press the [Encryption key] key.

NOTE: If Restricted Access is turned

OFF, go to the next step. If Restricted ' n! [ngmrding .! (Egirypﬁon

Access is turned ON, proceed directly i : .! [Remote SwW .! ‘Nelwork 4
Info. Restrict. dial FAX

to step 4. |

Remote
Test ID :-

3 Use the numeric keys to enter the
currently registered administrator
number.

Encryption key is registered.

NOTE: If the number that you entered
matches the registered one, the
message display will change.

4 Press an unregistered key. The
information will be displayed for all keys
that have already been registered.

Encryption key is registered.

Setencryption key # for registration.

#01 [ 1234567890ABCDEF J#04 |

| oz | | #05 [ 0505050505050505

#0z [ 3333333333333333 {208 |
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Use the numerals (0 - 9) and the English
alphabet (A - F) that is shown on the
touch panel to create the desired
16-character Encryption Key. Enter using rightkey.

Encryption key is registered.

NOTE: If you want to change the

entered key, use the [~] and/or [—]
keys to move the cursor to the desired E]
location.

Understanding the Encryption Key and Key Code

Each Encryption Key is registered under an Encryption Key Code (a 2-digit number from ‘01’ to
‘20"). When you want to designate an Encryption Key for a certain communication, it is this 2-digit
number that you must enter.

NOTE: In order to receive document successfully, while it is absolutely necessary that the
Encryption Key used by the transmitting party matches the Encryption Key that is registered for the
corresponding Encryption Box in the receiving party's fax, it is not necessary that the Key Codes
match.

For example, if the transmitting party initiates an Encrypted Transmission using an Encryption Key
of ABFE468C2569D341 that is registered under Key Code ‘18’, and the receiving party has
registered the same Encryption Key, but it is registered under Key Code ‘09’, as long as the
receiving party has registered Key Code ‘09’ for the Encryption Box that will receive the encrypted
documents, the 2 Encryption Keys will match so reception and correct print out will be successful.

Press the [OK] key. The message display will return to the same screen as was displayed in step 4.
If you want to continue registering other Encryption Keys, repeat steps 4 through 6. If you are
finished registering Encryption Keys, press the Reset key.

Modifying or Deleting Encryption Keys

5-60

NOTE: If you want to cancel the procedure part way through, press the Reset key. The touch panel
will return to the initial mode settings.

Perform steps 1 through 3 of Registering New Encryption Keys on page 5-59.

Press the key which displays the Encryption key is registered.
Encryption Key you want to modify or . v
delete.

Setencryption key # for registration.
| 401 [ 1234567890ABCDEF {#oa |

oz | ] #05 | 0505050505050505

#0z [ 3333333333333333 ] #os |

If you want to delete the registered

Encryption key is registered.

Encryption Key, press the [Delete] key Encryption key 01
and then go to the next step. If you want
to modify the registered information,

press the [Change contents] key and 1234567890ABCDER

then go directly to step 5.

Change
contents
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> Deleting an Encryption Key

4 Press the [Yes] key. The message display will return to the same screen as was displayed in step 2.
If you are finished deleting Encryption Keys, press the Reset key.

> Modifying information

5 Press the Stop/Clear key to delete the T
old key and then enter the new ey 01
Encryption Key, or use the [«] and/or
[—] keys to move the cursor to a desired
location and reenter the Encryption Key

as desired (1edigits)

6 Press the [OK] key. The message display will return to the same screen as was displayed in step 2.
Once you are finished modifying and/or deleting Encryption Keys, press the Reset key.

Registering New Encryption Boxes

An Encryption Box must be registered in your fax machine in order to receive an Encryption
Communication. During that registration procedure, you will also need to select whether or not you
want the received documents to be printed out immediately or not.

NOTE: You can register up to 15 Encryption Boxes in this fax machine.

If, for any reason, you lose reference to an Encryption Box number, you will not be able to modify
information for the corresponding box nor will you be able to delete that box. Therefore, you
exercise DUE CAUTION in the management of the Encryption Box numbers.

If you want to cancel the procedure part way through, press the Reset key. The touch panel will
return to the initial mode settings.

IMPORTANT: The box number that you enter during the registration of any Encryption Box
CANNOT be the same number as the subaddress of a registered F-Code Confidential Box or
F-Code Relay Box.

If you want to have received documents automatically printed out from the Encryption Box
immediately after reception, select [On] in step 8.

If you want to have received documents stored in the Encryption Box and allow print out only when
the appropriate procedure is performed, select [Off]. In this case, since the only person who can
print out the received documents is the individual who knows the corresponding Encryption Box
number and that box's ID, confidentiality is maintained.

1 Press the [Register] key. The Register
screen will appear.

Ready for fax transmission.

Place the original & assign destination.

Address
book
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5-62

2

3

Press the [Box] key.

Press the [Encryption box] key.

Press an unregistered key. The box
number will be displayed for all keys that
have already been registered.

Use the numeric keys to enter the 4-digit
number that you want to use as the
Encryption Box number.

Location
' Info.

. Fax Encryption
Dial (BOX g N Forwarding .! lkey .!

TX/RX
Restrict.

| [Date
: & Time ;

Registering item option screen.
@3 Select item for register.

Remote SW Network
dial FAX

Remote
Test ID o

Register box

Subaddress Subaddress Encryption
conf. box relay box box

Register box

]&13[

I&M[

o | J 204 [ o870 |07 | o |
#02 [ 0352 1#05 I 1#08 [ ’#11 [
#03 [ I#Oﬁ I 1#09 [ ’#12 [

IME [

Register box

Encryption box 01

etail contents

r—
Box. ID | 0000 ( 4 digits)
Encryption | © ( 2 digits)

Printon RX.

Press the [Box. ID] key and enter the 4-digit number that you want to use for the Encryption Box ID.

NOTE: If you register ‘0000’ as the Encryption Box ID, it will not be necessary to enter an ID-code
when you print out documents from that Encryption Box.

Press the [Encryption Code] ([Encr. code]) key and use the numeric keys to enter the 2-digit Key
Code (01 - 20) that corresponds to the Encryption Key to be used for this Encryption Box.

Select whether or not you want
documents received into this Encryption
Box to be automatically printed out.

If you want to have received documents
printed out immediately after reception,
select [On].

If you want to allow print out only when
the appropriate procedure is performed,
select [Off].

Printon RX.

.

NW-FAX rece.
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9 To use the NW-FAX Reception function, press the [On] key. If you don’t use the NW-FAX Reception
function, press the [Off] key and go to the next step.

10 Press the [Confirm] key. The message display will return to the same screen as was displayed in

step 4. If you want to continue registering other Encryption Boxes, repeat steps 4 through 10. Once
you are finished registering Encryption Boxes, press the Reset key.

Modifying or Deleting Encryption Boxes

NOTE: If you want to cancel the procedure part way through, press the Reset key. The touch panel
will return to the initial mode settings.

1 Perform steps 1 through 3 of Registering New Encryption Boxes on page 5-61.

2 Press the key which displays the box Register box
number for the Encryption Box you want ’
to modify or delete.

| oo | Jsos [oa6  Juor | o | J 1z
#02 [ 0352 ’#05 I I#OS [ ’#11 [ ’#14
#03 [ ’#05 I I#Og [ ’#12 [ ’#15

3  Enter the Box ID (4-digits) for that
Encryption Box.

@ Register box
Encryption box 02
Enter boxid using # key.

[ Tcsdon

4 Press the [Confirm] key.

5  If you want to delete the registered cqister box
Encryption Box, press the [Delete] key Eﬂgfvtrmolﬂ box 02
and then go to the next step. If you want
to modify the registered information, :
press the [Change contents] key and Box Mo %2
then go directly to step 7.

> Deleting an Encryption Box

6 Press the [Yes] key. The message display will return to the same screen as was displayed in step 2.
Once you are finished modifying and/or deleting Encryption Boxes, press the Reset key.

> Modifying registered information

7 The currently registered information will be displayed. Refer to Registering New Encryption Boxes
on page 5-61 in order to modify that information.

8 Press the [Confirm] key. The message display will return to the same screen as was displayed in
step 2. Once you are finished modifying and/or deleting Encryption Boxes, press the Reset key.
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Performing the Operation at the Transmitting Fax

4

5

Encrypted Transmission is accomplished by dialing with a one-touch key that has been designated
in advance for Encrypted Transmission.

NOTE: Encrypted Transmission is possible to a single destination, as well as in combination with a
Broadcast Transmission.

F-Code Based Communication is not available for use with Encrypted Communications.

If you want to cancel the procedure part way through, press the Reset key. The touch panel will
return to the initial mode settings.

Register the Encryption Key agreed to in advance with the receiving party. (Refer to Registering
New Encryption Keys on page 5-59.)

NOTE: If the Encryption Key has already been registered, go directly to step 2.

Register the one-touch key that will be used to dial the destination fax number and designate it for
Encrypted Transmission. Refer to Registering New One-Touch Keys on page 2-18.

If a one-touch key has already been registered in this way, go directly to step 3.

Set the documents you want to transmit.

Use the one-touch key described in step
2 to enter the destination fax number.

Ready for fax transmission.
Press start key to transmit

l I I I J

poges ) fwoer ) Y A

Application i Register é. Print Report

Press the Start key. The transmission operation will begin.

IMPORTANT: If the Encryption Key Code designated for the one-touch key is no longer registered
in this fax, an error will occur and the transmission will not be completed.

Performing the Operation at the Receiving Fax
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Perform the following procedure in order to receive and print out documents under Encrypted
Communication.

NOTE: F-Code Based Communication is not available for use with Encrypted Communications.

If you want to cancel the procedure part way through, press the Reset key. The touch panel will
return to the initial mode settings.
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1 Register the Encryption Key agreed to in advance with the transmitting party. (Refer to Registering
New Encryption Keys on page 5-59.)

If the Encryption Key has already been registered, go directly to step 2.

2 Register the Encryption Box that will be used to receive the encrypted documents. (Refer to
Registering New Encryption Boxes on page 5-61.)
If an Encryption Box has already been registered in this way, go directly to step 3.

3 The transmitting party will send you the encrypted documents. Once they are received, they are
normally decrypted to their original form and then stored in a specified Encryption Box.

NOTE: If the Encryption Box has been registered for manual print out of the documents, go to the
next step.

If the Encryption Box has been registered for automatic print out of the documents, received
documents will be automatically printed out upon reception into that box.

4 Refer to Printing Out Documents from an Encryption Box on page 5-65, and print out the received
documents from the corresponding Encryption Box.
Printing Out Documents from an Encryption Box

Perform the following procedure to print out documents that have been received into your
Encryption Box. If the documents are printed out correctly, the data will be deleted from that box.

NOTE: If you registered ‘0000’ as the Box ID for your Encryption Box, it is not necessary to enter a
Box ID just to print out documents from that box. In this case, only the box number you enter needs
to be correct in order to print out your documents.

If you want to cancel the procedure part way through, press the Reset key. The touch panel will
return to the initial mode settings.

1 Press the [Application] key. The
Application screen will appear.

Ready for fax transmission.

Address 10
book j! [ Abbrev. setting I!

Basic

2  Press the [Print encr data box] Option screen
([Encry.code box output]) key. - o

i Sub.conf. Reserved
: [TXPolllng )i [boxinput l! [TXsiatus l!

Sub.conf. TX result .!

[ RX Polling J boxoutput M | onLCD
Printencr RX result
data box | onLCD

{ Application Register
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5

6

Press the key that corresponds to the
desired Encryption Box if it is
highlighted. If the key is not highlighted,
there are no documents in that box. (Original is at box indicated reverse)

| o [ 1#04 |9876 1#07 [ 1#10 [ ]#13 I

B = ’ osl l#os[ 1#11[ ]#14

Print encryption data box.

| 20 ‘ I#os I l#og [ 1#12 [ ]#15 l

NOTE: If you registered ‘0000’ as the Box ID, proceed directly to step 6. If you registered any other
Box ID, go to the next step.

> |f the Box ID is other than ‘0000°...

Enter the Box ID (4 digits) that orint
. rint encryption data box.
corresponds to that Encryption Box. Encryption box 02

‘) Y-
[ Twdon

Press the [Confirm] key. The documents that are in that Encryption Box will be printed out.
> If the Box ID is ‘0000’...

Press the [Yes] key. The documents that are in that Encryption Box will be printed out.

Printing Out an Encryption Key List
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Print out this list in order to check the contents of Encryption Keys currently registered in this fax.

NOTE: Print out of this list is only possible if the currently registered administrator number is
entered during the procedure. If the entered number does not match the registered one, an
Encryption Key List CANNOT be printed out.

If there are no Encryption Keys registered in this fax, an Encryption Key List will not be printed out.

If you want to cancel the procedure part way through, press the Reset key. The touch panel will
return to the initial mode settings.

Press the [Print Report] key. The Print

) Ready for fax transmissio
Report screen will appear.

Address
b= [roorev. vl ¥ A
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2

3

Press the [Encryption key list] key.

Report printing option screen.
Select it

Activity ’ [Subad conf ’ [One-touch

Telephone

report box list key list direc.list

report box list key list

User set. Encryption Program

NW-FAX
list box list dial list

Confirm. Subad. rel Group dial Encryption
' List i
l ‘ set. list

Application Register Print Report

To print out an Encryption Key List, press the [Yes] key. An Encryption Key List will be printed out.

NOTE: If Restricted Access is turned OFF, it is necessary to enter the currently registered
administrator number here before you can print out this list.

Printing Out an Encryption Box List

2

3

Print out this list in order to check the information (Encryption Keys Code, etc.) registered for each
Encryption Box as well as the number of pages stored in each box.

NOTE: If there are no Encryption Boxes registered in this fax, an Encryption Box List will not be
printed out.

If you want to cancel the procedure part way through, press the Reset key. The touch panel will
return to the initial mode settings.

Press the [Print Report] key. The Print Ready for fax transmission.
Report screen will appear. Place the original & assign destination.

Address 10
book J [Abbrev. J [setting |! 1/ R4 v I E}

Basic ] icati i Print Report

Press the [Encryption box list] key.

Report printing option screen.
Selectitem.

box list

Activity l [Subadconf l [One»touch l [Telephone I

report key list direc.list

Confirm. Subad. rel Group dial Encryption
i report box list List key list

User set. Encryption Program NW-FAX
list box list dial list set. list

rint Report

To print out an Encryption Box List, press the [Yes] key. An Encryption Box List will be printed out.
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Managing Fax Use by Each Department (Restricted Access)

5-68

By allowing certain communication and operation only upon entry of one of the viable ID-codes, use
of this fax — such as the number of communications initiated — can be effectively scrutinized for up to

100 individual departments.

Restricted Access Procedure

Item

Description Reference

Registering ID-codes

To enable Restricted Access, it is necessary Advanced Operation
to register ID-codes in this fax in advance. Guide for your machine

Turning Restricted Access
ON/OFF

To use Restricted Access for the Advanced Operation
management of fax functions, turn this setting Guide for your machine
ON.

Setting the Fax
Transmission Limit

Sets the maximum number of documents that Advanced Operation
each department can transmit. This setting  Guide for your machine
can also be made so that there is no

restrictions on the number of documents

transmitted, or so that documents can not be

sent at all.

Checking
Transmission/Copy Counts

Checks the number of documents that have Advanced Operation
been transmitted under an individual ID-code Guide for your machine
or by all ID-codes overall.

Clearing the Count for All
Departments

Clears the count for total number of Advanced Operation
documents that have been transmitted. All Guide for your machine
copy counts will be cleared as well.

Printing Out a Restricted
Access Report

Print out this report in order to check the Page 5-73
details of communications occurring under
Restricted Access.

Functions that can be scrutinized under Restricted Access

«  Standard transmission

*  Transmission that uses the timer

¢ Broadcast Transmission

* F-Code Based Relay Broadcast Transmission

* Polling Reception

¢ F-Code Based Confidential Transmission

* F-Code Based Bulletin Board Reception

*  Encrypted Transmission

* Manual transmission/reception when dialing is initiated from this fax
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Available functions in Restricted Access

Restricted Access limits the available functions of this fax to those individuals who enter a viable
ID-code — or to the person-in-charge of managing use who enters the registered administrator
number.

The following functions of this fax are available upon entering a viable ID-code.

« Standard transmission

»  Transmission that uses the timer

* Broadcast Transmission

* F-Code Based Relay Broadcast Transmission

* Polling Reception

* F-Code Based Confidential Transmission

* F-Code Based Bulletin Board Reception

*  Entering documents into an F-Code Confidential Box
*  Printing out documents from an F-Code Confidential Box
*  Encrypted Transmission

*  Printing out documents from an Encryption Box

«  Editing a communication in memory

*  Confirmation Report

* Restricted Access report print out

*  Manual transmission/reception when dialing is initiated from this fax

NOTE: It is possible to dial a fax or telephone number or view the Communication Result Display,
as well as print out the Activity Report, without entering an ID-code or the registered administrator
number.

If Restricted Access is turned ON, only those sets of documents entered using the same ID-code
will be pooled together under the Batch Transmission function. Any documents that were entered
using different ID-codes will be sent during different transmissions. (Refer to Sending Multiple Sets
of Documents in One Batch (Batch Transmission function) on page 1-17.)

If Restricted Access Report print out is turned ON, a Restricted Access Report will be automatically
printed out upon reaching 50 individual transactions. This report may, however, be automatically
printed out even before 50 transactions are reaching depending upon the number of ID-codes
registered in the fax. (Refer to Turning Print Out of Each Report ON/OFF (Print Report setting) on
page 7-2.)

Ordinarily, the registered self-station name will be displayed as part of the TTI, but, if Restricted
Access is turned ON and the transmission is initiated by entering an ID-code, the department name
corresponding to that ID-code will be displayed. If you attempt a transmission by entering the
administrator password under Restricted Access, however, it will still be the registered self-station
name that is displayed.
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Using the fax with Restricted Access turned ON...

2

When Restricted Access is turned ON, it is necessary to enter a viable ID-code or the registered
administrator number in order to use the fax machine. Perform the following procedure in order to
carry out standard fax transmission (operations OTHER than those which are accessed using the
[Register] key, the [Application] key or the [Print Report] key).

NOTE: When Restricted Access is turned ON, the registration procedures accessed using the
[Register] key will not be available to those who only enter an ID-code.

When Restricted Access is turned ON, refer to the following pages in order to access the
procedures available under the Register, Application and Print Report screens.

Accessing the Register Screen When Restricted Access is Turned ON...Refer to this page.
Accessing the Application Screen When Restricted Access is Turned ON...Refer to page 5-71.
Accessing the Print Report Screen When Restricted Access is Turned ON...Refer to page 5-72.

Use the numeric keys to enter a viable
ID-code (between 1 and 8 digits).

D-code is set.

Enter 1D-code. DeptTotal

Register

Press the [Enter] key. The touch panel
will return to the basic fax screen.

ID-code is set.

Enter 1D-code.

Accessing the Register Screen When Restricted Access is Turned ON
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When Restricted Access is turned ON, it is necessary to enter the registered administrator number
in order to access the Register screen (available when you press the [Register] key) and thereby
perform the corresponding registration settings. To do so, perform the following procedure.

IMPORTANT: This procedure is not available to those who only enter an ID-code.

Press the [Register] key. The Doode is set.
Administrator Number Entry screen will
appear.

Enter 1D-code.

Register
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2 Use the numeric keys to enter the
currently registered administrator
number.

egistering item option screen.

Enter the administrator number.

Hinn

Register

3 The touch panel will change to the
Register screen.

Registering item option screen.
electitem for register.

Fax Encryption
[ Box A [ Forwarding A { key 4
TX/RX Remote SW Network
Restrict. dial FAX

Date Remote
& Time ; Test ID :

| [ow

Location '!

Info.

Accessing the Application Screen When Restricted Access is Turned ON

When Restricted Access is turned ON, perform the following procedure in order to access the
Application screen (available when you press the [Application] key) and thereby use the
corresponding functions of this fax machine.

1 Use the numeric keys to enter a viable
ID-code (between 1 and 8 digits).

ID-code is set.

Enter ID-code.

Register Print Report

2  Press the [Enter] key.

3 Press the [Application] key. Ready for fax transmission.

Enter Destination.

[ {[6] coe
|| 1

| [CF=ee JplcoE

Address 1R
book I! [Abbrev. l! &ﬂ_ﬂq I!

{ Application )

4  The Application screen will appear. option screen
Perform the desired procedure. electitem.

[TXPolling .! [Sub.oonf. A [Reserved

box input TX status

. Sub.conf. TX result
[ RX Polling j! [ box output .! [ on LCD

Printencr RX result
data box on LCD

Application Print Report
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Accessing the Print Report Screen When Restricted Access is Turned ON

When Restricted Access is turned ON, perform the following procedure in order to access the Print
Report screen (available when you press the [Print Reports] key) and thereby print out the
corresponding reports.

NOTE: The reports that are available for print out will depend on whether you enter an ID-code or
the registered administrator number.

If you enter an ID-code...Only the Activity Report, Confirmation Report and Restricted Access
Report are available.

If you enter the administrator number...All reports are available

> If you enter an ID-code...

1 Use the numeric keys to enter a viable
ID-code (between 1 and 8 digits).

ID-code is set.

Enter 1D-code. DeptTotal

M

Register Print Report

2  Press the [Enter] key.

3 Press the [Print Report] key. Ready for fax transmission

nter Destination.

|

|[E1FreE JpicoE

Address X
book I! [ Abbrev. I! setting

Print Report

4 The keys for reports that can be printed
out will appear. Press the key for the
report that you want to print out.

Report printing option screen.
@3 Select item.

]| Activity

| |_report

Confirm.

H | report

| Restricted
access rep

Print Report

> If you enter the administrator number...

1 Press the [Print Report] key.

ID-code is set.

Enter 1D-code. Dept.Total

M

Print Report
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2  Press the [Admin.ltem] key.

NOTE: If you press the [Activity report] key at this point, an Activity Report will be printed out.

3 Use the numeric keys to enter the
currently registered administrator
number.

Report printing option screen.

Enter the administrator number.

L

4 The Report Prlntl screen will appear. T
Print out the desired report(s). Selectitem.

Telephone

Activity Subad conf One-touch
by direc.list

Restricted
report ox list key list

access rep

report box list key list

NW-FAX
set. list

{ Encryption l

Confirm. Subad. rel Group dial
List

User set. Encryption Program
H | list box list dial list

Printing Out a Restricted Access Report

Print out this report in order to check the details of communications occurring under Restricted
Access. It is possible to print out a report for each individual department, or a report for all
departments at the same time.

NOTE: It is possible to print out a Restricted Access Report by entering an ID-code, however, the
report that is printed out will only be in relation to the information that corresponds to that particular
code. To print out such a Restricted Access Report for your ID-code only, refer to Accessing the
Print Report Screen When Restricted Access is Turned ON on page 5-72.

This report can only be printed out while Restricted Access is turned ON and the registered
administrator number has been entered.

If no communications have taken place in this fax under Restricted Access, a Restricted Access
Report will not be printed out.

If you want to cancel the procedure part way through, press the Reset key. The touch panel will
return to the initial mode settings.

1 Press the [Print Report] key.

ID-code is set.

Enter ID-code. DeptTotal {

Register é—( Print Report )

2  Press the [Admin.ltem] key.

NOTE: If you press the [Activity report] key at this point, an Activity Report will be printed out.
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Use the numeric keys to enter the
currently registered administrator
number.

Report printing option screen.

Enter the administrator number.

NN

Press the [Restricted access rep] key.

ng option screen.

Subad conf

One-touch Telephone Restricted
box list

key list direc.list access rep

[Groupdial I lEncryption |

box list List key list

Encryption

Subad. rel l
box list l

Program NW-FAX
dial list set. list

{ Application

Select the ID-code for which you want to it e
print out a Restricted Access Report by e

pressing the corresponding key to

highlight it. It is possible to select more Select output department code.
than one ID-code.

NOTE: If you want to print out a report for all the ID-codes at one time, press the [All Depart.] ([All
ID-codes]) key. All of the ID-code keys that are registered and have been used under Restricted
Access will be highlighted.

Press the [Close] key.

Press the [Yes] key. A Restricted Access Report will be printed out for the selected department(s).



6 Managing Information About Your Fax
Communications

This section contains explanations on checking the message display and printed reports for
information on the status of communications.

*  Checking the Result of Each Communication (Communication Result Display)...6-2

»  Printing the Different Management Reports/List (Management Reports/Lists Printout)...6-4
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Checking the Result of Each Communication (Communication Result Display)

You can use the message display to check certain information regarding the 50 most recent fax
transmissions and/or receptions. The communication result display lets you check the document
number, date and time, destination name, number of pages, type of communication and the result of
your communication.

NOTE: Even when restricted access is turned ON, you can display the results of the last 50
transmissions and 50 receptions regardless of whether an access code is entered or not.

Checking the Result of Transmissions

6-2

Information for up to 50 of the most recent fax transmissions can be checked in the message
display. Information for Broadcast Transmissions and F-code Transmissions which have been
performed using Network FAX functions will also appear in the Transmission Result Display.

NOTE: If you want to cancel the procedure part way through, press the Reset key. The touch panel
will return to the initial mode settings.

Press the [Application] key. The Ready for fax transmission
Application screen will appear. lace the original & assign destination.

Application Register Print Report

ﬁggLess .! '[Abbrev. '! [-Sz(mng 1/ 84 [T} E}

Press the [TX result on LCD] ([Tx report option screen
on display]) key.The most recent Selectitem. y
transmissions will be displayed ina list. [

; Sub.conf. Reserved
H [TXPollmg A [boxinput A [TXstatus

. Sub.conf. TXresult
[ RX Polling j! [ box output .!Gon LCD

Print encr RX result
data box on LCD

If 5 or more transmissions have taken
place, press the [A] cursor key or the
[¥] cursor key to scroll up and down
through those transmissions.

TXresulton LCD.

[024 [ o3 [ocT-1011:33
To verify even more detailed information [020 |03 [ocT-10 15:45
for a particular transmission, selectthe || [ows Jos [0CT-10 15:40

desired transmission and press the | [o12 [03 [OCT-1011:33
[Details] key.

Pressing the [A] cursor key will display
the next previous transmission and
pressing the [¥] cursor key will change
the display back towards the most

TXresulton LCD.

recent transmission. Once you have || pocw o2
finished checking the desired || &0
information, press the [Close] key. The ||| ocr10 1619 TxNoofpages: 000

touch panel will return to displaying the
list of transmissions.
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5 Once you have finished checking the desired information, press the Reset key to return to the initial
mode.

Checking the Result of Receptions

Information for up to 50 of the most recent fax receptions can be checked in the message display.

NOTE: If you want to cancel the procedure part way through, press the Reset key. The touch panel
will return to the initial mode settings.

1 Press the [Application] key. The Ready for fax transmission.
Application screen will appear. Place the original & assign destination.

Address 10
book j! [ Abbrev. setting

Basic icati Register

2  Press the [RX result on LCD] ([Rx result opton sereen
display]) key. The most recent Select item. .

i Sub.conf. Reserved
: [TXPolllng )i [boxinput l! [TXstatus l!

Sub.conf. .! TX result

[RXPolling J box output onLCD

RX result
on LCD

Printencr
data box

3 If 5 or more receptions have taken place,
press the [A] cursor key or the [V]
cursor key to scroll up and down through
those receptions.

Rxreporton display.

[ 028 | Service center [ocT-10 17:32

| oK
To verify even more detailed information || [023 ] service center [ocT101550  [ok
for a particular reception, select the [(022 [ Service center [ocT-101547 | sTop
desired reception and press the [Details] [018 [ Servios center [OCT-10 1427 [oK
oy CY 1 4]

4 Pressing the [A] cursor key will display
the next previous reception and pressing
the [¥] cursor key will change the
display back towards the most recent

Rxreporton display.

reception. Once you have finished | | Doc# 028 Encryption RX
checking the desired information, press || | &: service center
the [Close] key The touch panel will OCT-10 17:32 RX No.of pages: 001 Result: OK

return to displaying the list of receptions.

v ¥ JL A ]

5 Once you have finished checking the desired information, press the Reset key to return to the initial
mode.
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Printing the Different Management Reports/List (Management Reports/Lists

Printout)

The results of your fax communications as well as certain fax-related settings in this machine can be
checked whenever you want by printing out different management reports. The following
procedures explain how to print out the Activity Report, Confirmation Report and User Setting List.

Each of these reports can be printed out at any time.

Printing Out an Activity Report

2

3

Print out this report in order to check the results of the transmissions and receptions that were
carried out on this fax. Information for the 50 most recent communications will be printed on the
Activity Report.

NOTE: If no communications have taken place, an Activity report will not be printed out.

If you want to cancel the procedure part way through, press the Reset key. The touch panel will
return to the initial mode settings.

Press the [Print Report] key. The Print Ready for fax transmission
Report screen will appear. lace the original & assign destination.

vl ¥V 1A ]

Press the [ACtIVIty Report] key Report printing option screen.
Selectitem.

[ Activity ) [ Subad conf

Telephone

One-touch
key list direc.list

report box list

report box list

List key list

User set. Encryption

[Groupdial I lEncryption |
list l [boxlist {

| Confirm. Subad. rel l

Program I l NW-FAX l

dial list set. list

Application Register Print Report

To print out an Activity Report, press the [Yes] key. An Activity Report will be printed out.

Printing Out a Confirmation Report

6-4

Print out this report in order to check the information for fax communications held in memory in the
waiting state, such as Transmissions using the timer, Polling Transmissions and those awaiting
redialing.

NOTE: If there are no related communications or documents for Polling Transmission held in
memory, a Confirmation Report will not be printed out.

If you want to cancel the procedure part way through, press the Reset key. The touch panel will
return to the initial mode settings.
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1

2

3

Press the [Print Report] key. The Print
Report screen will appear.

eady for fax transmission.

Address
book '! [ Abbrev.

Basic Application

TX
setting

Register

———
Print Report

Press the [Confirm. report] key.

Report printing option screen.
Select it

Activity Subad conf One-touch Telephone
report box list key list direc.list

Confirm. Subad. rel
report box list

Group dial Encryption
List key list

User set. Encryption Program NW-FAX
list box list dial list set. list

Application Register

To print out Confirmation Report, press the [Yes] key.

A Confirmation Report will be printed out.

Printing Out a User Setting List

2

3

Press the [User set. list] key.

Print out this list in order to check the settings made (Line Type, etc.) and other registered
information (own name, etc.) in this fax.

NOTE: If you want to cancel the procedure part way through, press the Reset key. The touch panel
will return to the initial mode settings.

Press the [Print Report] key. The Print
Report screen will appear.

Ready for fax transmission.

Place the original & assign destination.

Address ) '!

book setting I!

Register

———
Print Report

Report printing option screen.
@ J Selectitem.

Activity l [Subadconf l [One»touch l [Telephone I

report box list key list direc.list

Confirm.

Subad. rel Group dial Encryption
report i

box list List key list

User set. Encryption Program NW-FAX
list box list dial list set. list
4

Application Register

Print Report

To print out a User Setting List, press the [Yes] key. A User Setting List will be printed out.
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7 Various Settings and Registration

This section contains explanations on making settings and registering information.

Turning Print Out of Each Report ON/OFF (Print Report setting)...7-2

Turning the Bulletin Board ON/OFF (Bulletin Board setting)...7-5

Setting the Number of Rings [Auto Fax Reception] (Number of Rings setting)...7-6
Making Volume Settings (Volume setting)...7-7

Setting the Number of Redial Attempts (Number of Redials setting)...7-9

Setting the Document Size for Scanning from the Document Processor (Scan from DP
setting)...7-10

Setting the Default Transmission Mode (TX Mode/Default setting)...7-11

Selecting the Automatic Reception Mode (Receive Mode setting)...7-12

Turning Reception Date & Time Print Out ON/OFF (RX Date/Time setting)...7-14
Selecting the Paper Feed Selection Mode (Fax Paper Feeding Tray setting)...7-15
Turning Manual Paper Feed ON/OFF (MP Tray setting)...7-17

Turning Duplex Reception ON/OFF (Duplex RX setting)...7-18

Turning 2 in 1 Reception ON/OFF (2 in 1 RX setting)...7-19

Turning Remote Diagnosis ON/OFF (Remote Diagnosis setting)...7-20
Registering the Remote Test ID (Remote Test ID setting)...7-21

Receiving faxes at the same size or a reduced size (Reception Size setting)...7-22
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Turning Print Out of Each Report ON/OFF (Print Report setting)

7-2

Six different reports can be printed out for checking such points as whether a transmission or
reception was accomplished correctly or not. You can also have each of these reports printed out
automatically or turn OFF automatic print out of each report.

Activity Report

Set this report to be printed out upon reaching a predetermined number of communications in order
to check the details of those communications.

Transmission Report

Set this report to be printed out after each transmission to check whether the transmission was
accomplished correctly or not.

NOTE: Select [Output on condition] and then, it is possible to set this report to be printed out only
under certain condition such as a communication error and a Broadcast Transmission.

Reception Report

Set this report to be printed out after each reception to check whether the reception was
accomplished correctly or not.

NOTE: Select [Output on condition] and then, it is possible to set this report to be printed out only
under certain condition such as a communication error, a Polling Reception, an Encryption
Reception and an F-Code Based Confidential Reception.

Delayed Communication Report

Set this report to be printed out after each communication that uses the timer is scheduled to check
the information related to that communication.

Restricted Access Report

Set this report to be printed out whenever Restricted Access is turned ON in order to check the
details, listed by department, of all communications occurring under Restricted Access.

NW-FAX Transmission Report

You can have this report attached to an e-mail message in order to check whether each Network
FAX transmission was accomplished correctly or not.

NOTE: Select [Output on condition] and then, it is possible to set this report to be printed out only
under certain condition such as a communication error and a Broadcast Transmission.

NOTE: If you want to cancel the procedure part way through, press the Reset key. The touch panel
will return to the initial mode settings.
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2

10

Press the System Menu/Counter key. The System ~ :
Menu / Counter screen will appear. o Retemens ) | (@ RS Fidiogome
©) 3 3

Press the [Fax Default] key. tem Menu / Counter

Copy FAX Job

Default l! Default | { Language )! Accounting g
Scanner Printer MP tray BO!
Default Default [ Setting Management g
Machine Document Register Print
Default Management Orig. Size Report )

Press the [¥] cursor key until Print Report is highlighted.
Press the [Change #] key.

Select whether or not you want the Activity Report to be automatically printed out. Press the [On]
key to have it printed automatically and the [Off] key to stop print out.

System Menu / Counter

Close

TX Transaction RX Transaction

Restri. Access

S E
o |
In the screen for step 5, select whether or not you want the Transmission Report to be automatically

printed out. Press the [On] key to have it printed automatically and the [Off] key to stop print out. If
you want it to be printed out only under certain conditions, press the [Output on condition] key.

NW-FAX send

ActivityCont! Delayed Comm.

Outputon  EECNTTT
condition condition

In the screen for step 5, select whether or not you want the Reception Report to be automatically
printed out. Press the [On] key to have it printed automatically and the [Off] key to stop print out. If
you want it to be printed out only under certain conditions, press the [Output on condition] key.

In the screen for step 5, select whether or not you want the Delayed Communication Report to be
automatically printed out. Press the [On] key to have it printed automatically and the [Off] key to stop
print out.

In the screen for step 5, select whether or not you want the Restricted Access Report to be
automatically printed out. Press the [On] key to have it printed automatically and the [Off] key to stop
print out.

In the screen for step 5, select whether or not you want the NW-FAX Transmission Report to be
automatically sent by e-mail. Press the [On] key to have it sent automatically and the [Off] key to
stop sending it. Press the [Output on condition] key to have it sent only under certain conditions (a
communication error, a Broadcast Transmission, and a transmission that uses the timer.).
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1 Press the [Close] key. If you are finished making settings, press the Reset key to return to the initial
mode.
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Turning the Bulletin Board ON/OFF (Bulletin Board setting)

If you use the Bulletin Board function, you only need to enter documents into memory once and they
will be available for transmission to any number of receiving parties upon receipt of their polling
request. (Refer to Preparing Documents for a Polling Transmission on page 5-10.) In order to use
the Bulletin Board function, it is necessary to turn it ON here in advance.

NOTE: If you want to cancel the procedure part way through, press the Reset key. The touch panel
will return to the initial mode settings.

1 Press the System Menu/Counter key. The System 7~
Menu / Counter screen will appear. e Bam o) | (@ RSigerne > Fibiagemol
©) 1 3

2 Press the [Fax Default] key. System Menu / Counter

FAX Job
Default l; ) { Language 4 Accounting
Scanner .!

Printer MP tray BOX
Default Default ¥ Setting Management by
Machine Document Register Print
Default Management Orig. Size Report :-

)

Copy
Default

3 Press the [¥] cursor key until Bulletin Board is highlighted.
4  Press the [Change #] key.

5 Select whether you want to turn the
Bulletin Board function ON or OFF. tem Menu / Counter
Press the [Save doc. after Tx] key to turn
it ON and the [Del. doc. after Tx] key to
turn it OFF.

Del. doc.
after TX

NOTE: If you select Del. doc. after Tx, the documents to be deleted from memory after they are
transmitted once. If you select Save doc. after Tx, the documents will remain in memory waiting for
the next polling request even after they are transmitted.

6 Press the [Close] key. If you are finished making settings, press the Reset key to return to the initial
mode.
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Setting the Number of Rings [Auto Fax Reception] (Number of Rings setting)

7-6

The number of times the fax will [ring] before an incoming call is answered in the Auto Fax
Reception mode, the Auto FAX/TEL Switching mode [this setting is not available in metric models]
or the TAD Reception mode can be set here to any number between 1 and 15.

NOTE: If you want to cancel the procedure part way through, press the Reset key. The touch panel
will return to the initial mode settings.

Press the System Menu/Counter key. The System
Menu / Counter screen will appear. e By ) | (& Rafgimon % Rnagomel
© R —
E @ Copier
:
E . Printer Dmr
[ (&) somer

Press the [Fax Default] key.

System Menu / Counter

FAX Job
() [ unung

Scanner Printer MP tray BOX
Default Default | Setting Management by

Machine Document Register Print
Management Orig. Size Report A

Default

Copy
Default

Press the [¥] key until # of Rings is highlighted.
Press the [Change #] key.
Use the [+] or [-] key to select the

System Menu / Counter
number of rings before an incoming call Y
is answered in each mode: the Auto Fax

Reception mOde’ the Auto FAX/TEL For fax RX Auto Fax/Tel SW For answering tel
Switching mode (this setting is not (01-15) (00-15) (0115
available in metric models) and the TAD | 2 oo | 15]
Reception mode. ¥ C+ ) C+ )
=1 =1 -1

Press the [Close] key. If you are finished making settings, press the Reset key to return to the initial
mode.
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Making Volume Settings (Volume setting)
The volume of the alarm, the monitor and the speaker can be adjusted here, or you can make the
alarm inaudible.
Alarm Volume
Sets the volume of the alarm that sounds in the event of an error or when you press an incorrect key
on the operation panel.
Monitor Volume
Sets the volume of the internal speaker that allows you to listen to conditions on the telephone line
when the [On-hook] key was NOT pressed.
Speaker Volume

Sets the volume of the internal speaker that allows you to listen to conditions on the telephone line
when the [On-hook] key WAS pressed.

NOTE: If you want to cancel the procedure part way through, press the Reset key. The touch panel
will return to the initial mode settings.

1 Press the System Menu/Counter key. The System 7~
Menu / Counter screen will appear. @ l ( *g{':%hs)rl‘mu, ) l

5, Document > pint
() Management *9 Managemer}

2  Press the [Fax Default] key.

System Menu / Counter

Copy
Default

{ Language 4

)

Scanner Printer MP tray BOX
Default Default ¥ Setting Management b
Machine Document Register Print
Default Management Orig. Size Report :-

Job
Accounting g

3 Press the [¥] cursor key until Set Volume (Set the sound volume) is highlighted.
4 Press the [Change #] key.

5 Select the desired alarm volume from
among Large, Small and Off.

System Menu / Counter

Buzzer Volume  Monitor Volume

Large I

-

Speaker Volume

Large Large

Medium

Small

Off

R
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6 Select the desired monitor volume from among Large, Medium, Small and Off.
7 Select the desired speaker volume from among Large, Medium, Small and Off.

8 Press the [Close] key. If you are finished making settings, press the Reset key to return to the initial
mode.
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Setting the Number of Redial Attempts (Number of Redials setting)

Sets the number of times the fax will automatically attempt to redial a number when the other party's
fax line is busy or some other trouble occurs with the connection.

NOTE: The number of redial attempts can be set here to any number between 0 and 14.

If you want to cancel the procedure part way through, press the Reset key. The touch panel will
return to the initial mode settings.

1 Press the System Menu/Counter key. The System S :
Menu / Counter screen will appear. e gamven) | (@ RoSigortn > Filiagemol
©) )

2 Press the [Fax Default] key. System Menu / Counter

FAX Job
(B (oo
Scanner Printer MP tray BOX
Default Default ¥ Setting Management by
Machine Document Register Print
Default Management Orig. Size Report :-

Copy
Default

3 Press the [¥] cursor key until Retry Times is highlighted.
4  Press the [Change #] key.

5 Use the [+] or [-] key to select the Svstemn Menu / Counter
desired number of redial attempts. Y

For fax RX
(00~14)

=]

6 Press the [Close] key. If you are finished making settings, press the Reset key to return to the initial
mode settings.
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Setting the Document Size for Scanning from the Document Processor (Scan
from DP setting)

7-10

2

Select here whether documents that are set in the Document Processor will be scanned as
8 12 x 11" [A4R] or other such standard size paper, or as long documents (in the direction of the

paper feed).

NOTE: It is necessary to select Standard size here when transmitting both sides of duplex (2-sided)
documents. (Refer to Sending 2-Sided Documents (Duplex Transmission) on page 3-2.)

If you select Long original (Long orig.) here, it will not be possible to have documents rotated for
transmission. (Refer to Rotating the Document Image for Transmission (Rotate & Transmit function)

on page 1-17.)

If you want to cancel the procedure part way through, press the Reset key. The touch panel will

return to the initial mode settings.

Press the System Menu/Counter key. The System

Menu / Counter screen will appear.

Press the [Fax Default] key.

(Cx BgmpMen) | (1 Reiimshen > Riagomer
©) 3 O

System Menu / Counter

Copy
Default

)

Scanner
Default

)

FAX Job
EVE) JET
Printer MP tray J BOX

Default | Setting Management

Machine
Default

|

Document Register Print
Management Orig. Size Report A

Press the [¥] key until Scan from Doc. P. (Doc. P. scanning) is highlighted.

Press the [Change #] key.

Select the desired original size setting
by pressing either the [Standard size]
key or the [Long original] ([Long orig.])
key, as appropriate.

System Menu / Counter

Press the [Close] key. If you are finished making settings, press the Reset key to return to the initial

mode.
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Setting the Default Transmission Mode (TX Mode/Default setting)

You can select which transmission mode, Memory Transmission or Direct Feed Transmission, will
be the default setting in this fax.

If you select Dir. Feed Tx here, the [Dir. Feed Tx] key will be shown in the basic fax screen.

NOTE: If you want to cancel the procedure part way through, press the Reset key. The touch panel
will return to the initial mode settings.

1 Press the System Menu/Counter key. The System S :
Menu / Counter screen will appear. e gamven) | (@ RoSigortn > Filiagemol
©) )

2 Press the [Fax Default] key. System Menu / Counter

FAX Job
(B (oo
Scanner Printer MP tray BOX
Default Default ¥ Setting Management by
Machine Document Register Print
Default Management Orig. Size Report :-

Copy
Default

3 Press the [¥] cursor key until TX Mode/Default is highlighted.
4  Press the [Change #] key.

5 Select the desired transmission mode
System Menu / Counter
setting by pressing either the [Memory Y

TX] key or the [Dir. Feed Tx] key, as
appropriate.

6 Press the [Close] key. If you are finished making settings, press the Reset key to return to the initial
mode.

7-11



Various Settings and Registration

Selecting the Automatic Reception Mode (Receive Mode setting)

7-12

2

This fax has 2 or 3 automatic reception modes (depending upon the model version). The inch
version of this fax offers the Automatic Fax Reception, Auto FAX/TEL Switching and D.R.D.
Reception modes. The metric version contains the Automatic Fax Reception and Auto FAX/TEL
Switching modes. Select from among the available modes that are available for your fax machine.

NOTE: If you want to cancel the procedure part way through, press the Reset key. The touch panel
will return to the initial mode settings.

Press the System Menu/Counter key. The System

Menu / Counter screen will appear. @ ' €D | (@ R <D WiRagomof

Press the [Fax Default] key. System Menu / Counter

Copy FAX Job
(B (B ) [tmomee ) 2y
Scanner .! Printer MP tray J BOX
Default Default | Setting Management by
Machine Document Register Print
Default Management Orig. Size Report A

Press the [¥] key until Receive Mode (Reception mode) is highlighted.
Press the [Change #] key.

Select the desired reception mode by
pressing either the [Fax Reception] ([Fax
Rx]) key, the [Auto Fax/Tel. SW] key or
the [D.R.D.] key, as appropriate.

System Menu / Counter

[
Reception

Tel. SW

NOTE: The [D.R.D.] key will not be displayed in the metric version of this fax machine.
If you selected D.R.D., go directly to step 7.

If you selected Fax Reception or Auto Fax/Tel. SW, press the [Close] key. If you are finished making
settings, press the Reset key to return to the initial mode.
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Select the desired ring pattern.

System Menu / Counter

+ Pattern 1: Normal Ring
+ Pattern 2: Double Ring
» Pattern 3: S-S-L (Short-Short-Long)
+ Pattern 4: S-L-S (Short-Long-Short)

Fax
Reception

Auto Fax/ Normal i
Tel. SW Ring

Double { |
i Ring

Press the [Close] key. If you are finished making settings, press the Reset key to return to the initial
mode.
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Turning Reception Date & Time Print Out ON/OFF (RX Date/Time setting)

7-14

2

Select here whether or not you want information — such as the time of the reception, information
related to the transmitting party and the number of pages transmitted — to be printed out at the top
edge of received documents. This information is convenient for checking the actual time you
received documents, especially when they were sent from a location that is in a different time zone
than you are. In order to have this information printed out, it is necessary to turn this function ON
here in advance.

NOTE: If a received page is split and printed onto 2 or more separate sheets of paper, the time and
date of reception will be printed only on the first of those sheets.

If Fax Forwarding is turned ON, the true date and time of reception at this fax will not be printed out
on the documents received at the selected destination. If, however, the forwarding operation is
unsuccessful even after redialing the predetermined number of times, the reception date and time
information WILL be displayed on the documents that will then be automatically printed out at this
fax.

If you want to cancel the procedure part way through, press the Reset key. The touch panel will
return to the initial mode settings.

Press the System Menu/Counter key. The System ~

Menu / Counter screen will appear. Cx B | (@ R Rllgome
© .

Press the [Fax Default] key.

Copy FAX Job
Defauit n! [Default u) lLa”guage l! =
Scanner Printer MP tray BOX
Default Default | Setting Management g
Machine Document Register Print
Default Management Orig. Size Report -

Press the [¥] key until RX Date/Time is highlighted.
Press the [Change #] key.

Select whether you want to turn
System Menu / Counter

Reception Date and Time Print Out ON y

or OFF by pressing either the [ON] or

[OFF] key, as appropriate.

Press the [Close] key. If you are finished making settings, press the Reset key to return to the initial
mode.
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Selecting the Paper Feed Selection Mode (Fax Paper Feeding Tray setting)

Select here from among the 3 available modes for feeding paper to print out all documents that are
received when the fax is in the Fax Operation mode - as well as for printing out reports and lists: the
Auto Selection mode, the Fixed Size mode or the Fixed Cassette mode.

IMPORTANT: This setting CANNOT be changed while there are documents remaining in memory.

Auto Selection mode

In this mode, the fax will automatically select and feed the most appropriate paper.

Fixed Size mode

In this mode, paper feed will be accomplished from the drawer that contains the selected size of
paper. If there is no paper of the selected size in any drawer, the documents will be received directly
into memory.

IMPORTANT: You CANNOT select more than one size of paper in this setting.

If the same size of paper is set in more than one location, the upper drawer will have priority for
paper feed.

Fixed Cassette mode

In this mode, paper feed will be accomplished from a specified drawer regardless of the size of the
received documents. If there is no paper in the selected drawer, the documents will be received
directly into memory.

IMPORTANT: You CANNOT select more than one drawer in this setting.

NOTE: If you want to cancel the procedure part way through, press the Reset key. The touch panel
will return to the initial mode settings.

1 Press the System Menu/Counter key. The System e
Menu / Counter screen will appear. Cx B | (@ RS ilgened
© R —

2  Press the [Fax Default] key.

FAX Job

Default Accounting g
Printer MP tray BOX

Default ¥ Setting Management
Document Register Print
Management Orig. Size Report :-

[ Language

Copy
Default

Scanner
Default

Machine
Default

b S S .

7-
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3 Press the [¥] key until Fax pap. feeding tray (Fax paper tray) is highlighted.
4  Press the [Change #] key.

5 Select the desired paper feed mode by
pressing either the [Auto Select] ([Auto
sel.]) key, the [Fix Size] ([Fixed size]) key
or the [Fixed Cassette] key, as
appropriate.

System Menu / Counter

If you selected Auto Select (Auto sel.),
proceed directly to step 8. _FixSize

If you selected Fix Size (Fixed size), go
the next step.

If you selected Fixed Cassette, go directly to step 7.
6 Select the desired paper size and then proceed directly to step 8.
7 Select the desired drawer.

8 Press the [Close] key.If you are finished making settings, press the Reset key to return to the initial
mode.
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Turning Manual Paper Feed ON/OFF (MP Tray setting)

Select here whether or not you want to use the MP tray to feed paper for printing our received faxes.

NOTE: If you want to cancel the procedure part way through, press the Reset key. The touch panel
will return to the initial mode settings.

1 Press the System Menu/Counter key. The System e
Menu / Counter screen will appear. G Retemens ) | (@ RS > Filiogome
(I e

2  Press the [Fax Default] key.

System Menu / Counter

Copy FAX Job

Default l! Default | { Language )! Accounting g
Scanner Printer MP tray BO!
Default Default [ Setting Management g
Machine Document Register Print
Default Management Orig. Size Report )

3 Press the [¥] cursor key until MP tray feeding is highlighted.
4  Press the [Change #] key.

5 Select whether you want to turn the MP
Tray Feed function ON or OFF by
pressing either the [On] or [Off] key, as
appropriate.

System Menu / Counter

6 Press the [Close] key. If you are finished making settings, press the Reset key to return to the initial
mode.
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Turning Duplex Reception ON/OFF (Duplex RX setting)

7-18

2

The Duplex Unit turns paper over inside the fax machine so that printing can be accomplished on
the back side of the paper as well (Duplex Reception function).

When the width of each page received is exactly the same, the documents will be printed onto the
front and back sides of that size of paper.

NOTE: To use the Duplex Reception function, it is necessary to turn it ON in advance.

When the Duplex Reception function is turned ON, all pages of a fax reception will be temporarily
stored in memory — regardless of the reception mode setting — and they will then be printed out at
one time.

2 in 1 Reception will not be available when both 2 in 1 Reception and Duplex Reception are turned
ON.

If you want to cancel the procedure part way through, press the Reset key. The touch panel will
return to the initial mode settings.

Press the System Menu/Counter key. The System

Menu / Counter screen will appear. @ ' (e BRm™e) | (@ R <D Wiagomef

Press the [Fax Default] key. System Menu / Counter

Copy FAX Job
(B (B ) [tmomee ) g
Scanner .! Printer MP tray J BOX
Default Default | Setting Management by
Machine Document Register Print
Default Management Orig. Size Report A

Use the [¥] cursor key until Duplex RX (2-sided RX) is highlighted.
Press the [Change #] key.
Select whether you want to turn Duplex

System Menu / Counter
Reception ON or OFF by pressing either y ! !
the [ON] or [OFF] key, as appropriate.

Press the [Close] key. If you are finished making settings, press the Reset key to return to the initial
mode.
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Turning 2 in 1 Reception ON/OFF (2 in 1 RX setting)

If 2'in 1 reception is turned ON and two 5 12 x 8 12" [A5] size pages are received in a row during the
same reception, those 2 pages will be printed onto a single sheet of 11 x 8 12" [A4R] size paper. In
order to accomplish 2 in 1 Reception, it is necessary to turn this function ON here in advance.

NOTE: 2 in 1 Reception will not be available when both 2 in 1 Reception and Duplex Reception are
turned ON.

If you want to cancel the procedure part way through, press the Reset key. The touch panel will
return to the initial mode settings.

1 Press the System Menu/Counter key. The System e
Menu / Counter screen will appear. Coe Zgomer) | (@ RRipeRene > Elbgemod
©) o

2  Press the [Fax Default] key. System Menu / Counter

Copy FAX Job
[ Default A [ Default I) { Language 4 Accounting

Scanner Printer MP tray BO!
Default Default ¥ Setting Management by
Machine Document Register Print

Default Management Orig. Size Report :-

3 Press the [¥] cursor key until 2 in 1 RXis highlighted.
4  Press the [Change #] key.
5 Select whether you want to turn 2 in 1

System Menu / Counter
Reception ON or OFF by pressing either y ) !
the [On] or [Off] key, as appropriate.

6 Press the [Close] key. If you are finished making settings, press the Reset key to return to the initial
mode.
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Turning Remote Diagnosis ON/OFF (Remote Diagnosis setting)

Especially if trouble occurs in this fax in which it is necessary to call for service, it is possible for our
service center computer to access the fax directly over the telephone line and check its status and
other information about the trouble.

NOTE: To use Remote Diagnosis, it is necessary to enter into a contract with an authorized service
center in advance and also to register a predetermined Remote Test ID in advance. (Refer to
Registering the Remote Test ID (Remote Test ID setting) on page 7-21.) For further information,
contact your service representative, an authorized service center or the place of purchase.

If you want to cancel the procedure part way through, press the Reset key. The touch panel will
return to the initial mode settings.

1 Press the System Menu/Counter key. The System ~
Menu / Counter screen will appear. Cx B ) | (@ R > Rl
© .

2  Press the [Fax Default] key. System Menu / Counter

py FAX ol

[ Default l! { Default | Language Accounting
Scanner Printer MP tray BOX
Default Default | Setting Management g
Machine Document Register Print
Default Management Orig. Size Report -

3 Press the [¥] cursor key until Remote Diag. (Remote diagn.) is highlighted.
4  Press the [Change #] key.
5 Select whether you want to turn Remote

System Menu / Counter
Diagnosis ON or OFF by pressing either y
the [On] or [Off] key, as appropriate.

6 Press the [Close] key. If you are finished making settings, press the Reset key to return to the initial
mode.
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Registering the Remote Test ID (Remote Test ID setting)

2

If you have entered into a contract with an authorized service center for their Remote Diagnosis
service, it is necessary to register here in advance the Remote Test ID that they designate for you.

NOTE: A previously registered Remote Test ID can also be modified by performing the following
procedure.

If you want to cancel the procedure part way through, press the Reset key. The touch panel will
return to the initial mode settings.

Press the [Register] key. The Register

. Ready for fax transmission.
screen will appear.

Place the original & assign destination.

Address
book .! [ Abbrev.

Basic

Press the [Remote Test ID] key.

Registering item option screen.
Selectitem for register.

|Dia. 1 [oor ,;
“gfe;ﬁon '! TX/RX '!

: Restrict.
Date Remote
& Time ; Test ID ¥

Register

ax Encryption
Forwarding key

Network
FAX

Remote SW
dial

Use the numeric keys to enter the
designated 4-digit Remote Test ID.

Enter Remote ID.

Enter using # key.

NOTE: If you want to revise the
entered number, press the [«] or [—]
cursor key to move the cursor to the
number that you want to change.

000 ( 4 digits)

Press the [Confirm] key. The message display will return to the same screen as was displayed in
step 2. If you are finished making settings, press the Reset key to return to the initial mode.
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Receiving faxes at the same size or a reduced size (Reception Size setting)

7-22
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If Auto Select (Auto sel.) is selected under the Fax Paper Feeding Tray setting, and the size of an

incoming fax is larger than the size of paper loaded in the drawer[cassette] to be used for print out,
you can select whether to have such faxes printed out at their original size onto multiple sheets of

paper, or have them reduced as much as possible to fit onto the available size of paper.

NOTE: If you want to cancel the procedure part way through, press the Reset key. The touch panel
will return to the initial mode settings.

Press the System Menu/Counter key. The System e
Menu / Counter screen will appear. (% Bgmmens) | (@ Ramagemen > Hanagemef
© o R

Press the [Fax Default] key. System Menu / Counter

Copy FAX Job
(B (B ) [tmomee ) 2y
Scanner .! Printer MP tray J BOX
Default Default | Setting Management by
Machine Document Register Print
Default Management Orig. Size Report A

Press the [¥] cursor key until Reception size is highlighted.
Press the [Change #] key.

To have the reception size reduced to fit
the available paper, press the [Reduce
Priority] key. To have the fax printed out
at its original size, press the [Manual
Priority] key.

System Menu / Counter

Reduce
Priority

Press the [Close] key. If you are finished making settings, press the Reset key to return to the initial
mode.



8 Optional Equipment

This section contains explanations on optional memory.

Optional Memory...8-2
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Optional Equipment

Optional Memory

8-2

By adding 32 MB of optional memory, the amount of
memory available for Bitmapping will be increased and
you will thus be able to transmit and receive
documents using the Ultra fine resolution mode.

In addition, you will be able to store a greater number
of documents into memory (for transmission or through
reception).




9 Network FAX Settings

This section contains explanations on the settings required for using the Network FAX function.

»  Performing the Setup Procedure...9-2

*  Connecting the Fax Machine and the Computer...9-3
*  Making the Initial Settings on the Fax Machine...9-4
* Registering the Network FAX Information...9-8

*  Printing Out a Network FAX Settings List...9-13

As the contents of the settings will differ according to the environment of the computer connected to
this machine, make sure to read the explanations corresponding to your computer environment and
to perform the appropriate procedure.

Be sure to read the Network FAX Operation Guide on the included CD-ROM as well. It contains
explanations on Network FAX transmission and reception procedures, the various corresponding
settings, and on operation at the computer.

About the Network FAX Operation Guide

A PDF format Network FAX Operation Guide is included on the provided CD-ROM.

This manual contains explanations on the applications required in order to use the Network FAX
functions. Its contents are as follows:

*  How to install the various applications

*  How to perform Network FAX Transmission

*  How to perform Network FAX Reception

*  How to use the Address Book

*« How to use the Address Editor

Opening the Network FAX Operation Guide
Perform the following procedure in order to open the Network FAX Operation Guide.

1 Insert the provided Product Library CD-ROM onto the CD drive of your computer. The Main
Menu screen will automatically be displayed for set-up.

2 Inthe Main Menu screen, click on [Documentation], [Utility Documentation], and then [Network
FAX Operation Guide] to open the Network FAX Operation Guide.

NOTE: In order to open the Network FAX Operation Guide, Adobe Reader must be installed in your
computer.
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Performing the Setup Procedure

9-2

In order to use the Network FAX functions, the following setup procedure needs to be performed.

Connecting the fax machine and the computer

Example connection

BASE-TX or 10 BASE-T)
to the fax machine.

=\ Connect the shielded
ﬁ'\\.‘i—‘é—:’?— ) network cable (100

See page 9-3.

Procedure on the fax machine

Perform the basic settings (Network FAX
Reception setting, setting for saving the
documents for transmission, file type setting,
NW-FAX File Add.Info. setting, Network FAX
registration) on the fax machine.

See pages 9-4 ~ 9-12.

) 4

Procedure on the computer

Install the required software (included in the provided CD-ROM).

Refer to the Network FAX Operation
Guide

Setup is complete
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Connecting the Fax Machine and the Computer

1

Turn the power switch OFF (O ) and remove the power
plug from the wall outlet.

NOTE: Always make sure to turn the power switch of
the fax machine OFF ( O ) before connecting the
network cable.

Insert the connector of a shielded Ethernet 10BASE-T
or 100BASE-TX cable into the scanner interface
connector on the fax machine.

Turn the power switch of the FAX machine ON (|).
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Making the Initial Settings on the Fax Machine

Registering the Network FAX Reception Settings

2

9-4

Turn this setting ON in order to perform Network FAX Reception. The received documents can also
be printed with this machine.

NOTE: If you want to cancel the procedure part way through, press the Reset key. The touch panel
will return to the initial mode settings.

Press the System Menu/Counter key. The System

Menu / Counter screen will appear. @ ' (C* e/ >l © it D Wiinageme
: Auto

Press the [FAX Default] key.

System Menu / Counter

Copy FAX Job
Defauit n! [Default u) lLa”guage l! =
Scanner Printer MP tray BOX
Default Default | Setting Management g
Machine Document Register Print
Default Management Orig. Size Report -

Use the [¥] cursor key to select Network FAX reception.
Press the [Change #] key.

Select whether you want to turn Network
FAX Reception ON or OFF by pressing
either the [On] or [Off] key, as
appropriate.

System Menu / Counter

etwork FAX recepti

If you selected On, go to the next step.

If you selected Off, go to step 7.

Select whether you want to print out the
documents received with this machine or
not by pressing either the [On] or [Off]
key, as appropriate.

System Menu / Counter

On

Press the [Close] key. If you are finished making settings, press the Reset key to return to the initial
mode.
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Turning the Save Transmitted Documents Function ON/OFF

Perform this procedure to select whether you want to save the transmitted documents on the server
computer (the computer on which the provided Scanner File Ultility is installed) or not.

NOTE: If you want to cancel the procedure part way through, press the Reset key. The touch panel
will return to the initial mode settings.

1 Press the System Menu/Counter key. The System
Menu / Counter screen will appear.

D Hanogomed

2  Press the [FAX Default] key. System Menu / Counter

Copy FAX Job
0T | munung
Scanner Printer MP tray BOX
Default Default ¥ Setting Management by

Machine Document Register Print
Default Management Orig. Size Report

3 Use the [¥] cursor key to select Save Tx. original.
4  Press the [Change #] key.
5 Select whether you want to save the

System Menu / Counter
documents or not by pressing either the y ) !
[On] or [Off] key, as appropriate.

6 Press the [Close] key. If you are finished making settings, press the Reset key to return to the initial
mode.

Selecting the File Type

Perform this procedure to select the file type in which the documents for transmission, or of received
documents, will be saved in the server computer (the computer on which the provided Scanner File
Utility is installed). The document can be saved as a PDF file or a TIFF file.

NOTE: If you want to cancel the procedure part way through, press the Reset key. The touch panel
will return to the initial mode settings.
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1 Press the System Menu/Counter key. The System :
Menu / Counter screen will appear. Cx BampMen) | (@ R > Rllgome
3 J

2  Press the [FAX Default] key. System Menu / Counter

Copy FAX Job

Default l! { Default l) l Language l! Accounting
Scanner Printer MP tray BOX
Default Default | Setting Management g
Machine Document Register Print
Default Management Orig. Size Report -

3 Use the [¥] cursor key to select File Format (File type).
4  Press the [Change #] key.

5 Press the [PDF] or [TIFF] key. o System Menu / Counter

6 Press the [Close] key. If you are finished making settings, press the Reset key to return to the initial
mode.

Adding Information to the NW-FAX File Name (NW-FAX File Add.Info. setting)

This procedure sets the order of the information that will be added to the NW-FAX file name which is
created for NW-FAX Transmission/Reception. Selection is possible in order of the creation date and
then the destination fax number or in order of the destination fax number and then the creation date.

NOTE: If you want to cancel the procedure part way through, press the Reset key. The touch panel
will return to the initial mode settings.

1 Press the System Menu/Counter key. The System o
Menu / Counter screen will appear. Cx pmhen) | (@ Rt Rlgome
3 CJ

9-6



Network FAX Settings

Press the [Fax Default] key.

Copy FAX Job
() JE g )
Scanner Printer MP tray X
Default Default | Setting Management by

2]
Qo

Machine Document Register Print
Default Management Orig. Size Report :-

Press the [¥] cursor key until NW-FAX File Add.Info. is highlighted.
Press the [Change #] key.

Press the [Date/Time + Fax #] or [Fax #

System Menu / Counter
+ Date/Time] key. Y 3 3

Date/Time+
Fax#

Fax#+
| | Date/Time

Press the [Close] key. If you are finished making settings, press the Reset key to return to the initial
mode settings.
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Registering the Network FAX Information

9-8

Register the following items when you want to use the Network FAX functions.

» File name (Transmission/Reception)...For registering the default file name when documents
which have been transmitted or received using the Network FAX functions are saved in the
designated folder.

» IP address / Host name...For registering the IP address or host name of the server computer
in which documents which have been sent or received using the Network FAX functions are
saved. In this case, the Scanner File Utility needs to be installed.

» Administrator's e-mail address...For registering the e-mail address of the computer to be
notified in case of an error, as well as where to send Transmission and Reception Reports. Also
registers the account name and password for SMTP authorization in order to increase security
in e-mail transmission.

NOTE: If you want to use SMTP authorization, be sure to register the appropriate account name
and password in the Mail Server.

In order to use SMTP authorization, the SMTP authorization setting must be turned ON in the
scanner. Refer to the Advanced Operation Guide for your machine.

If no information is entered here, the Activity Report and Power Failure Report will be printed out at
the fax machine.

+ Save Folder Number...For registering the number of the folder in which documents which have
been transmitted or received using the Network FAX functions will be saved.

NOTE: The folder in which the documents will be saved is set in the Scanner File Utility.

NOTE: If you want to cancel the procedure part way through, press the Reset key. The touch panel
will return to the initial mode settings.

Press the [Register] key. The Register
screen will appear.

Ready for fax transmission.

lace the original & assign destination.

Address
book

PreSS the [Network FAX] key lf the Registering item option screen.

Network FAX registration procedure has Selectitem for register.

already been performed, the registered |
information will be displayed.

Fax Encryption

Forwarding key
Location Remote SW Network
Info. ict. dial FAX

| [Date Remote
& Time - Test ID
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NOTE: If you want to register the file name, go to step 3.
If you want to register the IP address or host name, go to step 7.

If you want to register the administrator's e-mail address, the account name and password for
SMTP authorization, go to step 10.

If you want to register the save folder number, go to step 22.

> Registering the file name (factory default setting: [RX] and [TX])

Press the [File name] key.

Register Network FAX.

Registd contents cnf

. Hceive: rx Saving Receiv
‘ )ansmil: x Folder No. ) Trans

IP addr./

Host name

Admin.

E-mail ad. ¥

If you want to register the file name for received faxes, press the [NetworkFAX Rx.] ([INW-FAX RX])
key. If you want to register the file name for transmitted faxes, press the [Save Tx. original] key.

NOTE: The procedure to register the name is the same for both received faxes and transmitted
faxes.

Enter the desired name using the English alphabet, numerals or other available symbols. (Maximum
13 digits)

NOTE: Refer to Entering Characters on page 2-15 when entering the file name.

Once you are finished entering the file name, press the [End] key. The message display will return
to the same screen as was displayed in step 3.

> Registering the IP address or host name

Press the [IP addr./Host name] key.

Register Network FAX.

i

. Receive: rx Saving Receiv
File name I Transmit: tx Folder No. | Transl
IP addr./

Host name l‘
Admin.
E-mail ad.

Enter the IP address (numerals) or the host name (using the English alphabet or numerals).
(Maximum 32 digits)

NOTE: Refer to Entering Characters on page 2-15 when entering the IP address or host name. It is
not possible to use the [Space] key when entering this information.

Once you are finished entering the IP address or host name, press the [End] key. The message
display will return to the same screen as was displayed in step 3.
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10

1

12

13

14

15

16

17

9-10

> Registering the administrator's e-mail address

Press the [Admin. E-mail ad.] key.

Register Network FAX.

" Receive: rx Saving
IP addr./
Host nam ¢

min.
E-mail ad.

Press the [Admin. E-mail ad.] key.

Register administrator mail address.

Admin.
EP)

Account

(s

Password i

Enter the administrator's e-mail address using the English alphabet, numerals or other available
symbols. (Maximum 64 digits)

NOTE: Refer to Entering Characters on page 2-15 when entering the administrator's e-mail
address. It is not possible to use the [Space] key when entering this information.

Once you are finished entering the administrator's e-mail address, press the [End] key. The
message display will return to the same screen as was displayed in step 11.

Press the [Account] key.

Register administrator mail address.

egistd contents cn

min.
E-mail ad.

unt )

Password

[

Enter the account name using the English alphabet, numerals or other available symbols.
(Maximum 64 digits)

NOTE: Refer to Entering Characters on page 2-15 when entering the account name.

Once you are finished entering the account name, press the [End] key. The message display will
return to the same screen as was displayed in step 11.

Press the [Password] key.

Register administrator mail address.

Admin.
E-mail ad. M

Account

Password
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18

19

20

21

22

23

24

Use the numeric keys to enter the
currently registered administrator
number.

Enter password

Enter the administrator number.

N

NOTE: The factory default administrator number is either 2500 (25/25 ppm model), 3200 (32/25
ppm and 32/32 ppm models) or 4000 (40/35 ppm model). For more detailed information on the
administrator number, refer to the Advanced Operation Guide for your machine.

The Administrator Number input screen will not be displayed if Restricted Access is turned ON.

Enter the password using the English alphabet, numerals or other available symbols. (Maximum 31
digits)

NOTE: Refer to Entering Characters on page 2-15 when entering the password.

Once you are finished entering the password, press the [End] key. The message display will return
to the same screen as was displayed in step 11.

Press the [Close] key. The message display will return to the same screen as was displayed in step
3.

> Registering the save folder number (factory default setting: RX001 and TX001)

Press the [Saving Folder No.] ([No.of
save folder]) key.

Register Network FAX.

Registd contents cnf

. Receive: rx Saving eceiv
Transmit: x Folder No. ) Jjransi
IP addr./
Host name |
Admin.
E-mail ad. ¥

. ? ) Enter save number. (001-100)
folder number in which documents which
have been received using the Network Save Number(with #key)
FAX functions will be saved.

NOTE: [Clear] key: Press this key when you want to reenter the number.

[Stop] key: Press this key when you want to cancel the registration procedure and return the touch
panel to the screen in step 3.

Press the [Save Tx. original] key and use the numeric keys to enter the save folder number for
transmitted documents in the same manner as you did for received documents.
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25

26

NOTE: [Clear] key: Press this key when you want to reenter the number.

[Stop] key: Press this key when you want to cancel the registration procedure and return the touch
panel to the screen in step 3.

Once you are finished entering the save folder number, press the [Enter] key. The message display
will return to the same screen as was displayed in step 3.

If you are finished making settings, press the Reset key to return to the initial mode.
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Printing Out a Network FAX Settings List

Print out this list in order to check the information registered for the Network FAX functions, such as
the Network FAX Reception settings, the auto print out setting, the save folder number, etc.

NOTE: If you want to cancel the procedure part way through, press the Reset key. The touch panel
will return to the initial mode settings.

1 Press the [Print Report] key. The Print
Report screen will appear.

Ready for fax transmission.

2  Press the [NW-FAX set. list] key.

Report printing option screen.
Selectitem.

Activity Subad conf One-touch Telephone
report box list key list direc.list

Confirm. Subad. rel Group dial Encryption
report box list List key list

User set. Encryption Program
list box list dial list

NW-FAX
set. list
Application Register rint Report

3 To print out a Network FAX Settings List, press the [Yes] key. A Network FAX Settings List will be
printed out.
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10 Reference Information

This section contains reference information such as machine specifications, etc.

»  Specifications...10-2

*  Character Input Screens...10-3

»  Paper Size and Priority Feed Chart (Inch version)...10-5

*  Paper Size and Priority Feed Chart (Metric version)...10-7
*  Menu Flow Charts...10-9

*  Error Code Tables...10-11
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Specifications

10-2

NOTE: Specifications are subject to change without notice.

Type

Optional FAX Kit

Compatibility

Group 3

Line Requirement

Subscription telephone line

Transmission Speed

Within 3 seconds (33600 bps, JBIG, ITU-T A4R #1 chart)

Modem Speed

33600/31200/28800/26400/24000/21600/19200/16800/14400/12000/
9600/7200/4800/2400 bps

Data Compression

JBIG/MMR/MR/MH

Error Correction

ECM

Maximum Document
Dimensions

Width: 11" [297 mm] Length: 63" [L600 mm]

Automatic Document
Processor Capacity

Max. 100 pages (when using the optional Document Processor)

Auxiliary Scanning Line
Density

Horizontal x Vertical

Normal (8 dots/mm x 3.85 lines/mm)
Fine (8 dots/mm x 7.7 lines/mm)

Super fine (8 dots/mm x 15.4 lines/mm)
Ultra fine (16 dots/mm x 15.4 lines/mm)

Recording Resolution

600 dpi x 600 dpi

Grayscale

128 levels (Value differential diffusion)

Speed-Dial Keys

Max. 1000 destinations

Broadcast Transmission

Max. 300 destinations

Polling Reception

Max. 300 locations

Memory Reception

256 pages or more (with standard memory and ITU-T A4 #1 orignals)

Installed Bitmap Memory

Max. 4 MB (for reading), Max. 4 MB (for writing) (with the addition of
optional memory)

Installed Imaging Memories

4 MB (Standard), 32 MB (Maximum)

Management Reports and

Activity Report, Confirmation List, User Setting List, One-Touch Key

Lists List, Telephone Directory List, Program Dial List, Group Dial List,
Encryption Key List, Restricted Access Report
Option Memory (32 MB)
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Character Input Screens

When entering your self-station name and the destination name under a speed-dial key, the
available characters and symbols as well as the input screen itself will differ depending upon the
language being used. The following indicate the layouts of the keys for each screen.

English (Inch version)

Uppercase input

Lowercase input

Numbers & Special
characters input U I OO L T L A L L L =T 15 Iw

Danish, Dutch, English (Metric version), Finnish, French, German, Italian,
Spanish, Portuguese, Swedish and Norwegian

Uppercase input

Lowercase input

Symbol 1 input

Symbol 2 input
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10-4

Polish and Czech

Uppercase input

Lowercase input

Symbol 1 input

Symbol 2 input
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Paper Size and Priority Feed Chart (Inch version)

If the drawers do not contain paper that is of a size and orientation exactly the same as that of the
received documents, the FAX will automatically select the most appropriate paper for print out. The
following chart indicates the order of priority for paper selection in such a case.

Received Document Size

Order of Selection

ST LTR LT LG LT
1 )
STR LTR LT LG LD
2 T T Tt
LTR LT LTR LTR LT
&
T T
g 3
g
- LG LG LG LD LTR
o
Q
(©
o 4 +
LT LD LD LTR
5 T
LD STR LT

T Indicates that the Rotate Received Data function will be used.

Tt When the image of received documents is automatically reduced to fit onto the paper, 8 12 x 14" size images will be
reduced to fit onto 8 12 x 11" [length-wise] size paper.

: Indicates that a received page will be split and printed onto 2 or more separate sheets of paper.
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Notes for this Chart

10-6

The abbreviations in the chart above refer to the following paper sizes:

ST: 5 12 x 8 112" [width-wise]
STR: 5 12 x 8 12" [length-wise]
LT: 8 12 x 11" [width-wise]
LTR: 8 12 x 11" [length-wise]
LG: 8 112 x 14"

LD: 11 x 17"

The top edge of the paper in these illustrations indicates the direction of feed for transmission or
print out.

If the same size of paper is set in more than one location, the upper drawer will have priority for
paper feed.

If the either of the Fixed Size or Fixed Cassette modes are selected in the Paper Feed
Selection Mode setting, that setting will take precedent over the order indicated here.
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Paper Size and Priority Feed Chart (Metric version)

If the drawers do not contain paper that is of a size and orientation exactly the same as that of the
received documents, the FAX will automatically select the most appropriate paper for print out. The
following chart indicates the order of priority for paper selection in such a case.

Received Document Size

5 S
&% A5 B5 A4R A4 FL B4 A3
S3
1 T
A5R B5 A4R A4 FL B4 A3
2 T T Tt
A4R B5R A4 A4R A4R A3 A4
3 T
FL B4 FL FL A3 B5 A4R
L |
4 T T T
2 A4 A4 A3 A3 B4 B5R B4
% [ [
S
o
£ 5 t
S
[<}] -
Q.
S B5 A4R B4 B4 A4R —‘ A4
I L |
6 T T T T
B5R FL A5R A4 A4R
| I—
7 Tt
A3 A3 B5 B5
L | |
8 T T
B4 B5R B5R

T Indicates that the Rotate Received Data function will be used.

11 If the received image of Folio size documents is automatically reduced to fit onto the paper, it will be accomplished
onto A4R size paper.
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: Indicates that a received page will be split and printed onto 2 or more separate sheets of paper.

Notes for this Chart

*  The top edge of the paper in these illustrations indicates the direction of feed for transmission or
print out.
*  FL refers to Folio size paper.

« Ifthe same size of paper is set in more than one location, the upper drawer will have priority for
paper feed.

»  If the either of the Fixed Size or Fixed Cassette modes are selected in the Paper Feed
Selection Mode setting, that setting will take precedent over the order indicated here.
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Menu Flow Charts

The following charts represent the flow of the message display when the “function” keys on the
touch panel ([Application], [Register] and [Print Report]) are touched, as well as when the System
Menu/Counter key is pressed. Refer to this chart as a reference when operating the FAX.

[Register] Key ——— Speed-Dial One-Touch Keys
———— Chain Dial Keys
———— Group Dial Keys

Program Keys

—— Self-Station Your Own FAX Number
Information Your Own Name
L Your Own ID
—— Date and Time
—— Boxes F-Code Confidential Boxes

——— F-Code Relay Boxes
Encryption Boxes

— Password Check Permit Fax Numbers
Communication | Permit IDs List

Rejected Fax Numbers

—— FAX Forwarding

—— Remote Switching

—— Remote Test ID

—— Encryption Keys

L— NW-FAX File Name

—— IP Address / Host Name

———— Administrator’s E-Mail Address Administrator’s E-Mail
L Save Folder Number —E Account (SMTP)

Password (SMTP)

[Application] key ——— Polling Transmission

Polling Reception

Entering Documents into an F-Code Confidential Box
Printing from an F-Code Confidential Box

Printing from an Encryption Box

Status Verification of Scheduled Communications

Transmission Result Display

Reception Result Display
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System
Menu/Counter key

[Print Report] key

10-10

[FAX default] key

—— Type of Phone Line (Inch version only)
—— TTI Transmission ON/OFF

—— Report Print Out ON/OFF

I TX/RX Restriction ON/OFF

—— FAX Forwarding ON/OFF

I Bulletin Board Function ON/OFF

—— Number of Rings (Auto FAX Reception)
—— Volume Settings

—— Number of Redials

—— Document Size for Scanning from the Document Processor
—— TX mode default

- Automatic Reception Mode

I Reception Date & Time Print Out ON/OFF
I Paper Feed Selection Mode

L MP Tray Setting

L 2 in 1 Reception ON/OFF

I Duplex Reception ON/OFF

- NW-FAX Reception

- NW-FAX File Additional Information
I TX Document Save

- File Format

I Remote Diagnosis ON/OFF

L Reception Size Setting

—— Activity Report

turned ON.)

—— Confirmation Report
——— User Setting List

——— F-Code Confidential Box List
——— F-Code Relay Box List
——— Encryption Box List
——— One-Touch Key List
——— Group Dial List

——— Program Dial List

—— Telephone Directory List
—— Encryption Key List
—— Network FAX Setting List

—— Restricted Access Report (Print out available only when Restricted Access is
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Error Code Tables

When a communications error occurs, one of the following error codes will be printed out on the
corresponding Transmission Report or Reception Report as well as the Activity Report.

Refer to the following tables for a more detailed explanation of the error.

NOTE: If an error occurs during communication at a transmission speed of 33600 bps, the ‘U’ in the
error codes noted below will change to an ‘E’.

CODE

CAUSE AND/OR PROCEDURE FOR CORRECTION

Busy

The line is busy or the other party does not answer after automatically
redialing the set number of times.

Perform transmission or reception procedures again.

Stopped

Transmission has been interrupted by pressing the Stop/Clear key.
Reception has been interrupted by pressing the Stop/Clear key.

During multiple communication (Broadcast Transmission, Polling
Reception, etc.), this unit was unable to transmit to all destinations due
to a communications interruption.

u00300

The destination FAX has run out of recording paper. Check with the
destination party.

U00420 - U00462

Connection was made on a call initiated by the transmitting party, but
the transmission has been interrupted because the transmitting party
does not possess the necessary communication capabilities.

U00600 - U00690

Communication was interrupted due to trouble with your unit. Perform
transmission or reception procedures again.

u00700

Communication was interrupted due to trouble with the other party’s
FAX unit. Check with the other party.

u00800
u00810

Unsuccessfully transmitted page(s) remain. Perform transmission
procedures again.

u00900
u00910

Unsuccessfully received page(s) remain. Perform reception
procedures again.

u01000 - U01092

A communication error occurred during transmission. Perform
transmission procedures again.

U01100 - U01199

A communication error occurred during reception. Perform reception
procedures again.

u01400

A communication which uses the timer was scheduled, and a number
was entered using an abbreviated number or one-touch key, etc., but
communication with that party was impossible because that number
was no longer registered when the scheduled time arrived. Check your
unit.

Or, communication with that party was impossible because the
number included a pound sign (#) and it was registered with the Line
Type setting set to “Tone Line”, but the Line Type setting had been
changed to “Pulse Line” at the time you attempted that
communication.

u01500

A communication error occurred during transmission at high
transmission speed. Perform transmission procedures again.

u01600

A communication error occurred during reception at high transmission
speed. Perform reception procedures again after having the
transmitting party lower the transmission speed.

uo1700
uo1720

A communication error occurred during transmission at high
transmission speed. Perform transmission procedures again.
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uo1721

A communication error occurred during transmission at high
transmission speed. The destination party’s FAX may not have the
corresponding high speed reception capabilities. If the destination
party’s FAX number was dialed using an abbreviated number or
one-touch key, change the transmission speed registered for that
number to a lower setting and perform transmission procedures again.

uU01800 - U01820

A communication error occurred during reception at high transmission
speed. Perform reception procedures again after having the
transmitting party lower the transmission speed.

u01821

A communication error occurred during reception at high transmission
speed. Your unit may not have the corresponding high speed
reception capabilities. Perform reception procedures again after
having the transmitting party lower the transmission speed.

u02200

An F-Code Based Relay Broadcast Transmission command was
received, but transmission to the remaining final destination(s) was
impossible because the destination FAX phone number(s) that
was(were) registered for the corresponding F-Code Relay Box in your
FAX machine has(have) been deleted. Check the information
registered in your FAX and have the initial transmitting station perform
the transmission operation again.

u02400

An F-Code Based Relay Broadcast Transmission command was
received, but was unsuccessful because the F-Code Relay Box ID that
the initial transmitting station entered did not match the one registered
in your FAX. Check the information registered in your FAX and have
the initial transmitting station perform the transmission operation
again.

u03000

Polling Reception was attempted, but was unsuccessful because no
documents had been placed in advance in the transmitting party’s
FAX. Check with the transmitting party.

u03200

The transmitting party’s FAX is one of our models and an F-Code
Based Bulletin Board Reception was attempted in order to receive
documents from that party’s F-Code Box, but was unsuccessful
because there were no documents stored in the corresponding
F-Code Box.

u03300

An error has occurred due to one of the following reasons. Check with
the other party.

(1) A Polling Reception was attempted in order to receive documents
from the other party’s FAX, but was unsuccessful because TX/RX
Restriction was turned ON in the other party’s FAX and the
necessary password did not match.

(2) The transmitting party’s FAX is one of our models and an F-Code
Based Bulletin Board Reception was attempted in order to receive
documents from that party’s F-Code Box, but was unsuccessful
because TX/RX Restriction was turned ON in the other party’s FAX
and the necessary password did not match.

u03400

Polling Reception was attempted, but was unsuccessful because the
password input in the transmitting party’s FAX and the self-station ID
of the receiving party did not match. Check with the other party.

u03500

The transmitting party’s FAX is one of our models and an F-Code
Based Bulletin Board Reception was attempted in order to receive
documents from that party’s F-Code Box, but was unsuccessful
because the F-Code Box number that you entered was not registered
in the other party’s FAX.
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u03600

The transmitting party’s FAX is one of our models and an F-Code
Based Bulletin Board Reception was attempted in order to receive
documents from that party’s F-Code Box, but was unsuccessful
because the F-Code password that you entered did not match the one
registered in the transmitting party’s FAX.

u03700

An F-Code Based Bulletin Board Reception was attempted in order to
receive documents from the other party, but was unsuccessful
because the other party’s FAX does not have F-Code Based Bulletin
Board Transmission capabilities or because there were no documents
stored in the corresponding box.

u04000

The destination FAX is one of our models and an F-Code Based
Confidential Transmission was attempted in order to transmit
documents to that party’s F-Code Box, but was unsuccessful because
the F-Code Box number that you entered was not registered in the
destination party’s FAX.

u04100

A transmission to a destination party’s box (ex. F-Code Box) was
attempted, but was unsuccessful because the destination party’s FAX
does not have F-Code Based Confidential Reception capabilities.

u04200

Encryption Transmission was attempted, but was unsuccessful
because the Encryption Box was not registered in the other party’s
FAX.

u04300

Encryption Transmission was attempted, but was unsuccessful
because the other party’s FAX does not possess Encryption
Communication capabilities.

u04400

Encryption Transmission was attempted, but was unsuccessful
because the Encryption Keys did not match.

u04401

Encryption Transmission was attempted, but the other party was not
dialed because the designated Encryption Key is not registered in your
unit.

u04500

Encryption Reception was attempted, but was unsuccessful because
the Encryption Keys did not match.

u05100

Transmission was attempted, but was unsuccessful because TX/RX
Restriction was turned ON in your unit and the necessary password
did not match. Check with the destination party.

u05200

A transmission was attempted by the other party, but was
unsuccessful because TX/RX Restriction was turned ON in your unit
and the necessary password did not match.

u05300

Transmission was attempted, but was unsuccessful because TX/RX
Restriction was turned ON in the destination party’s FAX and the
necessary password did not match. Check with the destination party.

u09000

Communication was attempted but, but was unsuccessful because the
other party’s FAX does not match the communication protocol in use
(the other party is using a G2 facsimile).

U12000

An F-Code Based Relay Broadcast Transmission command was
received, but all the data to be transmitted was not received because
the memory in your FAX machine has become full. Check the contents
of your machine’s memory and, after you have created sufficient
space in memory, have the initial transmitting station perform the
transmission operation again.

U14000

A reception from an F-Code box was attempted, but was unsuccessful
because the memory in your FAX machine has become full. Print out
data from memory and try again or abandon the F-Code Based
Confidential Reception attempt.
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U14100 The destination FAX is one of our models and a transmission to a
destination party’s F-Code Box was attempted, but was unsuccessful
because memory in the destination party’s FAX machine has become
full.

U19000 Memory Reception was attempted, but was unsuccessful because
your memory has become full.

Clear your memory of all other data and attempt reception again.

U19100 Transmission was attempted, but was unsuccessful because the
destination party’s memory has become full.

Check with the destination party.

U19200 The data stored in memory is faulty. Perform the necessary
communication procedures again.

U19300 A transmission was attempted, but was unsuccessful because the
data to be transmitted is faulty.

Perform the transmission procedure again.

U19400 A reception was attempted, but was unsuccessful because the
received data is faulty. Perform the reception procedure again.
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